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The purpose of this manual is to pre pare auditors 
of the Office of Child Support Enforcement (OCSE) 
to conduct the first aniiial audit of child support 
enforcement programs required und^rYitle IV-D of 
the Social Security Act to be operated by each of 
trie 50 Stages, the District of Columbia. Guam, 
Puerto Rico^ and the Virgin Islands 

*The independent audits* mandatecj by Title IV-D 
are crucial to the child support prpgrarji, providing 
key verification, of State compliance with federaf* 
standards and with federally approved State l,V-D ' 
Plans As a result of these comprehensive aud4ts, 
severe financial penalties will be assessed against , 
non-complying States and the Federal government 
wiH be able to ensure that it is receiving a fair share • 
of child support collections. 



With so much at stake, It is essential that the 
audits be completely objective, fair and accurate. 
Specific guidelines and step-by-step instructions 
for cdnducting the State evaluatipas have been 
adopted and will be exQputed'by an experienced, 
professional staff The auditors selected >must be^ 
carefully trained in. the comptex audit criteria. jDb- 
jectiv^sland audit steps needed. to deterrfiine^h^ 
effectiveness of each of fhe^^ State IV-D child sup- 
port enforcement^programf^ 

I 

'This manual has two obje^ives in the training 
process.. First,' It serves as th^ focus and central 
resogrce of an intensive training course for OCSE 
auditors, ^^nd, it becomes a reference docu- 
ment and guidebook for performance of the annual 
audits. 

the. manual is divided into*11 parts, tert learning 
module Units plus an Appendix which includes es- 
sential reference materials. 

Each Unit of the manual is a self-contained mod- 
ule which includes a sta^ment of learning, objec- 
tive^, pertinent text nlaterlal, instructional activi- 
ties, evaluation methods, visual aids, and^fer^nce 
material. " ( 
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Beginning with an intro5luction to the' Offic^ of 
Child Support Enforcement (Unit I), the manual, m 
succession, discusses the legislafive history of Ti- 
tle IV-D and its essential corrtponents (Unit II). a 
detailed analysis of OCSE organization«(Unit III), 
and of the Audit Staff Organization (Unit IV); an 
overview of the audit program (Unit V); arid, a de- 
scriptive analysis of the State IV-D programs (Unit 
VI) which are the foci of -the audit investigations.- 
Tectfnical instruction in the use of Random Sajnple 
V Tables and the methodology for selection of audit 
subjects IS included in Unit 4X. 

TJtie fliree most important Units, however, are 
those dealing '^h the actual audits themselves 
Unit VII provides "Special Instructions" to fi^ld au- 
ditors on preparation for and performance of the 
first comprehensive audit of the State IV-D pro- 

^grams. This unit provides the protocol, so to speak, 
which ^s essential for establishing and maintaining 

' cooperative relations m the region with the OCSE 
Regional Office and with the State agencies sub- 
jected to* the audit. 

la Unit VIII are found the specific, step-by-step 
Instructions for performing the actual audits.^ The 
crucial tTtiudit criteria which will be used to mea- 
" sure State compliance and effectiveness in child 
support enforcement are identifed and discussed. 
The manuaj reader taken through the audit pro- 
cess in its four stages: Steps to be Done at the 
OCSE Regiona^ Office, Steps to be Done at the 
State IV-D Agency, Steps to be Oone^t the Local 
IV-A Agency, and Steps to be Done at Participating 
Local Organizations. 

Like all final chapters. Unit X may be overlooked 
as to its import)ance in the audit process. However, 
it is the crucial element in ensuring an objective, 
thorough, and accurate audit. This (Jriit'provides a 
review of the gerierally accepted auditing princi- 
ples and practices used by 'OCSE auditors; in par- 
ticular, the auditing standards promulgated by the 
Generdl Accounting Office. 

All of the materiiil cbntained in the training man- 
ual wilfbe covered in the training course, with the 
bulk of the program devoted to the audit criteria 
and step| of Unit VIII. 
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The manual is designed to provide essential jn- 
>^ formation useful to &II of the auditing personnel, 
from the auditor trainee to the regional audifman- 
ager With -this in mind, it should be clear that the 
* rudimentary nature of some of the. material indi-- 
cates its intention for the less experienced auditor 

The first comprehensive audit of the Child Sup- 
port Enforcement programs of.all 54 U S jurisdic- 



tions IS to begjn as loon after October 1, 1977 as 
administratively possible At the conclusion of the 
training program and vi/ith the aid of this maoual, it 
IS hoped that eacti member of the OCSE Auditing 
te^m ^N\\\ 'be vi/ell prepared to perform thorough* 
objective and accurate evaluations of the IV-D pro- ' 
grams for which they are responsible 
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This Manual is intended for use by OCSB[ Au- 
ditors in training for performance of audits of otate 
IV-D Programs' It will al§o serve as a reference 
source and guidebook for conducting the annual 

audits 

It IS deslgned^for use by *bottr Instructors and 
Auditor students By following the "training guides" 
and the* supplementary materiaf, the user will be 
able to prepare for Auditing Child Support Enforce- 
ment (^grams . , • / 

The Manual is divided into ten Units of instruc- 
tion on the background of OCSE. the organization- 
al structure of the Office and its Audit component, 
and the instructions for OCSE auditing An Appen- 
dix of essential reference material concludes the 
Manual, ^ ^ ^ 

. Each Unit'^gin^ with a "training guide" which- 
incfudes ^ . 

1) a synopsis of the Unit content, 

2) the ob|ectives expected to be adrfieved m 
training, 

3) the learning procedure to ||e followed, 

4) a statemei^t of the processor evaluating 
learning achievement, and, 

0 i 

5) an itemizafion of the matprials necessary for 
performing the training tasks of the Unit 

The draining guide serves the dga^l purjibse of a 
syllabus for the Instructor anf^of an outline of the 
Unit content for the Auditor students It tells the Au- 
ditor what he needs to know and how to obtain the 
information, whether it is contained in the guide 
Itself or in the Topics, Charts, Maps and Tables of 
the Unit Factual data contained within the guide is 
indicated -by italic text 

In general, eacl^ Unit follows this learning pro- 
cedure: 

1) a brief ov^iew of the Unit, 

2) presentation of the materials^ neede^ for In- 
struction, ' 



3) an 'putline of the subject matter to be dis- 
cussed 0|[ studied, including specific data 
where appropriate; , 



* 4) references to Topics, graphic presentations 
£^d tabular data to be studied; 

5) §xercises to be performed m yse of knowl- 
edgfi acquired, including g'roup discussions, 
quizes, and written responses, arid, 

^ 6) a review, OQportunity for questions, and a 
summarl^tion of the Unit. 

"Topics" are narrative sections of certain Units 
vyhich explain information and issues of^rimary 
importance ito Auaitors. In some instances, stu- 
dents Will be expected to follow the Instructor's dis- 
cussion of the Topic, In others, he will tte expected 
to study independently, and some ^opics provide, 
background material for class discussion or per- 
formance of other exercises. ^ 

The Charts, Maps and Tables are intended to help 
the Auditor visualize concepts and to supplement 
other material presented. Exercises provide the Au-^ . 
ditor student ari opportunity to empldy kriowledge 
gamed from training in practice situatibns. 

The focus of the training course anrfof the ai^it ^ 
program is contained in Unit VHI Heroes presented 
the step-by-step instructions for.conducting the au-- 
'dits. The training guide draws attention to itfems of 
special significance to Auditors including Ihe for- 
mat m which the Audit Steps arep resented fpr use. 
The meaning of the Audit Criteria, .Objectives and , 
^teps IS explained. ' * * " 

'\ Following the guide is a pupsentation of the Audit 
Steps to be performed, which are divided intp four 
stages. These steps will be applied at various points 
of the State I V-D program lo measure the effective- 
ness of meeting the Objectives of the Au(Jit Cri- 
tena. An "OCS&yAuditor^s. Checklist" is provided 
for validating Stwe compliance in shoft form. 
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r • UNIT I 

Jntroduction ta the 
Office of Child .Support Enforcement-^ 
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SYNOPSIS 



This Unit^provides the Auditor with an introduc- 
tion to the Office of Child Support Enforcement 
(OCSE), identification of its deVivatiOLn, and presen- 
tation of tfie purpose, goals and obiectives 

OBJECTIVES % , V. 

1 The Auditor will be able to demonstrate un- 
derstanding, ot the origin of O'QSE; 

2, The Agditor will trace the develo*pment pf 
OCSE from i^ Capgressional authorization 
to implerfT^ntation by the • Department , of 
HealtH Education and Welfare 

3 The Auditor wilf idei*ttffy the purpose of OCSE, 
Its goals, and the objectives o} the Federal 
- — -^role in child support enforcement. 

LEARNINd PROCEDURE 

- 1, Introduction to Unit 
.2 Presentation of materials. 
3 The Instructor will discuss 

a - the .origins of OCSE including 

1 ) Congression^action to create a jingle 
separate organrSational unit to oversee 
child support enforcement, ^nd * 

2) Action by the. Department of Health 
Education and Welfare lo implement ip 
Congressional mlindate. , / 



b the purpose, of OCSE! 
c, the goals of 0(^SE ^ 
d the objectives- of OGSE. - 

4 The Auditor wil^ follow the lnstructt)rVdis- 
c6sston by perusing the Manual Topic ".In- 
troduction to OCSE" ttegmning on Page 2. 

5 The Auditor will refer>to pertinent statutory 
and regulatoVy citations including^ ^ 

a Part B of P. 1^ 93-64A 

*b Federal Register, Volume 4.1. No 183. 
9,-20-76 

6. The Instructor wil^ review the Unit, provide 
opportunity for questions, and summarize 
the content. ^ * 



evaIxjation PRqCESS ^ ^ ' , 

• 1. Review, questions, clarifications, mimmary. 



MATERIAL 



Location: 



1. Topic I r "Iptroduc- UNIT 1 * Page 2^* 
tfon to OjDSE" 

2 Excerpts from P. L APPENDIX Pagfe ^QA 
' 93-647 
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Topiq 1 
INTRODUCTION TO OCSE 



On JanuAry 4, J975, twD*»ari(J one half decatJes ' 
•.after tongrese fir$t Began to? address the problem 

• of desertion and.noiisuppon ijf children'. P. L 93- . 

647 was»6iafie(J5Titd lav«^Thif-com'^i:8iiensive''mea- 

sure brQutinV4n£6*e^(fet^noje^ majbr Federal agency." 

.to correct the pr6bllm^.rthe'0ffice of Ch'ild Support 

.Enforcement , 

\ ' » 

The law became Part D of Title IV ofjthe Social 
Security Act. thus, the child support^enWcament 
prograrfi is comnnonly referred to as the !\/-I!7>r<i- ' 
gram ' - " ' ^ 

Ut^er the law, majDr cha'^ngesSti'the' child sup- 
port enforcement system were mandated. Adminis- 
trative prpcedufes and flnanc^al inoentives con-' 
tamed ip {he taw were designed to enable ar\fj en- 
courage States^ improve chil^^upport activities. 

HovVever, Congress recognized th&t in the past 
the- lack c^.ur^iformit^ m Stete effort and operations 
and the failure of the.FedHpl A^rnroenf to vigor- 

• ouffly enforce requirements haTerqded the effec- 
tiveness of child support enfd^cement To ensure 
that changes m the program provided b/t* L 93i 
647' became effective, X^ongress centrahzed at^d 
expanded the Federai rote ir^^the child support s/st 
terrL / 

The. Department of Health. Education and Wei- • 
fare was directed to cpordmaie and oversee State • 
efforts tp iderttify and locate absent parents, andto 
determine, obtain and distribute Support payments 
to children receiving public assistance wnder'the 
Aid For Dependent Children program (Title IV-Ac^^ 
the\Social Security Act) 



SpecTfically, P L 93-647 required the Secretary 
of hfEW to estat>lish a central, separate unit within 
the departrnent tt) Administer trte program Acting 
on that mandate, the Secretary, \in July, 1975, des- 
ignated the Administrator of SocTi^I and Rehabilita- ^' 
tion Service to aJso direct a separate,child support 
unit the Office of Child Support Enforcement 

]n March, 1977, the Secretary mdVed the unit to 
the Social Security Administration (SSA) and'des-^ 
f^nated the SSA,Commissioner as Director of 



OCSE, The direct, day*To-day operation of the pro-* 
gram, however, was placed in the hands of a Dep- 
. uty Director, . • . ^ ; 

When iti/va6 first passed. P. L 93:6*47 hajUreated 
some problems for the sWes and for AfDC recip- 
ients. To correct these problems and to' further 
clarify the law, the next Congress first delayed the 
effectlv^ (Jafewthe prv^ram {P\ L. 94-46) and then 
passed correcting ^eglSiatlOn (P*L\ 94-88). In the 
saihe Congress, further amendments to SS5^ re- 
ta)fed to IV-D'but not directly af/ecting OCSE were 
iPGssed^P L 94-365 and.94-,566). These measures 

are discussed- further in Unft II, ' 
♦ • * 

Purpose of OCSE. The OfficeTof Child Support 
Enforcement was creatfed for the purpose of exe- 
cuting the provisions of Title IV-D which established' 
the Federal role in -child support enforcement^ 

^ Y Goalsvof OCSE. The goals bt the office coincide 
' with th«e-of Title IV-D. OCSE aims are- to assist 
, the, States in obtaining child support owed J^y ab- 
sent p'iirents to their children, in locating absent 
parents.-ln establishing paternity, and in enforcing 
suppbrt obligations of absent -parentl. ^ ' , 

Objectives of OCSE. To achieve theSe goals, ' 
OCSE has sere/al objectives established under the 
law* T^^ey are to i 

' • establish sta.ndards of performance andir 
evaluation of State IV-D programs; 

y review anxJ approv;e State^lV-D^ Plans for' 
providing^ child support enforcement ser- 
vices; , : - ' * ! 

^ • provide techmcal assistance to States, ^ . 

• maintain records of amounts coNected,and 
disbursed under chijd support enforcement 
>ancf of costs mcufred, ^ ^ 



• operate the Federal Parent Locate 
— and. 



^viee; 



conduct audits of Stat^ IV-D 



pr^g 



rams. 
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UNIT n • 

Title IV-D of the Social Security Act 



SY^OPSi$ 

This Unit is divJded into two sections to acquaint 
the Auditor with: 

• the legislative background'of the Child Sup- 
■' port Enforcemenf Program and the require- 
ments of P: L 93-647, and ' ^ , 

• the furictional components of Child SupporJ/ ^ 
Enforcement. ' • j 

OBJECTIVES ^ * ) 

1. The Auditor will trace "the legislative history ^ 
of child support enfo'rcement from Congfes- 
- ' sional recognition of the problem to estab-. 

lishmrfnt of a Federal child support enforce- - ' 
ment /program 

The Auditor will be able'to state the statutory 
jirementsof P L. 93-647 for establishing 
maintaining an Wfective child support 
iforcement program. 

The Auditor will dissect the CSE system into^ 
six functional components and identify their" 
purp(Jses within the "system 



LEARNING PROCEDURE 

1. Iniroduction to Upit 
^ . 2. Presentation of mater^ls. 
3. The tnstructor wiirdiscuss: 
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V. the legislative history of" Title IV-D of th.e 
' Social Security Afct; 

b thB statutory requirements of Part B of 
P L 93-647 (Title IV-D of SSA ) 

4. The Auditor wiH foljow the Instructor's dis- 

y 



cussion by perusing the Manual Topic "Leg- 
- islative Background" beginning on Page 4. 

5. The Auditor will study the functional clescrip- 
tions of the components of the Child Support 
Enfot:cement (CSE) program outlined in the 
" Manual Topic "Components df IV-D and the 
Federal Role" beginning on Page 6 

6 The Instructor will Introduce the Auditor to 
pertinent statutory and regularto,ry citations 
including. 

a Public Laws &3-647. 94-46. 94-88, 94r365 
and 94-566. 

b. Chapter 30(lvOf 45 Code of Federal Reau- 
lations. 

7. The ihstructor will review the Unit, provme^ 
opportiJrfrty for que,stions; and summariS^ 
^ the content. . ' . 

EVALUATION PR09eS^ 

1. Reviev\^. questions, clarifications, summary. 



MATERIALS ^ 

1. Topic 2 - "Legisla- 

tive Background" 

2. Topic J'- "Compo- 

nents of IV-D and 
Federal Role " 

3 Excerpts from Pub- 
lic Laws 93-647. 
94-46, 94-88. 94- 
365, and 94-566 



Location 
UNIT II 



Page 



UNIT II Page 6 



APPENDIX Page 104 



r 



J 
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Topic i 

LEGISLATIVE BACKGROUND 



Since at least n4^ , the Congress has been con- ' 
cerned about the problem of parents who desert 
their farnilies often leaving them with V) choice 
but tp fall batkpn public assistance as their source 
of incortie .The first legislation related to child sup- 
port that the Congress passed was in 1950, aflafexj- 
ing the Social SecOnty Act to require State wetteTe 
agencies to notif^ap^ropnate law enforcement «f- 
^Clals upon the furnishing of Aid to Families with 
Deperident Children in_respect to a^efff^who had 
been deserted or abandoned by a parent 

Over the next several years it became apparent 
due to the increasing number of AFDC recipients 
who had been deserted or abandoned by a parent • 
that^his notification procedure wai having little if 
any., impact on the problem ,ln f965 and 1967 
Congress again passed legislation attempting to 

f° oi^n^P'^^'^"" ^965 amendments, Pyblic 
Law 89-97. provided that the State or local welfare 
agency could obtain the address or place of em- 
ployment of an absent parent from the Secretary of 
Health Education a^id Welfare in certain situatioTis ^ 
, I.he 1967 amendments 'Pu'blic Law 96-248 added ' 
secWon 410 to the Act to provide for obtaining ad- 
dress information fronj the Internal Revenue Serv- • 
ice Information was only available in those AFDC 
cases in which there was a court order forchil'd 
support or a petition for such an order 

Ttie 1967 amendments also strengthened State ' 
. '«l^rt!?P°'^ programs by requiring that as partflf 
Its AFDC program each State establish a singlaar- ' 
ganizational unit to attempt to establish Qateram^r 
and collect support for children receiving pubtic^;,' 
assistance, who had been deserted by their p3re/its-^ . ' 
'The States were required to utilize reciprocal' ar-'- - 
rangements with other Spates and to enter iflto % 
operative afrangennents with appropriate courts and 
law enforcement offfcials " ' 

By 1972. It wA apparent that the 1967 amend- 
ments were not. with a few notable exceptions be- 
ing vigorously implemented by the States In addi- 
IT,; Department of Health, Education, and 
Welfare (HEW) was not placing a high priority on 
enforcing the child support pTdvisions of the Act 



'° '^'^ situation, the version of H R i ' 
(92«)d Congress, 2nd SessioffPreported by the 
^enate Finance Committee on September 25 1 972 
(Senate Report No .92-1230) contained a new Part 
D of Title IV of the Act This proposal, with some 
rnajor exceptions, formed the framework for Title 
IV-D which was later enacted in Part 8 of Public 
Law 93-647 > 

The child support provisions of H R 1 were 
pass^ by the Senate, but nbt considered at fhe 
f<^se-Senate Conference Howe\i^r, in March 1973 
tt^ Committee on Ways and Means reported out 



H R 3153 which passed the 'Hoyse and was re- 
terxed to the Committee on Finance 

On November 21, 1973, after consideration of the 
proposal passed by the House and the other bills 
before It, the Committee reported H R 3153 (9:frd 
Con#ess, 1st Session) the Social Security Amend- 
men s of 1973, which included a new title IV-D pro- 
posal The basic^services to be provided were the 
same services included in the Title IV-D proposal of 

H R 1 

Unciei Hr'3153, the, Child Support Enforce- 
rpent program would now be^ State program and 
a penalty Could be imposed which v\:ould result in 
the loss of 5 percent of Federal financial participa- 
tion in the AFDC program if a State did not have 
an effective Child Suppor^ Enfdrcement program 

H R 3153 was passed by the Senate in November 
1973, but no House-Senate conferences on pro- 
visions related to child support were held How- 
ever^in late 1974 when H R," 1/045 (93 Congress 
^CKJ Session) establishing a-new Title XX of the Act 
for social services went to conference committee 
tl^e child support provisions of H R 3^53 ^ere 
adafed to the" bill 

H R 1J045' as- amended was approved by both 
Houses and signed by the President on January 4 
1975 "Vie effective date of the statute was to be 
tJuly 1, 1975, except tor the provision on garnish- 
.ment wh^ch was effective immediately 'The legis- 
lation was designated as P L 93-647 

\ Prior to the effective date of the program sev- 
eral problems were id"fentified with the legislation 
,.-.Tna major problems were State diffiJSWties ih im- 
. plementation and possible adverse impactk on AFDC 
, recipients In order to allow additional time to de- 
./^Ipp solutions to;hese problems, the effective date 
- of tf>e program vvas delayed from July 1 1975 to 
August 1, 197;5, byPL 94-46 To alleviate the prob^ 
lerps themselves, Cpngress passed P L ,94-46 

Further legislation was needed and in July 1976 
CQngr^ss passed P L 94-365 Section 3 of this law 
extended the Federal Financial Participation (FFP) 
tor non-AFDC activities tor one year to June 30 
1977 In PL 94-566, Section 508, state employment • 
agencies were added to the list X5> sources from 
which absent parent adcfresses could be obtained " 
This bfecame effective Octob6r 20, 1976 

Finally, PL 95-30, signed into law May 23 1977 
revised the incentive payment provision of Title IV- 
D to 15 percent from 25 percent The ch'ange be- 
came effective as of October 1, 1977, reducing the 
amount due a State tor helpmg entorce child sup- 
port on behalf of another State or due to a local 
pojitical subdivision for providing the same assis- 
tance , « 
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STATUTORY REQUIREMENTS Of .TITLE 

In surtimary, P L 93-64^ imposed tH^|se'new re- 
quirements on the Child Support Enforcemenhsys- 
tem 

^ • establishment of a single and separate or- 
' gamzation^l unit with fhe Department of 
Heafth'Educatian and Welfare to be respon- 
^ sible for the federal role in'child support en- 
forcement. ' " ~ 

• establishment of ei Parent Locator $ervice to 
aid States inihe location of absent parents, 

• creation of'^tQcentive payments for localities 
and States to encpurage^ active enforcemelit 
and collefction of child support. 



w-D oKthe'soci/VL security act 

' • garnishment provisions -of the law would be 
extended to Federal employees and employ- 
ees of the Distnct of Columbia. 

• the Federal OCSE would conduct periodic^ 
and conoprehensive annual audits of State 
programs to ensure effectiveness and com- 
pliance; and ' 

• established a ^©na/fy to bejmposed upon 
States which -do not cd)iform to federal re- 
quirement5 and those- of Stat^lV-D plans 
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Topic 3 , - 
COMPONENTS OF IV-D AND THE FEDERAL ROLE 



The components of the Child Support Enforce- 
ment'program,wh)ch developed out of Title IV-D of 
• the Social Security Act involve Jhe Federal gover.n- 
ment. Ihe State and local agencies responsible for 
enforcing child support and the pVmcipal processes 

Although the primary responsibility for locating 
absent parents, establishing paternity and securing 
support rests with the State (see Unit VI) utilizing 
State laws and procedures. Jitle IV-D substantially 
increased ttie Federal role m child support enforce- 
ment 

r ^ . , 

„ A New Federal Agency. Under Title IV-D the 
De^artr^ient 4f Health Education'and Welfare was 
required to Q,smblish a separate organizational unit, 
the head of which must report directly to the Secre-' 
tary of HEW OCSE is the separate organizational 
unit required Dy^the Act / 

OCSE hp responsibility for reviewing and ap- 
proving St^te IV-D Plans', establishing standards 
'for Effective State child Support programs, estab- 
Iish4ng minimum organizational and staf{<ng require- 
, ments for IV-D agencies; and evaluating the effec- 
tiveness of State programs OCSE is also required 
to provide technical assistance to States, assist 
them^ with reporting procedures, and maintain rec- 
ords of program operations and child support ex- 
penditures and collisictions 

The Federal Parent\«cator Service is a major 
requirements imposed (RhEW and is its most di- 
^rect involvement in th€ z\m support enforcement 
process ^ 

Federal Aid. Section 455 of the Act provides for 
^75 percent Federal financfal participation in the ad- 
ministrative costs incurred by th§ States pursuant ' 
Mo an approved IV-D Plan This includes costs in- 
curred by law enforcement officials pursuant to co- 
operative agreements with the IV-D agency Ttie 
rate of Federal reimbursement h^ increased sub- 
^ stantially as compared to the 50 percent reimburse- 
,ment available cjrl^ the, repealed child support 
provisions of Title TV-A 

Programs. The corner- 
^SftOn^ 6\ the^lVvt) program is actually a requirement 
- ^f Title IV-A of tPeiAcf According to that part, each 
applicant for or recipient of Aid for Dependent 
Childfien is required, as a condition of Eligibility . to 
make an assignmerlt of Sijpport rights to t+ie State 
In tbe absence of such an assignment, a child sup- 
port case IS outside of the IV-D program ^nd.is hot 
eirgible for Federal financial participation under' 

Title IV-D • K ; u uer 

Each applicant or recipient is also required as 
cond-ition of eligibility for AFDC. to cooperate with 
the State if necessary in establishing paternity and * 



securing sup^ As part of P L 94-88. Congress 
provided an exception to cooperation m those 
cases where it would not be in the interests of the 
^ child to cooperate These requirements also come 
under Title IV-A ^d therefore are ad^inistered'bv 
the State IV-A Agency ' . 

In additic;n to the existing rV-A agency, fach 
Staf^ was required to establish or designate a 
Single and separate (Organizational unit to-admin- 
ister the IV-D program within the State' This unit 
ts referred to as the IA/-D agency The IV-D agency 
may be ^established as a new State agency or may"* 
be located withm arr existing dep^rtrfient such as 
• the State welfare agericy , 

The IV-D agenc.y")s reponsible for establishing 
paternity and securing support on behalf of AFDC 
children for whom there is an assignment of sup- 
port rr'ghts, in ^effect ^ 

, local Organizations. Uocal organisations m^y 
oper^t^ t.rte State, IV-D programs b/ delegation 
but the responsibility for fheir effectiveness falls 
on tne State At the feast, the State itself must 
have an organizati(frial structure and staff 10 es-' 
tabhsh and administer the Stat^ IV-D Plan, evaf-'' 
uate the services provided, ^^nd maintain financial 
control 

Operating under mandatory requirements of the " 
State Plan, local organizations may providie such 
serviq^es of child support enforcement as the St^te' 
destgrrates However, it is the rVsponsibjIity of the' 
State to ensure they are prdperly. effectively and « 
efficiently performed 

OollecUon and Drstribution. Obtaining ch»4d Sup- 
port payments and distributing them are Vey pro-' 
cess components of 1he IV-D program The Staters 
reponsible for collecting payhients and distributrng 
the receipts to the families, However, the Federal ' 
. courts, upon certification by OCSE. may be asked 
to step in in interstate collection cases, and the 
Internal Revenue Service'{again with OCSE certifi- 
cation ) may be asked for assistance iri coMecttoh of 
delinquent ^paynriems 

Incentive Payments/ A unique financial provision ' 
pf Title IV-D IS contained^n Section 458 of the Act 
Political si^bdivisions which enforce and 'collect 
child support on behalf of the State receive an ''in- 
centive f5ayment" m cases involving an ^AFDCre- 
cipient The provision also applies to States which, 
enforce and collect child support on behalf of other 
States / ' 

, Until October 1 J977. the incentive is 25 percent 
of the arriount of the collectiOj||*h\ich is used to 
reimburse assistance" payment^he coljection la 
remitted- to the State to whic^i the payment is owed 
and that State, m .turn^ i:©tu^ the i5 percent in- 
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centive porti6n to the collecting political subdivi-^ 
, sion or State As of October r, 1977. the incentive 
payment changes to 15 percent' 

This payment represents a true incentive to the 
jurisdictton-receivtng it since it is lman(?ed entirely 
from the amount of the child support collectior 
which would otherwise be reimbursed to the Fed- 
eral governfrierrt 



The change in incentive payment to 15 percent 
was mandated by Section 503 of P L. 95-30 which 
was signed into law May 23, 1977. . * 

For auditing purposes, an incentive payme^nt fig- 
ure of' 25 percent will bjp used m the first annual 
audit which covers the penod January .1, 1977 
through September 39, 1977 All future audits will 
, consider the permanent incentive payment figure 
to be 15 percent 
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THE WORKING STRUCTURE OF OCSE 

yi • . * . .. 



■J 





Parent Locator 8«rvic« 


















Syt<«mt 
Op«r»ttorv 




St«t« 



' Offte«ofth« 
. Sacrttaryof 

V MEW y 






Otfic* 
SuppOflEi 


itraT ' 
ofCNM 
ifocoant^nt 



Poitay and Planning 
7 • OMatofl 



PollCY 



Program Oparationiand 

MonrtOftr>g 



Ptsnnlog & 



Tan PWftona) 
j»pSE Ofhcat 



Atknimstrattva 



V 









Admimttrttrvt 




Stat* 


Suppon - 




Gramt 



.V 









, OHwa 



















Northaaat 




Soothaast 




CantraJ 





■■ V 



/ 



ERIC 



\ .20 



UNH III 

Organizational S^tructufe of OCSE 



SYNOPSIS 



This Ujiit contains narrative and visual aicfede- 
scribmg the orq^izatiorial. structure of OCSE and' 
the functions dTthf CentnaJOfftce. the^ten RegtSh- 
al Off4ces; and the four divkions An o^ervi^w of 
audit staffing is presented ^ * ' 



OBJECTIVES 



The Auditor Will identify 



a) the 

' men 



itionship of'OCSE^o the Depart- 
'Health Education and Welfare 



b) the four divisions of OCSE central office 
and their/ branches and describe their 
ffunctions 

. c) the place of the auditing function withm 
. the OC§E organization 

2 The Auditor will identify the va r ious compo 
nentsr of the auditing statf organization 

LEARNING PROdEDURE 

1 Intro'duction to Unit 

2 Presentation^f materials. 

3 The Instructor will introduce the Auditor to 
the operational structure of OCSE by refer- 
ring to the Chart '^WoBking Structure of OCSE" 

♦at the beginning of th^ Unit. 

4 The Instructor will discuss the OCSE organiza- 
tional structure including these aspects: 

a OCSE IS tM single and separate uriit re- 
sponsibTe for the administration of the Fed- 
eral Child Support Enforcement program 

b. The Director of OCSE is the Commissioner 
of the Social Security Administration and 
reports directly to the Secretary of Health 
Education and Welfare: The Deputy Di- 
rector of OCSE administers the program 
knd IS responsible for day-to-day opera- 
tions. ^ , ^ 

c The central OCSE office in Washington, 
' -D Cji IS divided into hue divisions, each 
of which IS subdivided into branches re- 
.sponsible for specific functions. 



. 5. Vhe Auditor will study thtfe text and graphic 
representations describing the central office 
structiire under ManuaLTopic "Runct'fonaf 
Descriptions ofOC^E Divjstons" beginning 
on page 11. 

6. The Aucfitor wHI refer to Map I and identify 
the ten regional jurifeyictions of OCSE and 
their regional centers (Page t4) 

7^ The Instructor will discuss the OCSE audit 
functioh including thesfe_3spects* 

a the two structural components of f/je 
dit^program are — — • 

1) the central office of the Audit Division 
which administers the aadit prvgram 
through four branch administrators and 
an office of Audit Support m Washing- 
ton, D.C., and 

2) the field offices which e^re responsible 
for ^conduct of the audits and presen- 
tation of ^findings to headquarters. 

h the stglof the audit operat^or) are assign- 
' ed to^ffkTi^UovHng functional areas 



Bwich Omc; located ki Washing- 
ton, D.C, at OCSE headquarters, re- 
, sponsible for audits of a group oA 
States within one of four geographic 
areas, overseeing field work; 

Ar99 Audit OWc0. locate^ in one of 
15 -major, centrally located' cities a- 
round ^ nation, responsible for per- 
formance of audits of specific States 
within a branch region; 

Sub Office, iQcated in certain (^ies 
within the lurisdiQtiqn of the AreB A u- 
~tfit~Office, resporisible for perform- 
ance of audits of States designated, 

Au(m,SupportOmcB7 located in Wash- 
ington, D. a, responsible for techni-^ 
cal support services 'and professional 
development activities for four 
branches. 




8 The Auditor will refer to thfe Table listing the 
officials of OCSE and their titles (Page 16) 

*- . . 

9. The Instructor will review the Unit, provide 

opportutiity for que%|ions, and summarize 

the content. 

♦ • * 

10. The Auditor will completB a brief review ex-' 
amination (Page 17) — OPTIONAL 



EVALUATION PROCES^ 

1 Review examination y 

2 Rfview. questions, clarifications, summary. 



MAJERIALS 

1 Chart' 1 - "Working 
^Structure of * 
OCSE" 

2i Topic- 4 - "f^uhc- 
tional Descriptions 
of OCSE Divisions" 
(with charts) 

3 Map 1..C5CSE 

regions %nd 
regional centers 

4 Topic 5 - "OCSE 

Regional Offices" 

5 Table 1 - listing of 

OCSE officials & 
titles I 

6 Exercise 1 - Quiz 



Location • 
UNlf^l ^ 

lInIT III 



UNIT III 



UNIT III 



UNIT III 



Page 8".^ 
Page 11 



UNIT lir-. Page 14 



Page 15 

, Page 16 
^ V 
Page 17 
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Jt Topte 4 ^ 
FUNCTIdNAL DESCRIPIJONS OF OCSE DIVISIONS 



. The central OCSE office is divided mto four di-' 
visions which a%subdivided into branches Each 
branch of a division has specific functions neces- 
sary to the overall goals and objectives of OCSE. 
Within each division are specialists wht" perform 
prescribed tasks The four divisions of OCSE are 



Audit Division ^ 
Administrative Division 
Parent Locator "Service Division 
Policy and Planning Division.^ 

'The chart below Identifies the organizational 
makeup of the division structure. ^ 



FOUR DIVISIONS OF OCSE 
AND"T^+EIR BRANCHES / 



ADMINISTRATIVE 
Division 



State Grants 
Administration 



^klMAi^rative 
Support 
Branch 



Systems Operation 
Branch 



PARENT LOCATOR SERVICE 

Division, 



State Coordination 
Branch 




Policy 
Brajich 



I 

POLICY AND PLANNING 
Division 



Program Operations & 
Monitoring 



11 



Planning & 
Evaluation 
Branch 



r 



Office o? ' 
Midit Support 




. Northeast 
Audit Brapch 



Southeast 
Audit Branch 
^ 



Western 
'Audit Branch 



CentwT 
Audit Branetf' 



Audit Division 



It IS the function of the Aydit Division to develop 
plans, schedules and standards fof State Child Sup- 
port Enforcement audits of the State*CSE programs 
as required by Section 452(a)(4) bfthe.Social Secu- ' 
rity Act, and to conduct annual audits and Othef au- 
dits of State CSE programs as necessary^ 

Based on the findings of these audits the Division 
makes. recommendations pn the ipiposition or non- 
impostion of the penalty provisions'of Section 403(h) 
of the Social Security Act To carry out these func- 
tions the Audit division operate3 ope audit support 
office and lour branches as shown in the accom- 
panying chart 

Office Of .Audit Support. It is the' function o^theOf- 
fice of Audit Support to provide a range of staff audit 
-services not directly related to State audits Specif- 
ically, the office 

• develops the standards and requirements for 
the annual audits' of States* CSE programs 
required un«ler Section 452(a)(4) of the So- 
cial Security Act 

V-g^veiops standards for the audit of other as- 
pects of the States' CSE programs as nec- 
essary 

• provides technical assistance to the other au- 
dit branches in determining whether a State 
has an effective program as requirecf by Sec- 
tion 403(h) of the Social Security apt 

• prgcesses'audit reports on States* CSE pro- 
grams 

• coordinates the reconsideration process ac- 
tivities of the Audit Division 

• maintains liaiscuj with the HEW Inspector Gen- 
eral. GaO, General Counsel and otheroperat- 
mg groups within OCSE 

• coordinates the development and presenta- 
tion pf training programs 



• coordinates the development and mainte- 
nance of a Career Development System 

• coordinates the development, utilization and 
maintenance of a work measurement system 
for audit activities 

Audit Branches'. The Audit Branches, in turn: 

• conduct the annual audits of the States' CSE 
* program required by Section 452(a)(4) of the 

Social Security Act in the 50 S.tates, Guam, 
PuertO'Rfco, the Virgin Islands and the Dis- 
trict of Columbia * 

• • prepare interim reports to the.States on the 
annual audits detaHing deficiencies in the 
^ Stages CSE programs, , ^ 
* 

• obtain State«i comments on the interim re- 
ports and evaluate the comments for inclu- 
sion in tl>e final report. 

• prepare fanal reports to the Director'and Dep- 
\ uty Director on the annual audits including 

recommendations on whether the penalty 
provisions of Section 403(h) of the Social Sec- 
cunty Act should be invoked ^— \ 

• conduct such other audits of the States* pro- 
grams as necessary. 



*<;{>> Man M( S 



Administrative Division 

It is the function of the Administrative Division to 
provide administrative support for all Office of Cti^d 
Support Enforcement activities. 
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^ Jhe Division provides administrative management; 
coordination and technical guidance to the OCSE 

' Regional Offices nationwide to ensure ^nifor7n*or- 
derly, and consis^nt operaling practices and pro- 
cedures throughout the entire organization 

The Division provides administrative support to 
the audit program* in the areas'bf personnel man- 
agement, training.' procurement, office space, print- 
ing, equipment and other service In addition, for the 
area audit staff, the branch maintains liaison with 
appropriate HEW Regional Offices to assure that 
administrative management support is provided to 
tho^e offices . 

The Division also maintains financial control over 
formula grants to States tor child support enforce- 
ment activities, reviews<vregional office decisions to 
allow or disallow State ^afttrrlgrt^s and expenditures, 
and coordinates the processing of SJate requests for 
reconsideration' of disallowed grants It plans, exe- * 
Qutes. and coordinates all. budget activities including 
development, execution, and review for central office 
and the regional offices 



ADMINISTRATIVE 



Personnel Management Budget 
G'anis Support Services' 



STATE GRANTS 
ADMINISTRATION 



Formula Grams 
Reconsideration of 
Disavowed Grants 





ADMINISTRATIVE 


SUPPORT 




Personnel Management 






Space Equipment 






Prmiing & Services 









Parent Locator Service Division 

Th6 primary functions of the Parent Locator Ser- 
vice Division are to operate, maintain and enhance 
the Federal Parent Locator Service (FPLS) in sup- 
pprt of the child support enforcemeri't program per- 
forming such' functions necessary to maintain a 



high quaHty of service, and to provide national 
leadership and guidance to State andi local tV-D 
' agencies in the design, development, operation and 
enchancement of automated information systems 
to support their parent loc^r services. 

Xhe Parent Loqator Service Division, operates 
through two branchep which are identified in the 
accompanying chart. ' 



PARENT LOCATOR SE8VICE 



Op«f ittivth* Sy Items withm OCSE 



SYSTEMS OPERATION 



Dtvtlops op«rtt«. and 
mamtatns th« Parvnt 
Locator S«rvice 



STATE COORDINATION 



Evaluatn l^x^^ldual Statt's 
nMds Tor tht P L S ftrxi 
provtdtt autrtanca m data 
system devtlojxrwnt 



Policy and Planning Division 

The primary function of the Policy and Planning 
Division IS to develop, review and manag^^^aU mat- 
ters related to the policies, regulations and legis- 
lation relevant to the child support enforcemerit 
program This is accomplished throvigh policy in- 
terpretation and development, evaluation of State" 
programs, artd recommendations for improvement 
and implementation. 

The division is organized in thre^ branches as 
indicated by the accompanying chart 



POLICY AND PLANNING 



tmot«m«ntir>« th« provitioni of tht tV D Act 



Ettabitsh intarprvt 
clarify 



PROGRAM OPtRATlONS* 
MONITORING 



Coortjtnm monitor and 
••MM prograTH 



PLANNING ft 
EVALUATION 



Dtvaiop and maluata 
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Topic 5 
OCSE REGIONAL OFFICE 



^ In addition to the fqur di^^isions of the central 
Office of Child Support Enforcement, the/gare 10 
Regional Offices located throughouHtle United 
States These Regional Offices ar4j^sponsible for 
assisting the 50 'states,Mhe Distfi^'IBf Columbia, 
Guam, Puerto Ric^^nd the Virgin Islands in estab- 
lishing and operating an effective State child sup- 
port enforcement program under Title IV-D of the 
Social Security Act 

The'^ional Offices ar'e responsible for inter- 
preting the policies and directives of the Policy and 
Planning Division 

Each OCSE Regional Qffic#is headed by a Re- 
gional Representative who reporjts directly to the 
Deputy Director of the Office of Child Support En- 
forcement , w 

Each State IS assigned to an OCSE Regional Of- 
fice The Regional Office has the follov^/ing respon- 
sibilities toward the State 

• proi/ides interpretations of the Child Support 
Enforcement program regulations to State 
agencies, * ^ 



• reviews and approves or recommends dis- 
approval of State plans. State plan amend- 
ments and certain project grants; 

• approves or disa'pproves fiscal reports and 



grant awards. 



intation of State pro- 



• evaluates the twpl 
grams; and 

• provides technical assistance to States In es- 
tablishing effective progfams, * -1 

The regional OCSE office also 

• monitors State agency operations m order to 
maintain a broad awareness of program ac- 
tivity, 

l\ • stimulates State action. toward achievement 
of selected wpgram objectives, 

• assists Statel|irf the maintenance of on- 
going program activities, 

• receives, reviews, and certifies. wh6n appro- 
priate, certain rejquests to use the IRS and 
the Federal Courts for collection or enforce- 
ment of support-^obligations 



Table 1 

OCSE OFFICIALS ANO TITLES 



^ Director: JamM B Cvdwtll 
Depu^^trectof • Loun B H>yi 



Audrt 
Division Director 



■ W 

Nonheast 

' Branch Chief 



Southeast 
BrarKh Chief 



Central 
BrarKh Chief 



West ^ 
BrarKh Chief 



Administrative 
Division DtrecMr 
Gene Ackley 



State Grants 
Administration 
Branch Chief 



Administrative Support 
Branch Chief 
• Robert Ray 



Parent Locator^ Service 
Division Director ' 
Marshall Mandell 



Systems Operation 
Branch Chief 



State CoordinatiofI 
Branch Chief j 
Ronald Asbur^ 



Policy 
Bra'nch Chief 
Suzanne Duval 



Policy aiKl Planning 
Division Director 



Program Qoerations 
and Monitoring 
* Branch Chief 
Barfaa/a Wamslev 



Planning & Evaluatton 
Branch Chief - 
Blanche Coll 





[_10 Regional Reoresentatives 




Region i 


, Thomas W Hughes 


Region VI 


--Arlus JohnsoVi 


Region It 


Joseph Steigman 


RegioiT^H 


Robert Hyde , - 


Region ()l • 


Daniel Fasciorw 


Region VIII 


6arth Younflberg 


Region fV 


Charles Post ^ 


Region IX 


Richard LeWis 


Region V 


William Kelsay 


Region X 
— ^ 


Barbara Henderson 



16 



29 



V 



s Exercise 1 

QUIZ 
(Optional) 

The Auditor will indicate^hi^ understanding of the organizational sifeicture gf OCSE by circlfng the 
number of the correct statement \r\ eacfi of the following exercises: 

\. 

A Respi)nsibility - ^ 



1, OCSE IS one of several units responsible for the administration b 
Enforcement program. 



the Federal Child Support 



2, OCSE IS thepniy unit responsible for administrg^tion of theFederal Child Support Enforcement 
'program ^ ' \ 

3 OCSE, assisted by other umts, has the mam responsibility for admini^ermg the Federal Child 
% Support Enforcement program ^ 

4 None of the above 

B Reportive ( , * ' - * 

1 The Director and Deputy Director of OCSE both report directly to the Secretary of Heelth Educa- 
cation and Welfare, having dual responsibility for day-to-iday operations of the program 

2 Only the Director of OCSE reports^drr^ctly to the Secretary ot Health Education and Welfare, 
with the Deputy Director responsible for OCSE daily operations 

3 The OCSE, Director /operates independently of the Secretary of Health Education' and Welfare 

4 None of the above « • 
C. Central Office Divisions 

The central OCSE office m Washington, D C. is divided into fpur c*iviS4ons as follows ' ^. 

1 a) Administrative b) Policy c) Planning d) Audit • * • , 

2 a) Systems' b) Parent Locator Service c) State Coordinator d) Audit Office 

3 a) Administrativ;e b) Parent Locator Service c) Policy & Planning d^ Audit' * ^ 1 

D Correctly identify and list the four Divisions of 0C5& and their branches. • • • : 

1 Division 
a - b ^ , , ^ Branches" 

2 . ' DiVLSfor\ 
a ' b . " , - ' . Branches 

3 ^^^^^ . • / Division 
a b. ' . N " c ' ' . • I Branches 

4 ' ' \ . Division 
a. ^ b. ' c . d , Branct)^s 
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E Administration ' €1? / < 

• « 1 The Child Suppar^ Enforcqfnent program is administered by the Centfal office only. 

2 Jtie Child Sapport Enforcement program is administered by ten Regional Offices and the central 
office 

3 the Qhild Support Enforcefrient prSgtamNs administered by ten Regional Offices only. ' 0 
4.^NQne of the ^(jve \ *^ . ' 

t , Answers are found in the Appeypdix on Page 1'18. 
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UNIX IV ^ 

Organization of the OCSE Audit Division 
and the Location and Manpower of Audit Offices 



/ 



SYNOPSIS 

This Unit describes thQ audit organization of 
OCSE, the^division^of labor, and internal relation- 
ships Included are graphic representations and 
narrative d^criptions of |>rancr\ and area audit of- 
fices and suboffices, as well ds^ staff functional de- 
scriptions 

OBJECTIVES 

1 The Auditor wjll descnbe the division of labor 
among the central, branch and area audit 
offices ' . . ■ . 

2 The Auditor, will be able to interpret the func- 
tional relationships among the components 
of the auditing organization 

3 The Auditor will identify the locattop and 
manpower of th^Jjranch and are^ audit of- 
fices and suboffices 

4 Ttie Auditor will identify the responsibilities 
of the various audit staff positions 

LEARNING PROCEDURE 

1 Introduction to Unit 

2 Presentation of materials 



3 The Instruptor will discuss the OCSE au^it 
organization including the following aspects. ' 

a. The OCSE audit progcam is administered 
from the ceritraf office ir) Washmgtor), 0. C. 

,^ L/nder the direciior) of the Director of the 
Audit Divisior), with audit support services 
provided by the Audit Support Office at 
^ headquarters.^ 

b. T^e field audits are supervisee/ by four 
branch offices at Audit Division head- 
quarters. Each Branch is undenhe direc- 
tion of a Branch Chief, who is responsible 
for ths audits of States within one of four 
geographic a/^as of thej)ation. 
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c Final audit reports and recommendations 
• - on imposition of penalties, are prepared by 
the branch offices. 

d The Office of Audit Support has these prir}- 
^ cipal rosfionsi^ities: 

1) develop standards and requirements for 
^ anrrual audits, 

2) provide technical assistance to the au- 
0it branches; 

3) iTrocess audit reports; 

4) coordinate professional development 
activities and work measurement sys- 
tem 

The /Auditor will study Map 2 and the organ- 
izaUonal chart "BKanches. Area Offices & 
Sub Offices" pn Pag^2 while the instruc- 
tor discussers the following elements: 

a. The Audit Branch Offices are responsible 
for planning and administering the com- 
prehensive audits of the tV-D programs of 
States within their s^cific geographic lu- 
' risdictions. 

b The Area Audit Office, headed by an Area ^ 
Audit Supervisor, is the functional subunit 
df the Branch and executes the audits of 
States in specific geographic ar^as of the 
branch regions. 

cf- Sub Offices have been assigned to various 
cities as out;;Stations of certain Area Audit 
Offices and' are responsible for execQtirjg 
audits of States designated for their areas/ 

d. There are four regional branches 15 Area 
Audit Offices and three Sub Offices, Each 
Audit Branch has from three to four Area 
Audit ofuQes,^ Each Area Audit Office is 
responsible for, auditing from two to five 
States. y 



ERLC 



20 



33 



- e' ThB Area Audit Offices arid Sub Offices are 
located m major metropolitar) cenfers or 
State capitals with adequate transportatior) 
to other States artd cities wtthin the juris- 

^ dicfiort of th% area audit office. 

6 The Auditor will study the Table "Audit Of- 
fices and their Audit ^risdictions" on Page 

^ 24 to ascertain which jijrisdictionseach audft 
office IS responsible for 

7 The Instructor will ask selected Audltors to 
Cwally identify jurisdictions of various ^udlt 
offices 

8 The Auditor will study the Chart "Abridged 
Model of OCSE Audit Staff Organization" on 
Page 25 and the Table vPosition Description 
Summaries to ascertain the division of labor 
and the hierarchy of the OCSE Audit Organi- 
zation 

9 The Audttor will test his knowledge of the 
. audit organizational structure by performing^ 

the following exercise 

"Draw 'a 'diagram that shows the rel^ion- 
ship (^f the Auditor to the OCSE Audit Or- 
ganization Describe In a bnef written -* 
strmmary " ' ^ ' 

10 The Auditor wiH^ participate in a group dis- 
cussion of, the following review topic 

*The Relationship Between the Audit 94dport 
Office and the field offices " 



11. The instructor will review the Unit, provide 
c.^ opportunity for questions and summarize the 
content. / , . 



EVALUATION PROCESS 

1 Oral questions presented by the Instructor 

2. Completion Qf exerqise related to the OCSE 
audit structure. ^ 

3. Review, questions, clarification, sgmmary. 
MATERIALS 



1 Chart 2'- "Branches' ^NIT IV 
' . Area 0/fices & ^ \ 

• • Sub-jMflces * ^ 

2 Map 2 - location of UNIT 

branch, area audit * 

offices arid sub- : 1 

' offices V » 

.3 Table 2 - "Audit Of- UNIT IV 
fices and their Audit 
, Jurisdictions" 

/4 Chart 3 - "Abridged UNIT IV 
• Model of OCSE Audit . 
.Staff Organization" 

5 Table 3 - "Position LiNIT IV 
- Description Sum- ^ 

njariW' ^ . 

6 Exercise 2 " - UNIT IV 



Location , 
Page*. 22 

Page 23 

Page 24 
Page 25 
Page 26 
Page 27 
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Ch>rt 2 



BRANCHES, AREA OFFICES AND SUB-OFFICES 
OCSE AUDIT DIVISION , 



NortbMSt Audit 
Branch 



B«tt. 
moft 

(A) 



Bo<ton 



0C9C OKvctor 



Oir«ctor 



Offc* of 
AudH Support 



SouthMSt Audit 
Bftnch 



^umbut 
(Al 



ton 0 
lA} 



Atlanta 

lA) 



Nash 

<A) 



Tatia 

(A) 



St 
/ Paul 

{A) 



Central Audit 
Branch 



Chic*oo 
(A) 



Baton 
Roog* 

(A) 



'Top«ka 



Spr.ng 




' Auttin 






(S) 



iCTSubOffiCM 



Wast Audit 
BrafKh 



Dan«*r 

<A) 



SMra 

manio 

(A) 



Otympta 

iA} . 



-Hpno 
lulu 
(S) 



4 



3G 



Olympia 



Map 2 

AUDIT BRANCHES AND AREA OFFICES 
OF THE AUDIT DIVISION 
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S0UTHE4Pr AUDIT BRANCH 



Table 2 



AUDIT OFFICES VnD THEIR AUDIT JURISDICTIONS 



Audit Office > 

Northeast Audit Branch 

Baltimore Area Office 
New York City Area Office 
Boston Area Office 

Cokjmbus Area Office 

Southeast Audit Branch 

Washingtpn,*D Area" Office 
Atlanta Area Office 
Wast^vilJe Area Office ' 
Tallahassee Area Office 

Central Audit Branch ^ 

Chicago Area Qfl^ice 
Springfield Sub Office 

Baton Rouge Area Office 
Austin Sub Office 

St Paul Area Office 

Topeka Area Office 

♦ 

Viesi-^m Branch 

Denver Area Office 

Olympiik Area Office ^ ' 

Sacramento Area Office 
Honolulu Sub Office 



Audit Jurisdiction , 

Delawaref'Maryland, Pennsylvania ^ 
New York, N^w Jersey^ 

Connecticut, Maine, Massachusetts, 
New Hampshire, Rhode Island, Vermont 

Indiana, Michigan, Ohicr ^ 



District of Columbia, Virgieia, West Virginia 
Georgia, North Carolina, South Carcjiina 
Alabama, Kentucky, Mississippi, Tenne^ie? 
Florida, Puerto Rico, yirgie Islands ^ 



Illinois, Wjftcorjpin * 

Arkansas. Louisiana, jOklahdma, Tefas^ 

Minnesota, North Dakota, South Dakota 
Kansas. Iowa, ry1tss|Pl%, N^aska 



Arizona, Colorado, ^New Mexico, 
*Utah, Wyoming ^ 

Alaska. Idaho. Montana, 
* Oregon, Washington 

California, Guam, Hawaii, Nevada / 

< 'a- 
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Bra nch 
Chief 




ABRIDGED MODEL OCSE AUDIT ^AFF GR^GANIZATIGN 



OCSEDIrec^r , 
Deputy Director 



Director 
Audit 
Division 



Branch 
Chief 



Chief 
Audit Support 
Offtee 



^ran^h 
: Chief 



Sub 
Office 
Supervisor^ 




BrarKh 
Chief 



\ 



— \ — r: 

Area Audit, > 

Office ^ 
Supervisor 



Field i\ 




.^^Mditors 1 





Area Audit 

Office 
Supervisor 




Field Auditors 



^eld Auditors 
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^< ___Tdble 3 — 
Positioil Description Summaries 



.The following, descnptfons are summaries^of the 
responsibilities and authority of the various post.- 
•tion classifications within the a^it system Of the ' 
125 positions established to conduct the first annual 
audit of State IV-D prt)grams, all but a few atOCSE, 
headquarters are to be stationed*m the field. Among 
the audit headquarters staff are the Audit Division 
Director, the four Branch Chiefs, and the chief otibd 
Audit Support Office. The varying "Auditor" pbsi^ 
tion descriptions indicate varying levels of experi- 
ence and rersponsibility 

t Branch Chief * ' . 

Directs the conduct of audits of StSte GS6 
programs within the geographic b(^fidar\es , 
of a branch regk>n Responsible for pl^nrMng,? 
scheduling anti assiqni nq staff for the indivjti- 
ual State audits, 

"^Operates fr^m^6GSiE 
headquarters in Washmgton, D C 



2 Area Audit Of|^e Supervisor , 

* Pnncipal sup^isor-of fi^ld staff engaged t 
coaductirtg audits of Sjtate CSE programs to' 
assu>« com'piiance and effectiveness Re- 
sp^nsitjle- JfOtCv^ States within a specific geo- 
" gra^^rt ^rM\\qt the branch region Reports 
' id!:r^ctly''|p trte Branch Chief MaV direct ac- 
\ tiyjif^s q| one or two Sub Offices Stationed 
~l in central cities of the branch region. 



omy and effi'ciency:^etermining achievemetit 
of CSE program objectives. Functions under 
general administration and technical direction 
of Area Audit Supervisor May act as Sub Of- 
fice Supervisor, supervising Area Audit Of- 
fice where operation is too smalljo merit full 
- supervisor. 

4 Auditor 

. ' / 

Works with senior audi|4)rMrt cojiducting sag- 
, ments.of audits of State priifigrams. wirk 
may b^ performed irKtependently, with refer- 
ral of .>prQblOT\ areas tcf;s'u|)fervifor for, advice 
arid concurrence ^K^^p^^^^firea Audit Su- 
pervisor 




3 Auditor 



^ 



5. Auditor 



Works under pi irecf^bp 
tor in conducting audit 
pating local orgah1zati<if s 
porttons^of audfts 



Operates as team leader in preparation for and 
performance of audits of assigned States Re- 
sponsibility includes measuring adequacy of_ 
financial operations and c^plianee With ap- 
plicable laws and regulations, evaluating econ- 




nioraudi- 
6nd partici- 
_ ts Irmi'ted 



6 Auditor Trained 

As an advancect trainee and team^'^ member, 
works with senior ^udttornh. conducting audit 
Assists higher grade auditors' of Area Audit 
Office m carrytng out^^egrfiecits of -audits 

7 Auditor trainee .v^'-^. 

. As ajtrgrbep,^ ptrServes ,nd works with senior 
auditdii^Yh\cdcidu liif State audit Performs 
routine t^hrjj^ assignments as training for 
greater professional, corripetence 
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^ EXERCISE 2 

♦ • 

briefTmteif lummS^:^^^^ relationship of the Auditor to the OCS^ Audit Organization. Describe in a 
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UNIT V 

Overview of the OCSE Audit Program 



SYNOPSIS * 

This Unit analyzes the purpose, goals and objec- 
tives of the OCSE Audit Program for evaluating the 
effectiveness and compliance of State IV-D pro: 
grams, with particular attention to the penalty pro- 
vision of P^^. 93-647 

OBJECTIVES 

« 

1, The Auditor will identify the purpose of the 
annual audit of State IV-D programs a/id the 
significance of the penalty provision 

2. The Auditor will define the goals and objec- 
tives of. the OCSE auditS^rograni 

LEARNING PROCEDURE 

1 Introduction to the Unit. 

2 Presentation of Unit Materials 

« 

3 The Instructor will discuss- 

a the purpose of the annual audits: 

b the imposition of a severe financial penal- 
ty on States found as a resuiioi the audit 
to be in non-compliahce with Federal reg- 
utations, ^ 

• c the two principal goals of the audits: 

j ) fo ensure compliance with Federal stan- 
^ dards, and 

2) to epsure the Federal government wHI 
properly share in child support cotlec- 
tfons, 

d. the four principal objectives of the audits: 
to determine 

1 ) that the Stat^as established an admin- 
istrative mechanism for operating an ef- 
fective program, 



2) that the» State and its political subdivi- 
sjon^ have knowledge of the operation 

I of a IV-D program in accordance with 
appropriate legal requirements: 

3) that this knowledge ts adequately dis- 
' seminated, and, 

4) that it IS being used effectively ^ 

e the first comprehensive annual audit. 

4, The Auditor will accompany, the discussion 
by following Ma^nual Topic "Overview of the 
OCSE Audit Program" beginning on Page 30 

5 Thi Auditor will read the summary descrip- 
tion entitled "Audit and Penalty Provisions" 
on Page 30 and refer to the fJertlnent regula- 
tory citation. * . ^ ' 

6. The Auditor will participate in a group discus- 
sion on the followi/ig question; ^ 

"What is 1he rationale fdr the penalty p/o^ 
vision of Title IV-T5?" 

7. The Instructor will review ihe Unit, provide 
opportun ity for questions, and summarize the 
content. 

EVALUATION PROCESS 

1. Review, qudstion^ clarifications and sum- 
mary. 

MATERIALS 



1 Topic 6 - "Overview 
of the OCSE Audit 
Program" 

Z 45 CliR 3Q5 

3 45 CFR 205.146 



Location. 
UNIT V 



Page -30 



APPENDIX Paget14 
APPENDIX Page 117 
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J \ Topic 6 

^ OVERVIEW OF THE OCSE AUDIT PROGRAM 



Section 452(a) of the Social Security Act requires 
jhat. not less often than annually, the Office of Child 
Support Enforcement conduct a complete auGit of 
the IV-D program- in each State, and determine for 
the purposes of the penalty -provision of Section 
403(h) whether the actual operation of the IV-D pro- 
gram in each State conforms to the IV-D require- 
ments - 

The principal purpose of the audit program rs to 
determine whether actual operation of a StatQ IV-D » 
program conforms to the requirements of the State 
Plan .and- to federal statutory requirements If the 
audit finds a State's program is not in complia/ice 
With the law. theState is subjeA to a penalty of loss 
of 5 percent^ of ^federal AFDC (Title IV-A) pay- 
ments to the State for the period audited 

The potential fisc9l^impac? is substantial If all 
States were found out of compliance in the first 
audit, and thus subject to a 5 percent reduction of 
Federal IV-A reimbursement, the total penalty as- 
sessment against all 54 States would^e $216 million 
^or three quarters 

The goals of this Effort are 1) to ensure compli- 
ance With Federal standards through the audit which 
will carefully examine State and local accounting 
for. control, and distribution of child support col- 
lections, and 2) to ensure thfit the Federal govern- 
ment will properly share in these collections, which 
are estimated to be more than $440 million m FY- 

The overall objectives of the ^nual audit are io 

determine 

1 that the State has established an administra- 
tive mechanism for operating an effective pro- 
gram, 

2 that the State and political subdivisions (aSw^ 
well as individuals or agencies operating un- \ 
der cooperative agre'Srn^Qts or purchase of 

* service contracts) have a tCm, demonstrated 
knowledge of the operation of a IV-D pro- 
gram in accordance with Federal statutes and 
regulations 

3 that this knowledge is disseminated to all 
individuals who have active participation m ^ 
any phase of tlje administration of the IV-D 
operations, and 

4 that this knowledge is being utilized in the 
establishment and operation of an effective ^ 
IV-D program 

THE FIRST ^OMPREHENSINAE AUDIT 

The first annual audit, which will be conducted 
during the period ^ctdBfer 1. 1977. 'to September 

♦ 30. 1978, will be retroactive for the period January 



1. 1977. to September 30. 1977 The audit will con- 
sist basically of a systems audit, with the States' 
compliance with thgir State pl^ns and Feder♦^ reg- 
ulations being a prime consideration For collec- 
tion and disbursement procedures, the audit will 
include operational criteria 

During the period October 1. 1977. through Sep- 
tember 30, 1978, OCSE will review 54 States (in-- 
eluding the District of Columbia. Guam. Puerto 
Rico, and the Virgin islands) and approximately 
200 political subdivisions of these States In each 
State, the number^of political subdivisions audited 
will not be less than 2 nor more than 8* Selected 
samples will be made in all States and political sub- 
divisions for the purpose df testing the systems in 
pface These samples^may not be random or statis- 
tically valid for the pur]!)bse of projection, because 
no projection is needed 

At tt^conclusion of the audit field wq^ an in- 
terim report, which lists in detail tr)e results of the 
audit, Will be prepared and sent to the State The 
State will have 45 days from the date^the report was 
sent to the State to respond to any pa'rts of the 
report which the State believes to be m error In 
issuing the final report. OCSE will incorporate'the 
State's comments and take these comments into 
consideration in its decision whether to recommend 
that a penalty be taken 

The audit steps to be used m the conduct of this 
audit are in Unit VIII of this program This audit 
prograpn and the audit steps, were developed to 
serve as a guide so that essential procedures are 
not overlooked, duplication of work isavoided, and 
there is a" consistency of audit work performed from 
State to State The audit program was designed to * 
be detailed and stringent, yet. flexible enough to 
apply to both State administered and State super- 
vised systems • 

The audit work will be done in accordance with 
the audit sjandgffte^itomulgated by the Comptrol- 
ler General of the United States in the "Standards 
For Audit of Governmental Organizations. Pro- 
grams. Activities and Functions " 

AUDIT And penalty provisions 

The audit and penalty provisions of P L 93-647 ' 
are the principafmeans by which the federal gov- 
ernment can enforce the requirements for an effec- 
tive child support enforcement program by the 
States . ' 

^^tl? aud't provision particularly encourages 
worKabfe^ijmformity among the State IV-D efforts 
and IS a^eans to determine if the States measure 
up to Federal requirements and their own objec- 
tives 
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The penalty provision is the law> chief induce^ 
menl to compliance. If a State is found by the an- 
nual audit to have a child support program which is 
Ineffective by rrjeasurable standards or out b"^ 
pliance with the law, It may oe pertalized by the 
withdrawal of 5 percent of its entitlement to Federal 
AFDC funds for the penod audited 



adSi 
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In addition to measuring compliance, the audits 
also ens;jr£j)roper distriyution by the States of to- 

support colle<$tions, wfwdrr^re estimated 

to be md^^^tfi^n^ $440 million fpf^iscal year 1977. 



N 



f. 



c 



\ 



. / 



♦ I 



ERIC 



UNIT VI 



ERIC 



48 



UNIT VI 

State IV-D Programs 



SYNOPSIS ^ - 

This Unit describes the requirements of Title IV- 
D prescribed ftr Spates to establish and mamtain 
effective child support enforcement pTograms and 
pMa^ents the th ree manners m which IV-D programs 
mHy^ administered 
<^ -^^ ^ 
OBJECTIVES 

L 'The Auditor wfll show^his understandmg'ot 
Xf\B requirements of Title IV-D for States to 
establish and maintainldffedtlve child support 
enforcenient programs. V 

2. The Auditor will be able to differentiate the 
three manners in which IV-D programs may 
be administered. 

LEARNING PROCEDURE 

1 Introduction to the Unit. 

2. Pre^nt^ion of materials. ^ 

3. the Instructor will discuss the State IV-D 
* program reqtrirements Including: 

a. establishment or designation of a single, 
separatg unit to administer the IV-D pro- 
gram; 

b. establishing paternityr 

c. locking absent parents through use of 
parent locator service; 

d establishment of support obligations; 

e. collection and distribution of child sup- 
port payments^ 

f. cooperation with other States; aruj, 

g. provision of services to non-AFDC per- * 
sons, 

4. The Auditor will follow the Instructor's dis- 
cussion by perusing Manual Topic "State IV- 
D Programs" beginning on Page 3i>v- 



5. Auditor will refer to the following Tabled 

"State IV-D Plans" 

"Single and Separate Units" 

"Three Manners of Administration" 

and ascertain the valfdity of the following in- 
formation* 

a. The State IV-D Plans, which establish the 
intended ^ild support ^enforcement pro- 
gram of the ^ate, of all 54 State-type ju- 
risdictions have been approved by the Of- 
fice of Child Support Eaforcement. 

b. All but four of the States have desigf^ated 
IV-D units located within the same State 
agency which administers the IV- A pro- 
gram (AFDC), 

c. Forty-four States have IV-D programs ad- 
ministered by the State itself, eight States 
permit operation of the program ty local 
political subdivisions under State super- 
vision, and two States have programs ad- 

inistered localiy in some political sub- 
divisions and by the State in others. 




6. The Auditor will participate in a group dis- 
cussion on the following question: 

"What are the principaf differences a- 
mong the IV-D programs which are 
State-administerrc, locally adnninis-' 
tared under State supervision, and ad- 
ministei^ locally in some jurisdic- 
tions but State administered in oth- 
ers?" 

7. The Instructor wiU review the Unit, prdvide 
opportunity for questions, and summarize 
the content. 

EVALUATION PROCESS - 

*i. Review, questions, clarifications, summary. 
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MATERIALS 



Location: 



1. Tflpic? - "State IV-D'UNIT V . Page 34 
Programs" 

2 Table 4 - ''State IV-D UNIT V Page 35 
Plans" . 




3. Table 5 - "Single and UNIT V 

Separate Units" 

4. Table 6 - "Three UNIT V 

NAanners of Adminis- 
tration" 



Page 35 
Page 35 
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Topic 7 
STATE IV-D PROGRAMS 



Each State i^-^required to establish or designate a 
single and sepjarate organizational unit to adminis- 
ter the IV-D program withm the State This,un^t is 
referred to as the' IV-D agency The IV-D agency 
^ may be established as a new State agency or may 
' be located within an existing department such as 
the State welfape agency 

Each State must have an organizational unit 
which has the overall responsibility, authority, and 
accountability for operating an effective IV-D pro- 
gram The responsibility may be enforced by the 
State (1) administering the program, (2) supervis- 
ing the prbgram while local political subdivisions 
administer the program, or (3) a combination of 
both 

The IV-D agency is responsible for establishing 
paternity and securing support on behalf of AFDC 
children for whom there is an assignment of sup- 
port rights in ^ect This function may be performed 
directly by the IV-D agency or, indirectly through 
cooperative agreements with law enforcement offi- 
cials such as distnct attorneys, friends of the court, 
and attorneys general 

Child support payment made on behalf of AFDC 
children must be paid to the State for distribution 
rather than directly to the family If thexhild sup- 
port collection is insufficient to make the family 
ineligible for public assistance, the family receives 
Its full welfare grant and the child support is dis- 
tributed as required by section 457 of the Act 

Under Section 457, the child support collection is 
retair^ed by the State priirianly to reimburse assist- 



ance payments that have been made to the family^ 
Collections which exceed reimbursement amount^^' 
are distributed to the family up to the^mount of 
court-ordered payments to the family' Any addi- 
tional amount collected may be retained by' the 
StcSe as reimbursement for past assistance pay- 
ments previously unrejftibursed If there are no un- 
reimj^ursed assistance payments, the amount is 
paid to the family ^ 

"SI 

The IV-D agency is required to establish a parent 
locator service for the purpose of locating absent^ 
parents The parent locator service rhust utilize ap- 
propriate sources of information at the State and 
local level, and must also utilize the Federal Parent 
Locator Service ' 

Each State must cooperate with other States in 
order to locate absent- parents, establish paternity, 
and secure support The pnnnary interstate child 
support^enforcement mechanism curT^tly is the 
Uniform Reciprocal Enforcement of Support Act 
which establishes procedures in each State for ini- 
tiating oiiresponding to interstate support actions 

Finally, each State is re'quired to make its child 
supportt^services available to individuals -who are 
not recipients of AFDC if such individuals apply tor 
child suppprt services The State may elect to 
charge an application fee, and may also elect to 
recover costs that are in excess of the application . 
fee from^he amount of child support that is collec- 
ted The applioetion fee may either be a flat fee not 
exceeding $20. or the State may use a sliding fee 
based on the applicant's income 
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. w Table 4 

STATE IV-D PLANS 

The IV-D plans of fifty States were approved with the three States /isted below were approved with 
effective dates of August It 1975. The IV-D plans of ' effective date$ later than August 1, 1975. as shown: 

Date Received Effective Date 

Nevada March 22, 1976 January 1, 1976 

^ ' ^ i Guam January 7, 1976 ^.^temjary 1, 1976 

Puerto Rico' September 30, 1975 ^^"O^Sber 1, 1975 ^ 

' ^ * • * 

The District of Colunnbia and the States of Indi- Alaska and West Virginia submitted requests for 

ana, Mississippi, Missouri, and Nevada requested a waiver but it* was determined that a waiver was 
and received waivers, under Section 201 of P L 94- unnecessary for either State The Virgin Islands 
88, of Section 402 (a) (26) or 402(a) (27) of the Act. submitted a request but later withdrew it. 
However, Indiana obtained enabFing legislationand " f 

submitted a full, approvable IV-D plan on March 23, 
1976 ' 

Table 5 ^ 
SINGLE AND SEPARATE UNIT 

In all States, except the four listed below, the 'under Title IV-A of the Social Security Act (i.e.. 

single and separate organizational unit designated The IV-A agency) In the following States, the IV-D 

to administer the child support enforcement plart/ agency is located m the State agency shown, which 

\ program (i e , the IV-D agency) is located in the is other than the State IV-A agenfcyv 
estate agency that administers the AFDC program 



Michigan Department of Social 

Services 

Montana ^ . Department of Revenue , 
South Dakota Office of Administrative * K 

Services, Department of 
^ , , Social Services 

' \ ; Wis/[ionsin Division of Family Services. 

/ ; ' I ' Department of Health & ^ 

• . * j Social Services 

3 Requirement for IV-D unit waived for Nevada v 

'^^ which uses the IV-A agency to conduct the IV-D 
program 

Table 6 

THREE MANNERS bF ADMINISTRATION 

In forty-four States, the IV-D*progranri js State- vises the administration, of the program by other 

.administered (i e., by the State IV-D agency), in political subdivisions of'the State. ^ . 
eight States, the IV-D program is administered by 

the political subdivisions of the State under the The IV-D prog'rafnis supervised by the State IV-D 

supervision of the State IV-D agency, and m two agency and is administered by political subdlvi- 

States. the IV-D agency administers the IV-D pro- sions in the following eight State?, 

gram m certain* political subdivisions gnd super- ' ^ ' - " ' 

Alabama • Minnesota New York ■ 
; California Nebraska Ohio . , ^ 

' Colorado New Jersey . • 

Th^ IV-©-pfogram Is administered by the State 
IV-D agency in certain jirrisdictions and i$ State- 
supervised and locally-administered in others in 

the two States shown below * ^ 
North Carolina Oregon 



35 







\ 

\ 




• 


f 






♦ 

\ 




♦ 






■ 


• 

• 


J' 




9 














• 


) 

i 

l \ 


UNIT 

9 




* 

* 














1 




y 














/ 




• 




• 




• - 

* 

• 


V 




























• 


0 

ERJC 




* •* 








r 



UNIT VII 

Special tnstructions 
for the First Annuai Audit 



SVfJOPSIS 

„ .Thi^ Unit provides the Auditor with special in- 
structionslor preparation -for the first ^nnuakaudit 
of the' 50 States^4he' District of GalMmbia, Guam, 
Puerto Rk:o -ajfd tPfe Virgin Isla^'ds. Included are 
mstructidris on scheduling, general guicJelines on 
performance ofJhC'Sucii^s, disSlS||pon of workpa- 
per preparation and staff supervrsibn, instruction 
for the entrance and exit conferences; and the dis- 
position of audits. 



OBJECTIVES 



ah "Exit Conference" with the -StateI"lV-D 
Agenci^^by corfipleting the audit work and by 
^ listing'*thd participants in the conference and 
the subjects of discussion ' * 

6. The Auditor will demonstrate his knowledge 
. - oLiudit disposition by drafting a*^mple letter 
^ina||rng audit findings on a State IV-D Agen- 
^cy.lwj item'i2i\ig the steps which follow that. 



7 .The Auditor 
vyith the Regior 



appropriate 
Unit. 



the guideUne.s presented inthfs 



1 The Auditor will be able to determine thastart- 
ing date f04.the audit of any State by checking 

m the schedule? of State^audits. 

2 The Auditor will be'prepared to participate in^n 
^ ^ "Entrance .Qonferjenc^e" with tha^ State^ IV-b. 

^ Agency to be audited by' listing the particF- 
. pants iind the items of discussion. > 

\- 3, The AuditoT will be able to show un"fcrstand- 
\\ ing of the notification procedure in scheduling 
^ work at locaL organizations 

^ 4. The Editor will te prepared to perform the 
' audit >ork by showing that he has read the 
instructions on ''Performance o/ Audit." ' 

• 5 .T^e Auditor wil> be prepared to partfcijprte m 



(be able 'to interact effectively 
\\ Office* by fojk^wing, where 
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LEARMING PROCEDURE 

* • 

1 Introduction tp t+ie Unit. 

2. Presentation of Materials. 

3. Ttie Instructor wiMprovide an overvi 
. the Special Instrdpipns includingt 

r ' ing aspects: 

a. Pre-audit schec 
,b. Thfe entrance conference; ^ 

c. Scheduling wc^ at agencies; 

d. Performance of audit; 
"e. Exit conference; and,, 

f. Drsposition, of the audit. ^» ^ 

4. The Auditor will follow the Iristri/ctor's over- 
view by perusing the Manual' Topic "Special 
Instructipns," beginning on Page*38. 

5. The Audijor wjll check the Sche^lule of audits 
(if available at the time) to detfermifie Hie 
starting date' for the audit of a State 

■ ' 6. The Auditor vyill lisrand dompare the patlci- 
pants- an<;J Items of discussion for the Enn 
trance Conference and ExirConfertnc^ (Exr 
ercise 3, fage 41.) 0 ' 

7. The Auditor, using information supplied from 
his reading and from verbal instr4JCtionSvill 
draft a practice letter to a State IV-D Agency 
finalizing audit fi|idlngs, and wilf itemize the 
stqp.s. which follow. (Exercise 4, Page 42) . 

* B, The Auditoji^ill participate in a group dis-. 
. cussion oyHf following questions: 

•Whallsltrti^ pole of <he Branch Qhief in^ 
. the ^repAfation, performance and dispo- 
9 . sition of th6 field audits?*^' - 
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9. The Instructor will review the UniC provide 
opportunity for questions, and summarize 
the Unit content. , ^ , 

EVALUATION PROCESS 

1. Check.of exercise lifting and comparing En- 
trance and Exit Confereoc^ participants and 
items of discussion. 

- ^ 2. Review of items which should be irlcluded in 
the letter arid steps which should follow it. 

3. Review, questions, clarification, summary. 



■ ■ 'A 

MATERIAL^ « Location: 

^. Tepic 8 - "Special In- UNIT Vtl Page 38 
structlon^'* 



^ Jule of 
Stcfte Audits 

3. Exercise 3. , 

4. ^ecise 4. 



UMItWij, Page 41' 
NT VII Page 42 
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Topic 8 
SPECIAL INSTRUCTIONS 



The annual audit of 54 States ancj jurisdictions 
^commence as sqon after October 1 , 1 977, as is ad- 
ministratively feasible Following are the instruc- 
tions to the field auditors that are to be used in the 
conduct of the audit^ 

PRE-^UOIT SCHEDULING *" 

Audit Division Branch Chiefs will prepare a sched- 
ule of states to be audtled within their respective juris- 
dictions. This schedute will indicate the starling dates 
for audits of each State The schedule will be based 
on the audit experience o7 the Branch Chief ^nd-^nput 
from Regional Representatives. 

The schedule, although not totally mfl 
\)/B the basis for not+lying the States, p ' 
the entrance confeience, etc 



^uMt\^ will 
3^Hing for 




'ENTRANCE CONFERENCE 

Based on the schedule of audits and any changes 
to the schedule that might be necessary, the Branck 
Chief will^ontact the OCSE Regional Representativl 
and the State to be audited when fh^ supervisory au- 
ditor IS ready to be§jn the audit. At that tirrie, the 
Branch Chief will arrange an 'entrance conference. 
hot less than 15 days, nor more th^n 33 days from' the 
start of the aUdit in the State 



Participants. The following personnel should be 
in attendance at the conference * 

1 the OCSE Regional Representative or his rep- 
* resentative (optional with the Region), 

• 2 the Area Audit Office Supervisor, 

^ the Audit Braftch'Chief (at his'^option), 

4 the head'c^ the State IV-D agency, 

5 such other staff of the State or State" IV-D 

agency as the head of the State IV-D agency 

shall designate^ and 
(A ♦ 

6 such other relevant personnel as any of thet, 
"above members shall ,re(Jbest 

Items for Discussion. The Area Audit Office Sup- 
ervisor will condu<a_an opening conference to dis- 
cuss v^ith the IV-D .agency* officiate the following 
itgms I - ^ "C # 

1 Names and status of all personnel to bejsed 
. by the Audit Office in the audit of aState IV-D 
program This does not preclude the Audit 
Office from adding to or deleting personnel at , 
fts discretion However, the IV-D agency must ' 
be notified ©t^^ny change prior to its effec- 
t'lveness 
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2 The State agencies to be included m the audit 
These will include the IV-D agency, the agen- 
cy or unit whiph has accounting responsi- 

^ bility for IV-D ao^ivities, the agency or unit 
which has data processing responsibility for 
' IV-D activities, etc, whether or not the agen- 
cy or unit IS under a purchase of service 
agreement ) 

3 Political subdivisions to be abdited These wilf 
' be the subdivisions determined by the auditoi^ 

using the formijia specified in Unit IX; 

4 Procedures to be used in conducting the 
audit ^hese will normatfy bf those proce- 
dures in the GAO "Standards For Audit of 
Governmental Organizations, Programs, ;\c- 

•tivities, and Functions" and the audit guide- 
• lirres outlined in Unit VIII of this auc^it pro- 
gram ' 

5 The general kinds of information to be ob- 
tained in the conduct of tf^e audit 

6 Such other items which any o"f the personnel 
at the meeting believe.to be germane to the 
discussion. 



^Upon agreement between the Audit Supervisor 
arvd the State IV-D agency head or thefother State 
^agencies or units and political subdiv*ions of the 
State to be audited, the Audit Supervisor will ask 
the IV-D agency head to notify the orgipizations of 
any impending visit However, should thelV-D agen- 
cy either fail or refuse to contact the other organiza- 
tions, the Branch Chief (or upon permission from the 
Branch, the Audit^upervisor) will contact the other 
organizations directly 



PERFORMANCE OF AUDIT 

The a|gitprs will do alt steps of the audit program 
listed in^PfPVIIL If a senior auditor hasany ques-' 
tions on a policy matter, as it relates to the audit 
program, he will contact the Branch Chief to obtain 
clarification. When the senior auditor feels that an 
audit step to be performed is not capable of beirig 
done for any reason, he wilt consul^ the Branch 
Chieliand get concurrence before Smeting the au- 
dit step Likewise, no audit steps will be added to 
the audit t)rogram without concurrence from the 
Audit Division- Director 



Preparation of Workpapers & Staff Supervision. 

The workpapers will be prepared in the manner and 
format prescribed in the audit manual All inter- 
.views or discussion will be written into'workpaper 
form The workpapers should contain docu^^t- 
ary evidence of the audit^fmding p^rticuiari^^^e 
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findings that may result in the imposition of the 
penalty ' Copies of writtefi procedures, State stat- 
utes, etc srhould be included with the workpapers 
only as reference to audit fm^Trngs All workpapers 
will inclade the date the step was performed, the 
name of the person preparing the workpaper, the 
purpose of the workpaper, the agency being re^ 
viewed, and an index number The index number|r 
whenever possible, should^reference the number of 
the audit r-e^ulatipn related to the audit step All 
.work done by junior staff willl)e supervised and 
reviewed bVsenior sudif^ftaff and. each page^ the 
supportin-^^orkpapers will be signed and dated by 
the senior auditor to that effect 

Summary fteport, After the audit work ijbs been 
completed, the auditor will prepare a surhmary re- 
port indexi^d to the supporting workpapers on all 
work p^/ormed in the State This summary reporfT 
which^ill serve as the basis for the audit exit con- 
ference, Will be-prepared m the format outlmed at 
the end of Unit ^\\\ The summary will list 

a) findings m regard to the State efforts to, oper- 
ate an effective program, ' 

b) concflusions on the effectiveness of the IV-D 
program, and ^ 

c) recommerxjations, if any, on how the State 
could inr^prove the IV-D program 

The Branch Chief will be notified and offered an 
opportunity to review the findings and supporting 
workpapers prior to completion of the report 

EXIT CONFERENCE ' i 

PriOr to concluding the audit field work, the State 
IV-D Agency will bS ^fforded an audit exit confer- 
ence -at which time preliminary audit findings will 
be discussed and the IV-Q agency may present any 
additional rrvatters it believes should be considered 
in the audit findings 

m 

The following^ersonnel should be at the audit 
exit conference 

1 the C^tSE Regional Representative or his 
" representative (optional with the Regional 4| 
Office), 



2 the Supervisory Auditor, 

3 the Branch Chief, when necessary, 

4 the head of the State IV-D agency. 

5 "Such other staff of the State or State IV-D 
agency as ^he head of the State IV-D'^gency 
shall designate, and A 

6 such other relevant personnel as any of the 
above members shall request 



DISPOSITION OF THE AUDIT 

The Supervisory Auditor will draft a letter to the 
State IV-D agency finalizing the a.udit findings Up- 
on approval from the Branch Chie^. the Supervis- 
ory Auditor will finaUze the letter and send it by 
registered r»wMo the State agency with a copy 
going to ttie Regional Representative TKis will for- 
/nahze and confirm the audit findings discuj&ed at 
the audtt exit conference The audit ^Sport should 
request that the State res 
in Washington within 45 d 
audit fetter was receive^ 
gional RepresentaWve s 
ments on the audit findings to the Audit Branch 
Chief 




?on^d1o th^Wanch Chief 
ifrori/fhe date that the 
ne time, the Re- 
submit his/her co 



If the State does not respond to the correspon- 
dence vwthin 45 days, the responsible State agency 
^official should be cohtacted by telephone within 5 
days The'Branch Chief sho\jld inquire if the State 
IS contesting any of the audit finding3 or wou+d like 
to make any additional ccfmments ' t 

When the State responds to the correspondence on - 
the audit'fmdings, the State's comments will be re- 
viewed by the Branch Chief -to determine the ap- 
plicability of the comments ^o the audit findings 
When the Braryrti Chief determines that the infor- 
mation submitted by the State Conflicts with the 
audit findings, an auditor will be assigned, when 
necessary, to substantiate the facts in ^he Statef's 
response in order to resolve any differences 
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The Branch Chi6f will prepare a draft letter to the Disposition of Audit Workpapers. The workpa- 
Secertary, Department of Health education and Wei- pers, including the the summary report, shall be re- 
fare, cecommending the imposition or non-imposi- ► tamed m Washington. D C for 3 years from the 
tiorl of the penalty The draft letter will be submit- date ,the audit is completed \ 

ted with the workpapers supporting tfie audit find- • .» ^ ^ 

ings and the State's comments in regard to the au- WhenO>e*Branch Chief recommends the imposi- 

dit findings to the Director, Audit Division. Office of 9^ P^^^^^y on a State, all workpapers re- 

Child Support Enforcement lating to thfe audit findings used m determining the 

penalty provisions shall be kept by the Director, Au-. . 

. * dit Division, Office of Child Support Enforcement 
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ExeRcisb 3 



List and compare the participants in the Entrance and'Extt Conferences with the State.lV-D Ageacy and 
the Items to be discussed at each 



ERIC 



41 

6-9 




Exeici$e 4 

1 ' After studiOAfl "Special Instructions," draft ^practice letter tt?lhe head of a State IV-D Agency finalizing 
the findings of tn^|ijlwt of hrs State's program' (The .letter should mclirde 1) a summation of the audit 
findings in regard tcfefforts to operate an effective program, 2) conclusions of the effectiveness of the IV-D 
program; and^) recommendations, ^f any, for improvirig *the- State IV-D program^ 

2 Itemize the steps for disposition of. the audit which follow Uie Auditor's draft of letter to the State (V-D 
agency ' ' , , 
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UNIT VIII 

Audit Criteria Objectives and Steps 



SYNOPSIS 



Tins Unit presents a recitation of the 19 Audit 
Criteria for measuring the effectiveness and com- 
pliance of State' IV-D programs and of the objec- 
tives of each one It contains the step-{>y-step in- 
structions for conduoting the audits/with each Cri- 
terion accf mpanied by a set of Audit Steps for 
measuring the achievement o^ the Objectives 
Where- appropriate, a sample "form*at" for record- 
ing audit data is included as a guide to the Auditor 

The Audit Steps are designated by upper case let- 
ters, by numbers, and by lower case letti|l corres- 
ponding to the fotTTaudit stages, the sequence of 
performance roughiy com parab le tq the numbered 
Audit Criteria, and the invialvU^I steps. For example. 
Audit Step B.2 d^ refers to. ^ 

B - Stage B. Audit Steps to be Done at the ' 
State IV-D A^iency; 



-The set of Steps for Crite 
cial Participatiqn/' 



ter^n 2. " 



Sfate Fman- 



d -The particular^P^ tb be taken — ' Obtain^a 
copy of the Stare agency's OA-41 17 ar/f^all 
supporting* records used to prepare OA-41 1 7." 

It should be noted that because Critenon 14, Co- 
operative Arrangements, is not audited separately, 
there are no specific Audit Steps which correspond 
to ft Accordingly, the numbering of th6 steps does 
rtot. match the numbering of the Criteria after Cri- 
terion 1 4 in Stage B In Stages C and D, the number 
IS purely a sequential guide to performing the audit 
steps ' 

The Auditor should also note that when the Au- 
dit Step instruction says to "obtain" a particular 
docfjment, it refers to borrowing the document, re- 
trieving the pertinent informatjon about it, and then 
returning it to its source. The instructK)n does not 
reler to retaining the document for the^ufJitor's 
;'ecords or to inclusion of the document- in work- 
papers or reports, except where^explicitly stated or 
when It IS essential to documentation of audit find- 
ings ft ' K 
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At the conclusion of this Unit is a '^Summary Re- 
port Format*' which outlines the specific informa- 
tion to be included in the report on work completed 
in the audit. The Summary Report will provide the 
basis tcrlthe/'Bxit conference" with the State IV-D 
Agency, and subsequent final report of findings 
(See Unit Vll, Special Instructions) ' ^ 

Finally, the Unit contains an "OCSE Auditor 
Checklist" which may.be used to record validation 
of State achievement or nonachievement of the ob- 
jectives of the individual Critenon for measuring 
effectiveness and compliance. The Auditor sub- 
stantiates his finding for each Criterion by circling 
the codes which correspond'to the Criterion Ob- 
jectives 

OBJECTIVES . ^ 

1 The Auditor will be able to identify the 19 
Audit Critera for meiasunng the effectiveness 
and compliance of State IV-D Programs 

2. The Auditor will be able to identify the Ob-, 
jectives of each Crite ribn 

* 3 The Auditor will be able to identify'thfe four 
Stages (A, B, C. D) of the audit ^ 

4. The Auditor will be able to perform the six 
Audit Steps of Stage A, "Audit Steps to be 
Done at the OCSE Regional Office." , 

The Auditor will be able to perform all the 
Audit Steps designed for the Objectives of 16 
Audit Cntera to be.measur1»d in Stage B, 
"Audit Steps to be Done at the State IV-D 
Agency/' ' 

6. The Auditor will be able, .to perform all the 
Audit Steps designed for the Objectives of 2 
Criteria to be measured m Stag^ C. "Audit 
^ Steps to be Done at the Local IV-A Agency " ' 

7 The .Auditor will be able to perform all the 
AudJt Steps designed fortheObjectives of 15 
Audit Criteria (corresponding fo^hose in Stage 
B) to be measured in Stage D, "Audit Steps to 
be Done at Partlcipatirtg Local Organization^." 
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T^ie AJditor be able to complete a 'Num- 
mary Riport" of findings upon completioyi of 
the audvi work 

LEARNING PRO^El^URE 

1 Introduction to 

2 Presentation of mat^als 

3 The Instructor will pnese>vta^ overview of Au- 
dit Criteria and Steps includmg the following 
aspects' * ' 

a. Th0l^ are 19 Audit Criteria for measuring 
the effectiveness^ and compliance of State 
IV-D programs The criteria are denied 
from the requirements of Title IV-D for 
State child support enforcement programs 
b Each Criterion has'one or more Obie(M/es 
(the Criteria and their Obiectiveswe identi- 
fied in Stag^ B which begins^on Page 46). 
c. The Audit Steps have been designed as a 
means- to measure whether the aciivites of 
the State meet the Objectives of each Cri- 
terion ) 

6^11 the Audit Steps'are to be Qom^l^ted in 
'four stages , ^ 

Stage A - Audit Steps to be Done at OGSE 
Regional Office (Starts Page 45) 
Stage B - Audit Steps to be Done at the 
State IV-D Agency (Starts Page 46) 
Stage C - Audit Steps be to Done at the 
Local IV-A Agency (Starts Page 70), 
Stage D - Audit SfepS fc'pe Done at Par- 
ticipatirig Local Organizations (Starts 

• Page,? 2) *■ 

e Certain Audit Steps in Stag^ B and D (cor- 
responding to the same Audit Criteria) are 
mutually exclusive, depending en whether 
the State has imposed mandatory written 
procedures for performing the specific 
function or the State has allowed the local 
political subpivisibn to establish its own 
written procedures \ 

4 The Instructor will introduce the Auditor to 
the four-stage audit instructions and review 
the organization of .rhe material 

5 The Auditor will practice use of the Manual in 
retrieval of information on the Audit Steps 

6. The Auditor will participate ma simulation of - 
various audit situations and steps usjng ma^ 
tenals and verbal information provided by the 
Instructor. (Exercise 5, Page 90) 

7. The AuditOfewHI refer to the "format" charts 
^acc9mpanying certain steps which are de- 
signed to serve as guides for the Auditor in 
collecting and recording data from the audit 
ih those steps. In actual audit, the Aujlitor 
may prepare his own format so long as all 
the information required by Ihe Manual fcJr- 

• mat IS included 



8. The Auditor wilh|jfepare a practice written 
Summary RepitJTfutilizmg the "Summary Re- 
port Format" on Page 88 and information 
\ provided by th^lnstructor. (Exercise 6) 

^. The Instructol^ill explain the use of the 
"OCSE Auditor Checklist" for validating State 
compliance with requirements. 

10.- The Auditor may use' the "OCSE Auditor 
Checklist" on Page-^l during the training pro- 
gram'ne indicate completion of trainmg sub- 
jects " \ 

11 The Instragtor will review the subject areas 
as they.are completed, provide opportunity 
tor questioris, and summarize the Umt at the 
corKlusion 

EVALUATION PROCESS 

1 Practice with information retrieval from Mao- 
ual. . . 

2 Simulation of audit situations and steps. 

3 P/eparation o^a practice Summary Report 

4 Use of "OCSE Auditor Checklist;' 

5 Review, questions, clarification, summary 

MATERIALS Location 

^ "Stage A, Audit Steps ^ UNIT VIII. Page 45 
to be Done' at the 
OCSE Regional 
^ Office." • • . 

2 ^Stage B^Audit Steps UNIT VIII Page '46 I* 
to be Done at the 
State IV-D Agency \ 

3. "Stage C, Audit Steps UNIT VIM Pagd 70 
to t)e Done at the ^ . 

Local IV-A'Agency" 

4 "Stage D. Audifgteps UNIT VIII Page 72 
^\ to be Done at Partici- 

pating Local Organi- ' y ' ^ 

zations" 
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"Format" charts 




UNIT Vlll^ 


Stages 










B, G. D 


6. 


Summary Report 




UNIT VIII 


Page 88 




Format 
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"OCtSE Auditor 
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Plfee 91 




Checklist" 








8. 


Random Sample 


Tables UNIT IX 


P Age 99 



9 List of States and the UNIT Vlll ♦Page4£L 
Number oi Political 
Subdivisions to be 
Audited (Table 7) 

10. Exercise 5 - UNIT VIII Page 90 

Simulations 

11 Exerciser UNIT vfll Page 92 
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STAGE X AUDIT STEPS TO BE DONE AT THE^OCSE 

REGIONAL OFFICE 



1 Hold a discussion with the appropriate OCSE 
flegional'Repwsentative about any problems or 
unusual cfrcumstance within the State to be au- 
dited 

2 Obtain a copy of tlje approved State IV-D plan 
Review'the State plan and obtain a complete 
understanding of the operation of the plan 

/ Should any -questions arise about the plan, dis- 
cuss them with the Regional Representative 



During' the 
gram and col 
for each State 
to be audited 



St 



year, DCSE h.as made pro- 
ion and distribution reviews 
in copies of these for State 
d r0Ktl-4hem 




4 Review any correspondence files that the Re- 



gional Representative feels are germane to the 
audit Be sure to document any problems 

Obtain frorrTthe Regional Representative a copy 
of NCSS Report A-8 (2-77) Recipients of Public 
Assistance Money Payments and Amounts of 
Such Payments By Program, State, and County, 
February 1977, which lists the political subdivi- 
*sions and amounts of AFDC payments made in 
each subdivision 

Using the formula and the random sample 
table in Unit IX, determine which political sub- 
divisions are to be audited. The number to be 
audited can be determined for each State by 
using the list on the following page Prepare a 
workpaper showing how this was done 



Table 7 

^ LISTING OF STATES WITH NUMBER OF 
POLITICAL SUBDIVISIONS IN THE SJATE TO BE Al^)ITED 



Aiabama 
Aiaska 
Arizona 
Arkansas 
California 

Colorado 

Connecticut 

Delaware 

District of Columbia 
Florida 

Georgia 

Guam 

Hawaii 

Idaho ' * ' 

^Illinois ^, 

Irrdiana . ^ 

iowa 

Kansas 

Kentucky 

L%uisiana-^ \ 

Mams^ 

Maryland 
Massachusetts , 
Michigan 
Minnesota 

Mississippi J 
Missouri 



3 
2 
3 
3 
8 

4 
4 
2 
0 
6. 

5 
0 
2 
2 
7 

4 
4 
4 
4 
4 

3 
5 
6 

7 
5 

3 
5 



MonAna 

Nebraska | 
Nevada 

New Hampshire 
New Jersey 
Nev* Mexico 
New York 
North Carolina 

North Dakota 
Ohio 

Oklahoma . 

Oregon 

Pennsylvania 

Puerto Rico 
Rhode Island 
South Carolina ■ 
Sdftth Dakota 
Tennessee 

Texas 
Utah 
Vermont 
Virgin Islands 
Virginia 

WashtngYon 
West Virginia 
Wisconsin 
"Wyoming 



2 
3 
4 

2 
6 
3 
8 
5 

2 
3 
4 
4 
7 

3 
2 
3 
2 
4 

5 
3 
2 
2 
5 

5 
3 
5 
2 
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STAGE B AUDIT STEPS TO BE DONE AT THE 
STATE IV-D AGENCY 



There are 16 sets of Audit Steps to t>e completed 
during this Stage of the Audit These cover Audit 
Criteria 1 - 13 and 15 * 17. 



Criterion 14,. Cooperative Arrangements, is not 
to be audited separately (See sequential place of 
Criterion 14 in this section for a further explana- 
tion ) 



• OBJECTIVES AND AUDIT"^ STEPS FOR CRITERION^ 
Statewide Operation 



PRIMARY OBJECTIVE: Ensurethat all eligiblecit-. * 
izens of a State have access to all services of the IV- 
D program 

SECONDARY OBJECTIVES: Ensure that- 

a) the State has a' IV-D agency administering 
the plan uniformly throughouf the State. • 

b) xfie IV;D agency is informtr^g^its staff of the 
policies, standards, j^roc^durds, and instruc- 
tions formulated by the IV-b agency (or oth-^ . 
er organizations having direct participation 
in portions of the IV'^D program), and, 

C) the IV-D agency JS mailing routine v^its to 
local offices (or those organrzations^^inS 
for the IV-D agency at the local level 
cooperative agreements or purchase ofser^ 
vice contracts) to assure that the local offi(?fes 
have received State-tssued policies, stan- 
dards, procedures, and instructions, (2) are 
utilizing these issuances in their operation of 
fhe portion of the IV-D progranj for whiclj^ 
they are responsible 

B.1. AUDIT STEPS 

a Discuss with the State IV-D agency 'hpw it en- 
. sures that alt eligible citizens of a State ha\^e ac- 
' cess to all servjces of the l\7-D progrlin through ^ 
direct State administration, drrect local political 
subdivision administration, cooperative agree- 
ments, or purchase of service agreements 

b Obtain from the State IV-D agency all the poli-«^ 
cies, standards, procedures and/or instructions , 
, issued to its staff or other organizations which 
have direct participation in portions of the IVrD ^ 
program • 

c Identify those individuats of the (V-D staff as- 
signed to conduct regular planned examinations , 
and evaluations of operations in loc^ offices 

d Obtain- (6r prepare) a schedule of all visits made 
to local offices 

'(1) Review 'any trip reports which may have 
been prepared on these visits. Did they take 
mto account whether the local office has 
received^all policies, standards, prx>cedures, 
and instructions issued by the State and is 



^ utilizing these iristructions in its operation 

of the portions of the IV-D program that it 
IS reponsible for'^ Document 

(2) Obtain copies of trip reports (if any) to the 
local offices^which are to* be audited in 
Stage D, and include them in the work- 
papers 

(3) JReview and schedule any travel vouchers 
to local offices during the period July - 
September ^977jfIJ»e schedule should'in-' 
elude (a) the dafe of the visit, (b) the place 
of the visit, and (c) the-purpose of the visit 

e 'Obtain a schedule of planned visits to local of- 
fices within the next three months of the audit 
date 

f For each political subdivision to be audited, ob- • 
tain from the IV-D agency the name of the re- 
sponsible organization for each of the following 
activities in that political subdivision 

(,1) receiving notice from the IV-A a[gency, 

(2) establishing paternity, * 

(3) establishing support obligations, 
: (4) enforcing .support obligations. 

(5) collecting child support pa^^^nts, 
. (6) . distributing child support p^pents, 

(7) making payments to the family; 

(8) . making incentive payments; 

(9) ' supplying service to individuals not other- 

wise eligible; r 

(10) cooperating vvith other States, 

* (ll).lqcating absent parents or putative father, 

(12) preparing reports and rnaintaining records, 

(13) establishing ffscal policies and account- 
ability; and, 

(14) $afeguard»^ information. • 

g Summarize th*^ findings m this* section in re- 
gards to whether the State IV-D ag^encyis com- 
plying with 45 CRR 305 21 
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OBJECTIVES AND AUDIT StEPS FOR CRITERION 2 



State Financial Participation 



\ 



PRIMARY OBJECTIVE: Ensure that the State's 
share of the cost of IV-D services has been 1) ap- 
propriated to the IV-D agency or, 2) transferred to 
the IV-D agency or, 3) certified by the contributing 
. public agency as representing expenditures under 
the State's IV-D plan 



SECONDAf^Y OBJECTIVES: Ensure that — 

a) the State agency preparrrig'the OA-41 is do- 
ing so properly, ' ^ \ 

b) the IV-D agency, local po itical subdivision, 
participants under a cobp^rative-Bgreement, 
or participants under pyrchase of Service 
corvtracts are preparing their expenditure re- 
ports in accordance with Federal regula- 
tions; .'and, 

<:) on a limited test basis, the costs being sub- 
mitted for Federal Financial Participation com- 
plies with Federar regulations 



B.2. AUDIT STEPS 

a Prepare a schedule of all funds used by the State 
IV-D agency for the penod January - Septem- 
ber 1977 Include in this schedule aH iup6s that 
were 

(1) appropriated to the IV-D agency, 

(2) transferred to the IV-D agency, or 

. (3) certified by the contributing public agency 
as representing expenditures under the 
State'^ IV-D plan 

Copies of all. support documeVits -(i e , legislative 
appropriations) should be included in the work- 
. papers 

b Obtain a copy of the OA-41 for the* period 
July - September 1977 

(1) Review the supporting schedules, work- 
papers, etc and determine that the OA-41 
was prepared in accordance with HEW 
instructions' 

(2) Determine that the' amount^hown on the 
OA-41 as the Federal share 4S not more 
than 75 percent of the State's expendi-^ 
tures for IVrQ activities ^ 

c Obtain copies of all expenditure reports sub- 
mitted by the political subdivisions to be au- 
dited for the period July - September 1977. Be 
.suretliese amour>fe were included m the OA- 
41 for tl^t penod ' 



d. Obtain a copy 'of the State agency's OA-41. 17 
and^all supporting records used to prepare trte 
' OA-41 17, and 

e From the supporting records, determine the 
a'mount of the (V-D agency's expenditures re- 
lating to salaries and 'wages that are included 
in the computation for Fedfera) funding Qf^the 
child support p^ram. These expenditures 
should include salaries and wages tor the opera- 
tion of the State' IV'-D agency, ^cooperative 
agreements, and p'urchased services (govern- 
ment and private) In cases where the State IV- 
D agency receives a lumpi sum charge for ^r- 
vices, detail charges will be received at the I%bI 
level Where thQ^tate IV-D agency receives de- 
tail charges for child support services, perform 
the foifdwing audit steps to determine that ex- 
penditures chargeable to the child support^pro- 

^ gram are in accord v\?ith applicable Federal reg- 
ulations ^ 

(I') Obtain a list of empioyeea whose salanes 
and wages are chargeable to the child sup- 
. port program This list should include full 
time and part time employees from all de- 
partments performing child support ^rvices, 

(2) From the list, select lOejnployees by using 
the random sample tablein Unit IX, and the 
instructions, and 

(3) Obtain and document ^he following irifor- 
mation from the employee concerning 
their functions in the c^\\dr support pro- 
gram 

(a) Discuss with the employee Jheir spe- 
cific duties in the child support pro- 
gram, - 

(b) For those employees that expend only 
a po'rtion of their time performing du- 
ties of child support, determine how 
their time is allocated to IV-D func- 
tions and other duties, 

_ ^ (c) Obtaip the job descriptit)ns of -the em- 
ployees selected for review Compare 
these job descriptions with the informa- 
tion obtained through discission with 
'the employees, and 

(d) CdTTipare the pay received by the em- 
ployee with the salary pr watge charged 
to the IV-D agency for the service that 
employed performed during the period 

f Summahze the fifidmgs in this section in regards 
to whether, the State IV-D agency is complying 
.with 305 22 
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OBJECTIVES AND AUDIT STEPS FOR CRlt€RI0N,3 
Single and Separate Organizational Unit • 



PRIMARY OBJECTIVE: Ensure that one unit with- 
in the State has the overall responsibility, authority, 
and acQOtintabilityvfor operating a IV-D program in 
accordance witli Federal laws and regulations 

SECONDARY OBJECTIVES: Ensure that ^ 

a) The IV-D unit has responsibility fdr securing 
compliailce with the requirements of the 

• State plan from|iny other Sfate or local a- 
gency or official to whom portions of the pro- 
gram have been delegated, or any official 
with whom a cooperative agreement or pur- 
chase of service agreement is m force. 

b) The« IV-D unit has organizational structure 
and sufficier\t^staff (or, for those i^nctions 
which may be delegated, has made the nec- 
essary arrangements) for the following re- 
quired State level functions. 

1) establishment and administration of the 
State plan, 

2) formal evaluation pf the quality, efficiency, 
effectiveness, and scope of services pro- 
vided undenrthe plan, 

3) coordination of activities pursuant to, and 
assurance compliance with, the require- 
ments of ^the State's Reciprocal Enforce- 
ment of Support Act for cases pursuant 
to a State plan, 

4) preparation ^nd submission of requests to 
OCSE for use of the Federal Parent Loca- 
tor.Service, and U S. District Courts, and 
IRS collection procedure$; 

5) preparation and submissioa^of reports re- 
quired by OCSE; ^ 

•S) financial control of the operation of the 
plajn, ^~d, ' , ' 

7) operation of the State pareKt Jocator "ser- 
vice. 

• c) The IV-D unit has organizational structure 
and sufficient staff for th§ administration or 
supervision of the following child support en- 
forcement functions' 1) intake; 2) establish- 
ing the legal obligation to support; 3)l6cate, 
4) financial assessment, 5) establistiment of 
the a(tnount of support, 6) collection;^) en- 
foi'cement, and 8) investigation., 

B.3. AUDlf STEPS 

a. Obtain a copy of the State legislatjon,- adminis- 
trative delegation, or other authority that crea- 
ted the IV-D program in the State. Does it spe- 
cify one unit within the State which has overall 



responsibility, authority, and accountability for^ 
operating the IV-D program? 

b Obtain a copy pf any delegations of authority to 
the IV-D agency ' • 

c Obtain (orprepare) an ^organizational chart for- 
the entity uiat the IV-D agency is part of. / 

(1) Does the organizational chart show the IV- 
D agericyvas a separate unif? 

(2) Does the organizational chart show direct 
lines of communication with other organ- 
izational units wtvch have responaibility for' 
3dministenng fj^rtions of the IV-D prpgram*? 

d. Obtain (or prepaid) an oirganizational chart for 
. the State IV-D ageroy and/or any delegations of 
functions to other agencies or junsdictions which 
at least locates the following activities: 

(1) establishment and administfttion of the 
^ State plan, 

(2) formal evaluation of the quality, efficiency, 
' effectiveness, and scope of services pro- 

^ vided under the plan;/ 

(3) coordination of activities pursuant to and 
assurance of compliance with, the require- 
jTHents of the State's Reciprocal Enforce- 
ment of^ Support Act for cases pursuant to 
a State plan, 

* (4) preparation and submission of requests'to 
OCSE for use of the Federal Parent Loca- 
tor Sa|vtce, the U S. Dktrict Courts, and 
the IRS collection prooedures: 

(5) preparation and submission of reports re- 
quired by OCSE; 

(6) financial control ^♦the operation of the 
plan; and 

(7) operation of the State parent locator ser- 
vice 

e For each of the activities in d., list the names and 
titles for each person responsible for a given 
activity. Discuss with the responsible, person 
how he 'or she carcies out Ittie responsibility. 

f Determine how the IV-D agency carries out its 
administrative or supervisory responsibilities for 
each of the following child support activities: 

(1^ intake, 

(2) establishing the legal obligation to support; 

(3) locate: 

(4) financial assessment; 

{5y .establishment of the amount pf support; 



(6) cbllection, • ^ 
n(7) enfoccement; and 
(8) investigation " 



g Summarize tfw findings of thl^ section i/i re- 
gards to whjper the State IV-p agencyjs com- 
plying wit*^5W ' 

OBJEQTWES'AND AUDtJ STEPS FOR bPlT^RION 4 . ^ 

Est^hshing Pater«fity,,, If. 



PRIMARY OBJECTIVE: Ensure that thte respqnsi-^ 
. ble unit within the St^te has written procedure on 
establishfng paternity and the procedures afe man- 
, datory on the political subdivision within'the Statd^ 
or that the uni}*has issued general instructions pur- 
^suant to whicjp the local offl^ actually performing 
the function,has developed sucf\,procedur^es. In ei- 
ther case, the ^^tatikbed procedures must be used 
iH the ^stabli^hmlw^ paternity, ^ 

SECONDARY OBJECTIVES: Ensure that - 

' a) the State has listed airthe laboratories within ' 
the State which perform legally and medi- 
cally acceptaWe tests to confirm or refute al- 
leged paterni^ and has distnbuted this in- 
' formation, 

b) the State>has tdentified'ail State st^utes and 
.regulations which provide procedures to be 
used in 4ietermining the paternity of child 
born out of wi^dldck, 

^. . . . ^ 
^ cj the State has available attorneys or pros^ 

cutors to represent the State in court or ad^ 
•<4nini,strative proqedures, and 

d) the State has staff performing paternity^s- 
. tablishment functi(:jns ^ ^ ^ 

B.4. AUDIT STEPS 

a 'Obtain copies of all State statutes and regula- 
tions^hat provide procedures to be used in de- - 
temiimcui. the paternity bf a o|ild born , out of 
wedlock 

Obtain copies of the IV-D agency's v^^^en pro- 
cedures instructions to political subdivisions 
on%stat>lishing paterni^ For-States ^ihich have 
e[ected to only issue general mstructioTts to po- 
litical^bdivision, eliminate steps c and d be-' 
Mow For States using a combinaticx) o'f State and 
locally adminisrored programs, the aiidit steps 
^ should be followed for the part of the program ] 
' that ^s State adji^inistered 

Review the written procedure^n establishing 
•paternity to determine that^he procedures • 

• (1) require obtaining the identity of the puta- 
^ tn/e father from ihe 'applicant of recipient, 

* ^ (2) require establishing pafernity by court or- 
der or other legal process established by 
^ Slate taw, and by ackrrowledgement if un~ 
jjer State law such^:knowlecinennent has 
the same tegal effea as court ordered pa- 
. ternity including the right9^toi>enefits oth- 
er than child support. 



f 




(3) comply With all other prq^^iof^s of 'the 
State statutes and regulations. 

(7) would, if utilized^ be ef^^kfeir^^ta^blii 
ing paternity, and J^^K^ \ 

(5) are mandatory on IV-Cj^i^pyees, polir^^ 

subdivisions of the State/and o^er or- 
gin^^tions^performirlg festablishmeftt of 
paternity activities under cooperative agree- 
ment oS*^purchase of servic^agreements 

Wheh the cen^^al ^tate IV-D agency isesrfblish^^ 

ing paternity, d^termihe that the written Qfoci- ' 
dures (see *'b") are being utHized by the foHpw- 
ing^steps ^ ' * :-s^ ^ 

• * ^ 

(1) Deteh^ne^the number of cases (both new 
and continuing) wher^paternity was n^ded 
to be established during the period July . 

- . %e()tember 1977, 

(2) Obtain a list of all cases in which pafternity 
• ' was attempted to be established for the pe- 
^ . nod July - September 1977 (^f during this 

^penorf the number of cases was too s.mall, t 
gjse 'th^ January - September 1&77 penod ), 

(3) Using the r^nflom sample table in Ulyt IX, 
select 10 cases'from the list obtained mstep 
(2) above, and/, 

(4) Scheduleihesfl^Pfefes and^btain t?fe infor- " 
wfatibi^ required in the format which follows 

*Obfa{n from* the State a list of all labo<;^ories with-' 
irt ihe State whicb perform legally and medically 
adoeptable tests, including blood tests, which 
tend to confirm or refute alleged paternity 

(t) How was this list prepared'? - ' 

'(2) Was'this list sent to all IV-D agenoy off^ 
ciais and other's involved with pstafclishmg * 
pat^mt^as part of the IV-D program'? 
What was the date the list v^as senf 

^ (3) Is th4S list available to appropnate Cj»urt 
and law enforcement officials and theput- 
^ \ he up"bn requesf? 

f Determine that |he State has available (through 
J ' employee^ statys, cooperatrve'agreements, pur- 
qjiase of service agreements, provision of State 
law, contracts, etc*) attorneys or prosecutors io 
represent it in any courf or administrative pro- 
, feedings when ^^essary to -establish paternity 

Qt Summanze the ftodings in this section inj;^^afrds 
,to whether the State IV-D agency is complying 
wifh 305 24 • 
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0 



Date 
of 

Application 



Number ^ 



\ 



Name 
of 

Applicant 



Name of 
Absent Parent' 
or Putative Father 



Date of 
Establishment 
of Paternity 



If No Establishment 
of Paternity. ReaSdl , 
For Non- Establishment 



^ere Writifci" 
^qoedurej Used - 
In Attempting To 
Establish Paternity' 




OBJECTIVES AND AUDIT STEPS FOR CRfTERlON 5 
Establishing Support Obligations 



PRIMARY OBJECTIVE: Ensure that the responsi- 
ble unit withirrthe State ha? written procedures on 
the establishment pf child support obligations for 
an^cMd with respect to whom there is an assign- 
ment or with respect to whom there is*an apf^lica- 
tion for child suppoft services and that the proce- 
dures are mandatory on the political subSvisic^ns 
within the Stiite, or, that the unit has issued general 
• instructions pursuant to which the local office ac- 
. Jually performing the function has issued such pro- 
cedures In either case, the established procedures 
^ \musf be used in the establishm^t of support obli;^ 
gations r * 

SECONDARY OBJECTIVES: Ensure that - 

a) the State is utilizing its approved formula for 
determining- t^e amount of childcAupport 
whenever the obligation is established by, 
means other than court order; 

b) the State has*available stftorneys or prosecu- 
tors to represent the Stater in court or admin- 
istrative procedures; and 
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c) the State has staff performing support obli- 
gations .establishnflH^functions-. 



B.5.«AH|T STEPS 



O^i 



Tain' copiej of all St^te statutes and regula- 
tions that provide projcedures to be used in es- 
tabWshing child^support obligations. ' * 

b. Obtain copies of the State IV-D §gency's writ- 
^ ten proce,dures or instructioiUlto political sub- 
* division on establfsking child suppoVt obliga- 
tions., For States wmch have elected to only is- 

. sue general instructions to political subdivisions, 
. eliminate steps c.and d below. Where a State 
is using a combination of State ahd locally ad- 
ministered programs, the audit steps should be 
followed for the part of the program that is State 
administered. ^ • 

c. Review the wrihen proacedure^ on establishing 
child support obligations to determine that the 
procedures: 



6iy 



(1) require es^Jishing support obligations for 
. ar>y^chTf(^Piere there is an assignment of 

support rights m effect or where there is an 

application for child support services for 

non-AFDC Cases. 

>^ 

(2) require 'establishing support obligations for 
' atiy chijd wha^as not previously had a child 

support j)bi^gation established by court or- 
der or by (Aher legaf process established 
under State^^aw^ 

(3) involve the i/se of a State's formula for the ^ 
establishment of child support whenever the 
obligation is estabFished by means other 
than a court order, 

% ('4) comply with^a^. pVovisions oiXhe State stat- 
utes and regulations. 

"(5) v\^uld, if y4rzed, be effective in establish^ 
ing child sup^t obligations, and 

(6) are mandatory gn IV-D agency employees, 
political subdjv!^sion$ of the State, and oth* 
er organizations performing establishment 
of child support obligations actfVittes un- 
der cooperative agreements or purchase of 
servjce agreements 

0- Where the central-State IV-D agency is estab- 
lishing child support obligations, determine that 
the written proceto'es are being utilized by ap- 
plying the followmg audft steps , . 



" (1) Determine the number of cases (both new 
and continuing) where child support obli- 
gations were needed to be established dur- 
ing the period July - September 1977; 



(2) 



Obtain a list of all cases m which child sup- 
port obligations were attempted to be es- 
tablished for the period July - September 
1977. (If during the peripd the number of 
cases was too small, use fh^ January - Sep- 
tember 1977 period,). 



(3) Using the random sample table in Unit IX, 
select 10 cases from the list obtaicied m 
step- (2) above, - /' 

(4) 5ctedule these cases and using format bk- 
^ ' low, obtain the following information fr^m 

. " the case file 

e Determine that the State has available (through 
employee status, cooperative agreements, pur- 
chase of service agreements, contracts, prcJ^i- 
sions Qf State law, etc ) attorneys or prosecutors 
to represent the State in any court or admmis- 
trattye proceedings when necessary to establish 
the support obligation 

f. Summarize the fjndings m this sectfor>in regard 
to whether the State IV-D agency is complying 
with 305 2^ 



* Case 
Number 


Applicant's 
Nanr^— 


Is There An Assignment 
Of Support Righh or 
Application For Child 
Support N9n AFDC Cases 

— — 


Was Child Support 
Obligation Previously 
Established By Court 
Order or bther^ 


Was the State's 
Formula Used m 
Establishing Child 
^ Support Obligation' 


Were Written 
* Procedures Used 

m Establishing 

^hild Support 

Obligations, If 
^ Not, Why? j 




1 








^ i 




1 . . 








1 












i 




















































































1 
1 






















: 


• 
































































•ERIC 



/ 51 .V 

^0 



^. .OBjp^lVES AND AUDIT STEPsVgFI CRIT;)ER10N 6 



Enforcement of Support Obligations 



•/PmWM^Y pBaECTIVE: Ensure that th^responsi- 
We-Unrt wift^in the State has written procedores on- 
enforcing support obligations and the procedures 
are-rnaurdatory on the poUticaJ Sttbdivisl6n^ Within 
the State| or tha^the unit hasYssued .geheral in- 

. ^ structions pursua*nt t3 which trie offlceactu^lly per- 
Morming .the*.furtction has developed such proce- 
dures In either* case, t+le established procedures 
mus^ be ysed in <he enforcement of support dbli- 
gatibns ^ 

SECONDARY OBJECTIVE: Ensure that - 

a) the State is identifyingydelmqu^nt. support . 
^ obligations, contactingf the delrnquent obh- 
gors for the purpose/6f collecting the sup- 
port obligatTon^ ap4 attempting to collect 
• support oblTg^ions through at least tKpse pf 
the following procedures whic^^^ approph-' 
3tP to a particular case 



1) contempt procee<jing to en 
tent court order, - 



Si 



aS|^ eyis- 



2) garnishment or similar proceec^ings if .the 
^tat^ s^tatutes" and constitgtionr permit 



.sue 



procedure. 



\ 3) proceeding to attach rea^ or persor\al prop- 
erty if. the State's^ statutes and constitutian * 
^ . permit such a procedure, ^ 

4) any othe^ collection or Enforcement proce- 
di^ described in the Stat^ plan, 

' 5) applications to utilize the courts of the 
United States, and 

% applications for collection of the delinquent 
[ child support obligations by th^^cretary 
of the Treasury 

b) the State has esta|^lished procedures for 
using rpciprocej support enforcement ar- 
rangements ^ " 

c) the State has available attorneys oKprosecu- 
. -! tors to represent thd State in court or admip- 

istratfve proceedings to enforce d^linquenfr 
• support obligations, and, 

the State has staff performing support obh- 
. gatipns enforcement functions ^. 

eiTA^piT StEPS . * % , 

^ ,Ofl^m copies of all Stat^ statutes and regula- 
tions that provide procedures to.be ^jsed m en- - 
^^^kyrdng child support obligations. ^ ^\ 

b H^tain copies of the fetate JV-D a^fc/s >f^r\\- ' 
ren prontedures or instruction^ to political 
divisions on the enforcement of -child support 
oUligattons For States' which have jBlejcted 



/ 
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only issue' instructions on the enforcement of 
support obligations to politifSil subdivisions, elimr 
mate steps c and d below. For State using a com-* 
binat<o*n of St4te and locally administered pro- 
grams,,all audit steps should be followed for the 
portion of'the program that is State administered 

c. Review the written- procedures on enfqrcement 
of support obligations and determine^ that the 
procedures * 

' (1) includ'e ,methods for identifying, as delin- 
quent.yiose cases in which there is a fail- 
ure-to'conapiy with the.support'(^bligation, 

, (2) ^include instructions for contacting delin- 
'#;.qu5nt obligors for the purpose of collect- 
ing the support obligation, 

(3) identify and establish the apt^ropriatemeth- 
' ods-including those listed in 45 CFR 303 6, 
* to enforce child support obligations und0r 
the State's statutes or regulations, 

' ,(4) include instructions for using reciprotaf 
support enforcement, arrangements that 
^hav^ h^n adopted with other Stated. 

(5) would; uf ^utilized. beVffect'rve in enforcing 
child support obligations, and 

, ^ (6) are mandatory on IV-D employees, p(fi\X\- 
cal subdivision of 1he,State, and o^er or- 
ganisations performing enforcement of chtld^ 
V support 6bligations ac3ftlVltl^s under coop-' 
^erative agreements or purchase of service 
agreements • - ^ , ^ 

d Where the central State IV-D agency is enforc- 
mg chilcf suppoiigobligations, determine that the 
written procedures are being utilized by apply- 
ing the followuig audit steps 

(1J Determine the number of active <:ases where 
chiltf%upport shouldjiave be§n collated for 
the rr^nth of September What was the num- 
ber of pases where collections were actu- 
aJiy received*? ' 



(2)^ Obtain a list of all casi 

port obligations were attem 
forced for the penod JuIk^- Septe 
(If dunng the penod thejnumber 
yvas too small, use the jl^ua 



chili 




ber 1977 period), 



loe^f 

w 



P,- 

en- 

97 
f case 
ptem- 



5? 



. (3) Using the^randoin sacnple tat?le [ri Unrt IX, 
select .10 cases fronrthe list obtame/^ fh . 
. .i st^p (2) above, and - \' 

(4^ Schedule t|iese tases and, using the for- 
mat on the following page, obtain the nec- 
.% . essary rnformation fronrj the case filQ. 



e. Determine that the State has available (through 
• ' employee status, cooperative agreements, pur- 
chase of service agreements, contracts, provi-v 
sion of Stdte law, etc) attorneys or prosecutors 
' to repre^nt the State in any court or adminis- ^ 
trative proceedings when necessary to eniorce 
.delinquent support obligations. 



f Summarize th^ findings in this section in regards 
to whether t^^ Stfite IV-D agency i$ complying 
with 305.26. - 



Case 
Nunfber 



Name of 
Delinquent 
P#rent ' 



Data . 

Became 
Delinquent 



Amount 
in 

Arrvan 



Was Obligof 
Contacted About 
Delinquency? How? 



Ocscrtbe Methods Used 
,to Eofo^e 
Obi iget torn 




Were Written % 
Procedures Osed 

tn Enforcing 
Support Obligatiom^ 
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•OBJECTIVES AMD AUDIT STEPS FOR CRIJERION 
Child Support Payments to' the. IV-D Agency - 

SECONPARY OBJECTIVES: 



PRIIfARY OBJECTIVE:* Ensure that the 'responsi- 
ble unit wptliih the S^ate has written procedures on 
coHecting child supQprt pay^merUs'for any child with 
respect to whom ther^is an assignmenfor to whofn 
there* iiran application, fjr child support eervices 
and. that the procedures are mandatory on^the po- 
mical subdivision^ within the State, or that the uo^t 
has issue^ general mstructi'ftns^ pursuant jo which' 
the office actually performing the funrction has de- 
veloped such procedurpsrth either case, the estab- 
lished procedure myst be used in the^colfection 
of support paymerrts , > 



:erlc 



a) the State ^as id'ergif led (>a"yments that are not 
b&ing received by the IV-D Agency find that 
the State is'taking- corrective actton; 

b) J^e IV-A aqjancy is being informed of the 
^ amount o1 collections for eligibility determi- 

, nation purposes, whenever there is a chapge 
In p'ayments which 'may make the recipient 
jgp^igible^antf , 

c) thil State has staff performing collection ac- 
tivities/ ' #. * 



insure tha^ — 



B.7. AUDIT STEPS 

a Obtain c^ie? of the State IV-D agency's writ- 
ten procedures or jnsiructions to* political sub- 
divisions on the, collection of child support pay- 
ments F^r States which have elected to only 
issife general instructions c5n the collection of 
child support payments, eliminate steps b, b,and' 
d below For States using a combination of State 
and 'ocaWy administered programs, all audit steps 
snouid be ToHowed for that porUon of the pro- 
*gram that is State administered , 

b Pevie^w the wntten procedures on the collection 
of chtic suppon payments and determine that 
tne proceduresf 

' ■) ''equire collecting child support payments 
oy tne iV-D agency for cases in which there 
are assignments of support rights by AFDC 

aoDitcants or^recipients, 

j2j reauire cohecting child suppc^t payments 
■bv^ tne 17- D agency for cafes in which there 
s aDOt.ca' ions for child support services by 
non-AFDC applicants unless receipt of such 
pi2/^e^Tts 15 not necessary. ♦ 

'3; include metnods for identifying child sup- 
aort payments that are not recejved by the 
Pv-D ager-Cy and miean^ for taking effec- 
tive action ^ 

'4i 'ncfi^oe instructions for informing the State's 
iV-A agency of the amount of collections 



for eligibility determination purposes when- 
ever there is a change^ payment wKich 
may make the recipienlTneligible, 

'(5)- would, if utilized, be effective in the col- 
lection of child suppoft paym^t§. and, 

(6) are mandatory on IV-D agency ennployees. 
. political subdivisions of'the State, and other 
organizations' performing collection of child- 
support payments under coopiera^ive agree- 
ments or purchase of service agreements 



c Where the central State IV-D agency is collect- 
ing child support payments, determine that the 
written procedures ar^ being utilized by apply- 
ing the following audit steps 

(1 ) Obta/n a list of all c^ses where a child sup- 
port obligation has been established for the 
period July - September 1977 (If during 
the period" th% number of cases were too/ 
small, use the Januar^ SCptembe/^ 1977 
period ). • • , \ 

(2) Using the, random san:iple table in Unit IX. 
select 20 cases from the list obtained in 
step (1) above, 

(3) Schedule these cases ^nd. using th'e for- 
mat below, obtairv4he necessary infornlation 
from the case file (or active collection rec- 

^rds) 



Dntg of 
Estabiishn^en* 



> 

Support 



Case 
Number 



Name of 
Applicant 
or 

Rectpfent 



Name 

of 
Obligov 



D^te First 
Collection 
Made 



Date Last 
Collection 
•Made 



/ 



^A^ount 
of 

Arrearages 
at 

Sept 30 ' 
1977 



[ Were Wntten 
^ Procedures 
1 UsM m 
i Attemptir^g 
; la CoWect 
! Arrearages' 
-4 .^^^ 



d Determine that child sop^ft payments,are go- 
ring to the IV-D agency instead of the family by 
applying the following audit «.teps. i 

( 1 ) Obtain a registfer erf all AFDC payments made 
during the month of August 1977, 

(2) * Using the random sample tables in Unit IX. 

select 2D cases for review; 



(3) Schedule these cases and, usino the for- 
mat below obtain the necessary information 
from the appropriate file. 



e. Summarize the findings m regards to whether 
the State^lV-D agency is.complying with 305.27 



Case 
Number 


Name of 
^ • Payee 


Number * 

OT 

Recipients 
in the 
Grant Award 


Amotmt die 
GrantWVward 
Should be 
for Size 
Family 


Amount of 
Payment 
to Payee 


ReasAn For 

/ Any 
DiflererKe 






♦ 














■ m. 




























\ 




t 
















m 




















OBJ^TIVES AND AUDIT STEPS FQR^CRITERION 8 
Distnbution of Child Support Payments ^ *^ * 

PRIMifiY OBJECTiy€: '^n^Ve that responsi- 
ble umf within the State has Written procedures on 
the distribution of child suppoff payments wWch 
are jn accordance with Federal requirements ^d 
that the procedures Sire man^jatory on the pdUtlcal 
subdivisi6ns within the Statej6r that the unit t>as 
issued geheral'instruttHOns pursuant to Which the 
offic6 aqually performing the functions has dpvel- 
.^ped suchDfocedures In either case, the estab- 
hsh^ B^iefCedures must be used ij^the distribution 
of child sii^pport payments 



SECONDARY OBJECTIVES: Ensure th^ - 

* 

a) th6'"State is making distribution in accord- 
ance with its written procedures, and. > 

' ' ji ' ' 

b) the State has perdonnel distrroutrng support 

payments 
B,8» AUDIT STEPS 

a Obtain copies of tKe State Dl^-D'^genAs 
tv)ns to polittcaf 
sions on ;/ie distnbutiOT of chi 



procedures or instrucf 



s written 
polittcaTsubdTvi- 
ij^d support pay- 



ments received for AFDC recipients For States 
ttiat have elected to only issue general instruc- 
tions on the distribution G(.chi}d support pay-*- 
ments, elimmate steps b and c below For States 
using a combination of State and locally admin- 
istered programs, all audit steps should be fol- 
lowed for the portion of the program that is State 
administered 



which the family ceased receiymg AFDC 
a|^istance without authorization from the 
individual The agency may deduct a col- 
leeti'on fee for making collections after the 
three month period and remit the remain- 
-der to the family, 



Revi 
tion 
that 

(1) 



ew the written procedures on the distribu- 
of child support payments and determine 
the procedures 



require that the amountscql^ted be treated 
first as payment on the required support 
obligation for the month in which the sup- 
port obligation was collected and any 
amounts in excess of the required monthly 
support obligation are treated as arrearages, 



(2) 



require that distribution be made m the fol- 
lowing order, 

(a) Tor ojdections recieved before Sep- 
tember 30,^976. 40 percent of the first 
$50 shall be paid to the family 

(b) Any additional amounts (up to the a- 
mount of the assistance) be retained 
by the State The tW-D agency must de- 
termine the Federal govenment's share 
of the amounts retained so the IV-A a- 
gency ma^ reimburse*^ the Federal gov- 
ernment to thaextent cr'its participation 
m the financing of the assistan^ce pay- 
ment Any incentive payments may be 
beducted frorn*the Federal share 

^ (c) Any amounts collected in excess of the 
, amounts required for repayment of the ' 
assistance payment, buf^^s than the 
court-ordered amounf t>e paid to the 
family 

(d) Any amounts collected in excess of (a), , 
0 (b), and (e) be retairfed by the State as 

t i^mbursement for past assistance 

(e) Any amount^^collecfed in excess of ar- ' 
rearages be paid to the family 



(3) require thafno amount be accepted as fu- 

■ ture child sJpport paymnpts until payments^ 
on the curr'ent, month and, all past nrronths 
have been made, ' / 

0 

(4) do hotattow the fV-D agency to collect child 
.support payments more than three months 
beyond the month following the month in 



(5) require ttiat when a family ceases to re- 
ceive AFDC assistance, tnerissigncnent ter- 
minates except that the agency must attempt 
to collect the unpaid support obligation that 
has accrued under the assignment The pro- 

' cedUres must require that such collection be 

/ distributed'^s follows, 

(a) Used to reimburse any amounts of past 
assistance that have not previously been 
reimbursed The IV-D agency must de- 
termine the Federal government's share 
of the amounts so retained, enabling th]> 
IV-A agency to reimburse the Federal 
government to the extent of its particiv. 
fj^tion in the ftnancmg gf the assistance 
payment 

(b) Any amounts which exceed the amount 
of ieirf)Oursed past assistance shall be 
paid to"the family 

- (c) Arty collections received by the IV-D 
w agency under audit step (4) of this sec- 
tion are treated as current supfKjrt 



(6) would, jf utilized, be effective in the distri- 
bution of child Support payment coHecfions, 
and. 



(7) are mandatory on IV-0 agency employees, 
political subdivisions of the State, and other 
^drganizattons performing distribution of child 
support payments under.cooperative agree- 
ment or purchase of service agreements 

c Where the central State IV-D agency (S distrib- 
uting child support payments, determine that the/ 
written procedures are being utilized by applying^ 
the following audit steps 

" * (1) obtain a list'^f all cases where support ob- 
ligations \^ere collected during the month 
of July ^977. ^ 

• (2^ using the random sample table m Unit IX, 
select 20 cases fr6m the list "Obtained in 
step (1) above, ; 



56 
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(3) prepsu'e a schedule in the format on the 
following foldout page 

d Schedule the tofal amount of child support pay- 
ments d,istributed by the State 'and/or political 
subdivisions ^thm the State in the manner 
belovi, and compare the' total oistnbu- 



A 



tiohs by quarter with the amount reported by 
the State on the OA-41 Ascertain the reason for 
any drfferences 

"^e , Summarize the findings of this section in regards 
to whether the State IV-D agency is complying 
with 305 28 



REPORTING POLITICAL SUBDIVISIONS 



Distribution of Child Support Payments ' 



4th Quarter 



Total 



TOTAL'DISTRIBUTED PY S1«TE 
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Date 

Payment 
Collection 


Case 
Number 

^ 


Narne of 
Applicant 
or Recipient 

r- 

^ 


Name 

oi 
Obligor 


Amount of 
. Support 

Family 

Needs 
Determined 
By State 


Amount 
m of 

Support 
Obligation 
Per Month 


Amount of 
Collection 
.During the 
Month of 
July 

A 


Amount of 
Collection 
Applied to 

Current 
Obligation 


Amount of 
Collection 
Paid to 
Family 
For Bonuses 


Amount of 
Collection 
Determined 
As Federal 
Governrrient 
Share 

? 


4 

Amount of 
Collection 
Determined, 
as Incentive 


1 — 

ArrKMjnt of 
Collection 
Distributed to 
Family Because 
Exceeded 
Assistance 
Paynf>ent But 
Less than. the Court 
^ Ordered Amount 


Amount of 
Collection 
Retained By the 

State as 
Reimbursement 
For Past 
Assistance 




* 
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Amount m 

Excess of 
Arrearages 
Paid to the 
Family 



Amount of 
Collection 
Determined 
As Future 
Payments 



Amount 
Collected 

for 
Non-AFDC 
Assistance 
in first 
Three 
Months 



^Amount 
Collected 

for. 
Non-AFDC 
Over 
Three 
Months 



AutKorUatiOn 
From 
Individual 
(Yes or No)* 



Were Any* 
of the 
teases 

Terminated? 

(Yes or No) 



Were Distribution 
of Collect i4fts 
in Accordance" 
Withtfie 
Written 
Procedures? 
(Yes or No) 
If No/Explai'n Why, 



L 



\ 
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OBJECTIVES AND AUDlT 
Payments 

OBJECTiyErEnsb-e.thaf all child support pay- 
*?nents to the family are made to the resident parent, 
legal guardian, or caretaker relative having custody 
. of (ff responsibilrty for the child, or children. 

B.9. AUDIT STEPS - • * 

a. Where the central State IV-D agency is distribu- 
irig child support collections, pf^pare a sched-. 
- ule of payments/nade to the families under step 
8 c (3) columns 7, 10, 12, 14, Snd 1^ 

b .Obtain the name and, address of the payee to 
whom the distribution was made 



STERSFOR CRITERION 9 

to Family 

c From the case file (or when necessary I V-A case 
tile) determine the name^of the resident parent, 
legal guardian, or caretaker relatfve having cus- 
. ^ tody of or responsibility for the child or children. 

^^jJ^lPetermine that the persons were the same, or 
for any differences the reason for th^ difference 

The schedule to be uged should follow the for- 
mat berow 

e Summarize the findings in regards to Whether 
the State IV-D agency is complying with 305 29 



Case Number 
.Of Family 
. Paymerit Made 


Name of Payee 


Name of the Resident 
Parent, Legal Guardian ^ 
Or Caretaker Relptive 

- # 


Are Names The Same^ 
(Y^ or No) If No, 
Explain the Reason 
• 


\ 


J — 






< 








J 

< * • . . * 




\ 

■> 




< 

^: 1 






• * 




\ 










J 


* 
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I OBJECTIVES AND^^UDIT 

. ^ . ^' ' y 'Incentive 

PRIMApj^OBJl^rjftiiE^re ttiat the responsi- 
ble uptt WitHin tii^jS^ procfedures 
for clistributing''^^^ve payme/its-in^aocof-dance, 
With Federal reajltfions " ' -f^ 



SECONDARY tofiJEGTIVES: Ensure that-^\ 



a) -the State is making dfStribMtion of incentive 
payments in apcord-ancre with its written 
procjedurps/and 

^ .. iD) the^pte has persorrne! distributing in- 
centive payments 

B.10. AUDIT STEt^S ^ 



a Obtem a copy of the §tate IV-D agency's writ-^ 
ten procedures or instructions to political sub- 
divisions for distributirig incentive payments 
For States which ha<ie elected to only issufeqen- 
era^ Instructions for^^tributing incervtive pay- 
^ menj^, eliminate stepsb and c belovi^or States 
i^siHIp corpbination of State and locally admin- 
V iStered programs, all audit ^teps sfiould" be foi- 
loweckfortne pjortion the program thatjsState 
administered ^« ** A ' r ' 

- b Review the written procedures, for distribut'ing 
- incentive payment to determine that tl^e proce- 
dures , , ^ 

(1) provide for. making incentive ^paymentsjo - 
other States and. if appropriate, to polm- 
cai subdivisions within th#^State. 

(2) include methods to account for child sup- ' 
* port cc^ections received so the "amount 

retained by the State to reduce or repay 
assistance payments" c^n be prt5perly de- 
terrrvined, 

. (3) provide for determinipg which collections 
represent payrnents on theTirst 12 months 
of support obligations for applying;^ irw^n- 
. tive payments, percentages. 



STEPS, FOR CRITERION 10 ' ' • - 

Payments/ • - . 

ovi(^ for determining thaf Ute collection ' 
/w, was madevby a State or political subdivi- 
^ sion operating pursuant ta'an approve IV- * 
, \ D plan and was macte on behalf of aa indi- 
' . .vidua! with respect to whom there IS an as- 
sigmr^ent, 

(5) require that incentive payments be made 
■ as soon as administratively feasible. 

(6j include a nl^rt|fed of allocating the incen--'* 
' ^ tive,xfS(eyment among jurisdiCtiorls when 
more than o^e jurisdiction is involved in 
the enforcement and collection. 

: > (7) would, if utilized, be effective.in distribu- 
tisQ'g incentive payments, and 

(8) are mandatory oh IV-D agency employees. ' 
political subdivisions of the State, and cTttTs^ 
er organizations distributing incentive pay- 
ments unTJer cooperative agreements or* 
purchase of service agreements".- 

c Deterrriine that the State is making (distribution 
'of incentive payments rn^accordance with writ- 
ten procedures by performing-th^^ollowing au- 
dit 'steps 

' (1) Ot?thin a list e^M cases where the^ State 
' ageric^ h^ distributed incentive payments 
during tbe period July— September 1977 

(2) Using the random sample table in Unit IX. 
^ select 10 cases from th^i^ obtained a- 
bove ^ 

(3^ Schedule these cases and using thelior- 
V mat below obtain the necessary information 
from the^case'ftle.^ 

d Determine that the S^ate has available j(th>ough 
employee status, cooperative a'greements. or ' 
purchase of service agreements) persorw^mak- 
ing distribution of incentive payments 

e Summarize the findings in this ^eCtion in re- 
gards to wTiethej- the State IV-D aggg^y is corh- 
plying with 305*30 * ^ • , 

j Were Written j 
I Procedures Used- I 
! If Not. Why?*. 




,OBJECTIVES"ANb AUDIT STEPS FOR CRfTERION 1l' 

Individuals No{ Otherwise Eligible 



PRIMARY OBJECTIVE: Ensure that the responsi- 
ble unit Within the State has wrrtten procedures on- 
pfQ^iding services to individuLals not otherwise eli- 
gilfle anjj that the procedures'are mandatory on the 
political. subdivisionjs vyithin the State, or that the 
unit^has issued general inst^lictions pursuant to 
which th§ office actually- performing, the functions 
has developed sq^h procedures In either case, the 
establi^ed procedures must be used in providing 
services to individuals not otherwise eligible 

^ SECONDARY OBTJEQTIVES: Ensure that-> 

a) that Sta{e and local political subdivisions %e 
jj^providing th-^se services on a Statewide ba- 
sis, . • ' 

the State has established procedures for the 
collection of any tees, and recovery of any 
cc^ts. autt^iorfzed by the- State's, plan and is 
:gsing these procedures and, ' . ^ ' 

^^e Stafe has personnel proylding these ser- 
viBss to individuals not oth^ise eligible 



i 



b) 



B.11. AUDIIJS STEPS 



Obtain copies of the St^le IV-D agency s wrjtten 
procedures or instruct^n's to politioaj subdivi- 
sion's on accepting signed written applications 
on a Sfatewide basis foi^^c^ild support services 
from individuals * not otherwise ^hgible For 



States which have elected to only ''issue instruc- ' 
tions on individuals nc/t otherwise eligible, elimi- 
nate steps b. c, and^d' below For States using 
a combination of State and locally adnninistered 
program, all audit steps should be'followed for 
tt^at portion of the program that is Statt^ admin- 
istered , . ^ 

1) require thQjState^o furnish-alhappropriate 
child^upport services-urfder the State plan. 
% including locating absent parents, estab- 
lishing patern'ty, and securing child sop- 
^ ' pfi)rt, and ^ ^ * • 

(2) re^^uire the collection of ^ny fees charged 
• individuals who apply for services 
b Review the written, procedures on individuals 
^npt other)\tise eligible and determinejhat the 
procedures 

c To determine if the S^ateager^y is using its writ- 
ten procedures for providing child support'ser- 
vices to individuals oot otherwise eligible, per- 
form the following steps 

* i1) Using th4 random sample table in Unit IX. ^ 
^ select 10 cases ibr re\?ie\Ad where apphca- 
tionj w^re received from individuals npt 
^qiherwise eligible for'-chjld '/support ser- . 
vices and / ' / - 



(2 



SERVICE APPll^O^OR 
'Cherk Appropriate Bny 



Answer the qLestions in^he formal below' 

4 



Lor jtiorroi^ 

A\)setit Pdren't 



Patetnttv 



Serunty^C^ild 
Support 



Other* 

(Specify) 



Were, 

Services 
Provided ' 



Were Writ'en 
Procedures Us«1 
K rsio> 



s t 



* 



Determme thaf the State is using its wr^tteh pro- 
cedures for collecting fees by preparing a sched- 
ule in the form^ which follows USe the cases 
selected in "c*' aKove 



Determine' if the 
employee status 




^tate has available (through 
urchase of service agree- 



ments, -or other contract)^ersonnel pr'oviding 
these services to individul^not otherwise eli- 
gible ^ ^ ^ 

Summarize the findings in this section in re- 
gards to wheth^ tj»e State (V-D agency is com- 
plying With 305 31 - ' 



Case 
Number 



^plican 
Name 



Relationship 
of Applicanl 
to Child 



Fee Collected 
How 




Wentify 
ourc& 



Was Absent 
Parent 
Locate^ 



Were Written Procedures 
Used? 
If not. why 



}. 



\ 
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OBJECTIVES AND AUDIT STEPS FQF^ CRITERION 12 

' ' Cooperation With Other Stat^l - , 

PRIMARY OBJECTIVE: Ensure that the respons- 
ible unit within the State has wnttenpro'cedureson 
cooperating with ot<?^er States for IV-D and the pro- 
cedures are mandatory on the political subdivisions 
within the State, or that t hejg iit has issued generah 
instructions pursuant jta^JH^Hthe office actually 
performing the function^iaSde^etiQDed such pfo- 
cejjuree In either case, the establjshed procedure? 
must be- used in cooperating with otner States ' 



SECONDAf^Y OBJECTIVES; Ensure lhat- 

■ J ' 

a) the State's and/or local political subdivision's 
written procedures on cooperating witfi oth-' 
er States for JV-D-^rviges inc^de 



1) ^accepting requests for assistance* from 
other States, ^ 

2) using the State'^ PLS, 

3) establistnng paternity, * 

4) establishing court orders^for support; and. 

5) collecting support payments and forward- ^ 
ing^them to ihe miti^ttng State 

b) the States and local political siAdiVisions are* 
utilizing these procedurl^s, and, 

c) the States and local political subdivfsions are 
cooperating with other States in providing 
chiJd sy^Dft services 
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B,12. AUDIT STEPS 

a Obtain a copy of written procedures used by, 
the Stale IV-D agency^or the instructions to po-' 
lltioal subdivisions for cooperating with other 

^ State^ IV-D agencres For States electing to is- 
sue jnstructions to the local subdivision desig- 
nated to act as the State's rentraf IV-D' agency, 
eliminate steps b and c below 

b Revi^lhe written procedures to determine that 
the procedures require 

(1) accepting and^rpcessing requests for as- 
sistance fromtJiher States; 

(2) using the State's PLS (both State and local 
" locate sources) in an attempt to loqate an 

absent par^ntjupon request of another Statfe; 

(3) establishing paternity or assistirrg in estab- 
Mishing pateriHty when requested byanoth- 

\ er State, : > 

J (4) establishing courf orders for support upon 
request by anotheVstdte. irtcluding proce- 
dures for respondirt^a to a complaint under 
the Uniform^ J^eciprc^cal Enforcement of* 
^pport Act (URESA), 

(5) collectina support payments from an ab- 
sent parOTt and forwarding such payments - 
to the State wfiere the obligation is owed. 



(6) monitoring the status of cases upon which 
I the State is taking action on behalf of an- 
other State, and' 

(7) complying with. the requirements for pro- 
viding sufficient information to other States 

Determine if th,e States anrf local political sub- 
divisions -are using the written procedures by 
performing the following steps 

(1) Deterniine tfi^ total number of^case«/re- 
quests for child support sen^ices received 
from another State or leJjaT^^ubdivisio^ 

{2) Using the random sample t^le inHJnU IX 
and instructions for its use, s&ecX loVases 
for review , 

(3') From the information contained in the ca 
♦ file, prepare a schedule m the format below,, 
(using the information presented). 



Determine that the State has availably (through 
their own employees, purchase of service agree- 
ments, cooperative agreements, or other arrange- 
ments) personnel performing theiunctions of co- 
JDperation with other States 

Summarize the findings as a result of performing 
the above steps in regards to whether the State 

IS complying with 305 32 ^ 





1 Case 
' Number 

I 


Requesting- 
Agency ' 


DajJ^equest 

Received 


Type of 
Request , 


Services Provided 
To Meet Request By 
the Other State 


— 

; V 

Date lnform^t^fi|ir 
C o* fept 1 e r/tted 
to tISe j[)e<^|^ttng State 


Were These Services 
Performed In Accord 
With Written Procedures' 


i ■ 
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OBJECTIVES AND AUDIT STEPS FQR CRITERtON 13 
'.^ * Stat^arent locator Se^v^ce . 

PRIIHARY OBJECTIVE: Ensure that the respons- 
ible unit w 

locating ab||lnt parents or putative fatoers and that - 



ible unit within the State has written procedures on 
' it^nX parents or putative fa^e 

the procedures are mandatory on th^KDlitical sub- * 
divisions. within the State, oHhat the unitjias is^ 
• sued general instructi^ons pursuant to which the of- 
fice actually performing the tunction has developed 
such procedures In either case, the established pfQ- 
cedures^must be used in the locating of absent par- 
qg|3 or putative fathers 

SECONDARY OBJECTIVES: Ensure thai - 

\ the State hfis established and>is using a cen- . 
^al Stftte parent locator service for at least 
^communicating with the Federal Parent Lo- 
^ cator Sen/ice, • 

. b) the State parent locator, service is available 
to both AFDC recipients and individuals not 
otherwise eligible, - 

cj th^ State and political subdivisions are using 
the names and other identifying information'^ 
of absent p3rent^Uhe State and local locate 
data sources, and therederal PLS to deter- 
mine that the vyhereaboets of the absent pa- » 
rent can- or cannot be ascertained. \ 

^d) the State has protective measure to safe- 
guard information transmitted and received 
through use of the Federal PLS, and, . 

.e) the State has^aff performing parefit Ickcgtor 
functions ' 

^.13. AUDIT STEPS . ' 

a, Determine tha^ the State has established and is 
utilizing a central parent locator service which 



IS used in obtaining information from the Fed- 
eral-Parent Locatcfr Service. The IV-D agency 
must " 

(1) have established methods for accepting 
, applications for use of the F§deral PLS 

from ' ' ' M 

• any State or local agency or official seek- 
ing to collect child support obligatiohs 
pursuant to the Statfe plan, 

• a court which has authority tp issue an 
order against an absent parent for the 
support and maintenance of a child, or' 
any agency of. such court, or^ 

^ • • the resident parent, legal guardian, at- 
torney, or agency of a child whb is not 
'receiving 'aid under'^itle IV-A of the Act. 
and " 

(2) require any request to the Federal PLS be 
submitted only^by the central State office 
In accordance with the m'anner and form 
prescribed by the Secretary 

► Determine if the State is.utilizing its procedures 
for obtaining information from the Federal PLS. 
performing the following steps- 

^(1) for fhe period July -"September 1977, de- 
termine the total number of requests to use 
the Federal PLS • * ' 

'(2) Osmg the random sample table in Unit IX. 
select 10 cases for review 

(3) Prepare a schedule containing the infor-, 
mation requested below from the dat^p in the 
oas^ file • ' . ' 



Case 
Number 



Application 
AcceptQd 
Fron^ (Specify! 



Agency 
Submitting 
Request to FP(^ 



Was ^e<fuest 
Prepareid jn 
Prescribed Mannej^ 



Were Written Proeeduret Used tn « 
Obtaining Information From FPUS' 
^'if Not. Explain 



-I I. 



r 



- N 



y 
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Obtain^op1es/)f the-lV-D agency's written pro- 
cedures or irfstrufttions to political subdivisions 
.on establishing ^patrent locator sferyice^. Fop 
States which hfave j^leqted to only issue'general 
tnstructions to political sgbdivisioris. efimmate 
steps d and e below Tor States u$mg a combi- 
nation of State and. k>cally adrmnistered pro- 
grams, all audit st^s'should be7ollowed, 

Peview the written procedures on parent focator 
services to detefminelhat the procedures 

* • ^ 

(1) provide for accepting applications tCHtise 
' the State parent locatpr service from those 
p^«^>ns in step^a {1), and ' 



(2) fnc^ude collecting any fees required. by the 
State plan, ' - , . 

When tnKcamrah^tate IV-D-agency is providing 
parent Joc^Jot services' determine that tfie 
State < ^ ' 

(1) identifies the nrjajor locate data sources 
'within thp State, such as officials artd em- 
ployees administering public assistance, 
general assistance, medical ass'istapte. food 
^^ps. and social services (whether sgch 
individuals are employed by the State or a 
political subdiv[sionJ, * • 

(2) Identifies the app^opViate State agencies 
and* departments which maintain records 
of public assistance, unemployment insur- 
ance? income taxation, driver's Hicenses, 
vehicle registration, criminal records. 



-/ 

(3) has been sending cases to the F^erttTLS 
J after a reasonable and diligent State aftd ' 
loc&l effort fias failed to locate the absent 
parent; and • 

K^eferred cas€f to the <V-D agency of anoth- 
/er State'yf there, [^reasonable t>elief \hA\ 
* Xy'^^Q absent parent may be presept in such* 
^ • State • 

f Determine that the State IV-D agency is accept- 
in'g applications from individual^ nqt othenwise 

eligible bV determining: 

^ • 
y ) the number of cases where the resident pa* 
rant, attorney, or agent of a child not re- 
ceiving aid has applied to use^the PLS, and 

(2) the number of cases in (1) that the absent 
parent was locate^ ' 

^ Determine if'the State, IV-D agency is utilizing" 
us written procedures for establishm^parent lo^ 
.Cator service by performing the following steps 



(2) 



Detefmme the total number of cases to use 
thf State PLS for the period July - Septem-^ 
ber 1977 ' 



Case 
Number 



Applicant'^ 
>Jame 



Is AppiicarK 
Recervri 
Federal Fin 




Was Abstnt 
Parent Located' 
. Stat^. Lcxatv 
or Federal PLS? 



Using the random samplfe table in Unit IX, 
and^the instructions for its use. selecjL -10 
cases for' review. 

<3) From the'informatjon contained m the case 
file, determine if the State*agency is using 
Its wntten procedures by eompletihg the 
'^chedule which follows ^ 



Deurrbe Locate 
Sources Uwd At 
State 3f>d Local 
Level 
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Did IV 0 Agency 

Collect or Pay 
Fee? 
(Specify) 



Was "the Fee Pa»d 
Or Collected m 
Accord With 
Written Procedures?. 



/ 



Deferp^ne that t^e St^e has utilizectall a« 
able^esources necessarVsto establish the where- 
1 absent^pdrehf>pr that the wfiere- 
abouts of an absent parent cannot be^estabhsl^- 

ed / ' •* 

' # 

4 Determine that thi Slatef has developed and 'is 
utilizing protective measures to safegi^rd Infor-' 
mation .transmitted and received thTbugh the 
use of the Federal PLS by ^ 

(1) treating jhe information as confidential, 

(2) assuring that tHe IV-D^gency wiH take pro- 
t^tive measures to safeguard personal in- 
fo^jatiQn^ and 

(3) taking protective measures in ac9ordance 
With any other instrufttions'jssued by the 

^ 0Si\ce ' 1 - ,^Ns^ • ^ 

j Determine that'the 5tate IV-D agencV's written 
procedures are appropriate by ^ - 



(1) selecting 4 new (open) cases where an ab-. 
sent parent exists for review.^ 

(2) performing ail step§ of Xh^ State's wcaten 
procedures for locatjng absent parents on 

' each of the cases s^lptfffed above, and 

(3) prepare wor^^papers for each of the steps 
performed and summarize the appropriate- 
ness of the State's parent locator service 
procedures* This summarization should tn- 
cJude ^ny deficiencies from a procedural 
or operational basis ' 



\ Det^ine that tl^Btate has available (tbrough 



emprtOyee status, cooperative agreements or 
t)urchase of servrce-agreements) pe^'sonnei op- 
er^ing the Sfate parent locator service 



Summarize the findings m the section in r^i^rds 
lu whether the State is comp^ing with 305 33. 



CRITERION t4 CdbPERATIVE ARRANGfeMEftlTS 



There are no separate Audit Steps for measuring 
the effectiveness State cooperative arrange- 
ments with other pbb'Hc and pnvate sen^'ice agen* 
. cies There are several services .required oi The 
State whicM may be performed by non-State IVjD 
Agency parties through agreements with appfcl^ri- 
ate courts an0 taw enforpement officials or^hrough 
purchase-oT-service contracts In the event that the 
service requirenient (pt Title IV-D) is. met by Co- 
operative Arrangement, -it will be Audited Where 
there is no such arrangement, obviousfy this aspect 
of the requirj^ent will not be aud^d 



ir^j^e 



Cooperative arrangements may be audited und6r 
these oriteria (service reqCiirements) 

1) establishing paternity, --^ ' 

2) estabJishing child s^^ort obligations, 

3) enforcing child support obligations, 

4) collecting child support, and, 

5) cooperation with other States ^ 



OBJECTIVES AND AUDIT STEPS, FOR CRITERION 15 



Reports and Maintenance of Records 

PRIMARY OejECTtV^: Ensure ttiat the respons-, ■ 
ibje ufiit within the State has wgtten procedure'S'.on^ 
tH*e preparation of j^ecessary reports and mamte- 
nanceof necessary records, and is Bsing these pro- 
cedures' m maintaining necessary records and pre- 



paring necessary reports 

SE<)NDARY OBJECTfVES: Ensure that 

a) reports required by (he Secretary are pro^ 
.fided inhen due' and are adcurate and cbm- 
pjete:- arid, . ^ 

' -bi) the State has staff- preparing the required 
reports' I , y ' 

B, 14. AUDIT STEPS \ . ' . 

a Obtain a copy pf the written pro,cedurgs, the 
j^State agency jjses to (1) prepare rfeporta re- 
4^ q^jired by Jhe ^Secretary and (2) maintain re- 
* corbs^ necessary fSr efficient operation ot the 
fV-D agemqy 1^ 



Review the written prpcedures to determine 
4hat the State has a system for msuring that 
reports required by the Setretary are 

(1) filed on^the du^e date.-^v ' - , - 

(2) accurate and complete: arrd 

(3) prepared m j^cordance with instructions 
issued by' this Offipe' in Action Transmit- 
tals, 75:3, 75-4, -76-17, and Information 
Memorandum 75-3; afnd;^ny instrudtions is- 

^ suQd by the State ' . • 



Review ,the procedure's in* part- b above, by' 
performing t^e following steps ^ , ». 

' (J):ObtaifT a copy oi ttlfe following quarterly 
and annual report forms fried try the State 
for the quarter of Ju^y - September 1977, ^ 
. and' the last annual form fil^, re6p>ectively'- 
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OOSE-OA-41.3a/OC9^-OA-4r4a r Statement 
of AFDC Child Sppport Collectjons Title ^ 
IV-D . ^ 

OCSE-OA-41 16 - Statement of Non-AFQC Child , ' * 
Support, Collations ^ . 

OCSE-0Ar41 17 -^Statement of Expenditures for' 
Child SuppoA Enforcement Under Title IV- 



(.SRS)-pA-41 - Summary Sheet for the State- . ^ 
ment of Maintenance" Assistance Expendi- ' 
tures for Aid 'to Families with Dependent 
Children - - . 

(SRS)' OA 41 - Quarterly Statement of Expendi- ' 
. tures Summary Sheet fbrf Siaies using the 
SRS Letter of Credit ' / » 



I 

Repofl No . Date 

Specify Form 

Qlr & Yr* [ Filed 



Is Form - 



(Ym or No) 



Preparecl I complete | /^'^ 
Accurately Timely ' 



(SRS)-0A-41-§LC - Quarterly Statement of Ex- 
V \ penditures Summary Sheet for States Us- 
in^, the Singte4-ettBr of Credit . ' 



(SRS)-OFM-25 
'ciai Plan 



Quarterly Statement of Fman- 

(SRSH5FM-85 - Budtj^t Projection/ . 

OCSE-3 1 - ' ^ 
OCSE-3 2 - Statistical Report on Child.Support 
OCSE-3 3 - Enforcem^ent Staff, and 'Activities 



(2) Review th^se reports to determine J^eir 
'timeliness in filing, completeness, 'ancfac- 

' » curacy ' Prepare a schedule in the format 
^hown belo^^v 



If Answer is No A 
ExpiainWh^ P 



Werald/ntten Procedures Used 
In Prepartn^ Forms' 



X 



\ 



V 



Review the written .procefdures to determine 
^at the procedures wouldjf prdperly utilized, 
maintain records necessary to/prepare repkjrts 
in the forr?i containing such infoi'mation^.aSKre- 
quicftd from tim^to-time. These records include, 
but are* not limited to, the following 

(f) ap^hcatfons for child isuppprt services for 
• v., mijlividuals not otherwise eligible for pater- 
nity and child support services. 



. (2) records regaling the - 

(a) location of absent parents, * 

(b) actions to establish paternity and to ob- 
:^t^iin"and enfproe ^t^ild support, and 

(c) cosjs incurred m.*these'' actions 

(3) amount and sources .0/ child support co| 
^ lections '^nd^the distribution of these cor 



(4). anv fees charged dV^^d 
enforcement seiiViges;' 



upport 



(5) 
(6) 

(7) 



any other administrative costs, 

any other Ihformation required by this Of- 
.fice, and * ^ 

statistical, fiscal, and other records neces- 
sary for efficient operation of the plan 



Determine if the State's written procedures in- 
clude the retentron and^ustodial raqyiflMMnts 
for these r4c©Vds as prescribed in 45 CFR, Part 
, 74.20, Subpart D 



Summarize tlte^^findings in this section la- 
gards tp the stepj'refating to 305 35 * 



OBJECTIVES ANQ AUDIT STEPS FOR CRITERION 16 
• Fiscal Policie's and Accountability 



PmMARY OBJEC/riVE: Ensure that jthe State is 
claiming^ for Federaf f<j&pd^ m accordance with ap- 
plicable Federal requirements 

SECONDARV O^ECTWES:' insure that - \ 

,a) the Siate adheres to the retention and cus- 
todial requirements of the records as^e- 
* scribed b^45 CFA part 74, and, ' 

b) the State has personnel performing fiscal 

rcy and accountability fi^nctions ^ 
)IT STEPS 

a Through discussions with apfJroprtate IV-D a- 
gency officuals. determine how; the IV-D estab- 
* lishes fiscal policies.. 

(1) Obta'm any ^ntten 'material on these poli- 
cies 



' (2) Determine if these fiscal policies are in ac- 
cord with Federal requirements 

O^tUc^e the accoun^ng system of the State IV-D 
agehcy m general tern?'s Does the accounting 
.system, if utilized effectively, assure th1at Qiaims 



for Fade r^ funds are in accord with' applicable 
Federal regulations and instructions ^sued by 
the Office in the following Action Transmittals: 

(1) OCSE-AT«*-75-3 - Instf'uctions for Prepanng 

Quarterly Statement of Expenditures 

(2) qCSE-AT-75-4 - Office ChiFd Support 

' Enforcement* Quarterly Statement of 
Pinanwal Plan * 

(3) OCSE-AT-76-1 7 - Statistical Report on Child 

Support Enforcement Staff and Activ- 
^ ities 

(4) OCSE-IM-75-3 ; Accduntiog for the Child 

Support Enforcement Program 

Ddtermina4hat4he State has available (through 
employee status, purchase of service agree- 
ments, cooperative" agreements, or other con- 
tracts) personnel establishing fiscal poiiciesand 
maintaining accountability over claims for Fed- 
eral funds 

Summarize the finding's in this section with re- 
gards to whether .the State agenpy is m £orh- 
pliance with 305 36" , ' 



0 

r 



OBJECTIVES AND AUDIT-STEPS FOR CRITERION .17 
Safjeguardjng^ Information ^ * 



\ 



OBJECnVBSk^nsure that IV-D case record infor-* 
rpation t$ safeguarded so that its use or disclosure ' 
IS restricted to the administration o*f IV-0 or to the 
following purposBs directly conrttected with. ^* 

1) tHe'adi^in^stration of^the plan as approved ' 

• under parts A. B. Ci or b of Tlile IV or un-. * 
der Titles II, X. XIV, XVI.'XI)^, or XX,^ > 

2) any investigation, pro§ecut|on\r cnxnjrfal • 
or civil proceeding conducted in connec- 

' ^ tion with the adTnmistration of any- such , 
plan or program and^ •» ^ 

t 3t the administration of any of her Federal br * 
.federally assisted program whTchprovides 
assistance, in cash or in kind, directly re- 
lated^ to individuals on the ba'drs of need 

B.16. AUbiT STEPS • . ' - " . 

d Obtain from fhe State IV-D agency a copy of* 
written procedures on restnct4ng the use or dis- \ 



closure of infcwmationxoncermng applications 
and/or recipients'^f child support enforcement* 
services Fbr thoslsStates that have elected, to 
issue instructionrtoyie local political subdivi- 
sions, eliminate steps b, c, «nd.^^ below 

Revlew-the writtfen procedures tadetermine that 
the procedures wpuld. if p>operly utiUzed, re- ' 
strict the disclosure of inforRTation to 

' *fl) the administration of the plan or program 
approved under Parts A, B, 9, or D of Title 
IV. or under Titles II. X, XIV. XVI, XIX, or 
XX, 

(2) any investigation, prosecution, cripnmal, or 
civil proceeding |ipnducted in connection . 
with thd administraf lon'of any ^uch plan or ' 
program, and ^ • , 

(3) ' the adm mist rat ton of any other Federal or 
' Federally assisted program which provides 



^ 66 



assistance, in cash or in kind, or service ' d Summarize the findings in this section as to 
* directly to individuals on the basis of need - * whether the IV-D agency is compfyiQg with: 305. 

37' * • * 

c. Determine If the written procedures, \\ utHired, , 

would be effective in safeguarding mformatlon. ' ^ , 



0 



4 



ERIC 



69 



^0 



STAGE C •AUDIT'STEPS TO BE DONE AT THE LOCAL IV-A AGENCY 



OBJECTIA/ES FOR CRITERION 1,8 AND CRiTERION 19 

NObce to. Child Support /^gency 
Assignment of Rights to Support 



For a State to have an effective IV-D program, the 
State nnust require each IV*A agency to undertake 
certain functions These functions are to (1) notify 
the IV-D agency for cases in which AFD.C is fur- 
nished withVespect to a child who has tj^n de- 
serted or abandoned by a parent, and ('2) obtain/ 
assignnnents of support ngtils for AFDC applicants 
aqc^hawe assignments m effect ar. the locjal IV-A 
agency ' • ^ 

These two criteria will be mfesurecJ at the Locaf 
IV-A Agency of the political subdivisions sele*Gted 
in Stage A of the audit Tne objective^ 6f the criteria 
are as foMows 



Criterion 18 



P^RIMARY-OBJEGTIVE: Ensure that the IV-D agen- 
cy IS referred AFDC cases mvolv^g a deserted or' 
ab^doned child ' 



Criterion 19 ^ 

*5 • • • 

PRIMARY objective: Ensure that the State re- 
ceives .assignments of supporf rights from appli- 
cants and rectpv^nts 

SECONDARY OBJECTIVES: Ensure that - 



a) in any case where the refative wiWi whom's^ 

e'right. (he 



child IS living fails to assign th 
relative is denied eligibility, and. 



in any case where the relative with whonn a 
chiid^i3 living fails to assign the r^ght, the 
payment is^made to a protective payee 



C.I. AUDirSTEPS FOR CRfTERION 18 

Notice tarChiid Support Agency 



a A State may elect to refer cases to the IV-D agen- b 
cy Either upon applications for AFDC benefits or 
upon determination of eligibility Obtain either a 
list of all new apphca^n^for^FDC payments or 

" a list of all applicants determined to be eligible c 
(depending on the election of the State) for tfie 

' months of July and Au#bst 1977^' (The list ob'(^ 
tained4or Critenon 19 may a]^|M^used for this 
section provided there are a^Wwient number ^' d 
. of cases where a child has been d^^rted or abao- 
dohed by a parent ) j 



Date 
ot 

Application 
or Octprmma 
tton of 
Ehgtb.l.ty 




Using the djfidom sample table in (Jryt IX, select 
a total of ^0 new cases where a child has been- 
deserted, or abandoned. , % 

Schedule the cases according tothe format»on-' 
this page an^Jblain the requested information 
for*each case, '* 



J" 



Summ'anze ttie flrflings of this section in re- 
gards .to whether the local IV-A agency is com- 
plying With 305 38' ' ' 



Number 



Name 
ol 

Applicant 




Notification Sent to tV 0 AgerKy 



Putative Father 



Of No) I »^ Yesf 
Date Sent 



^ If No, Re«on for 
Lack of Notification 



^4 ^ 



I 



— 
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C.l AUDIT STEPS FOR CRITERION 1J9 

Assignment of Rights to Support 



a Obt^ih^a list of all new applicafions for AFDC 
paymeftt cUjrmg the nfl^iths of July and August 
1977... 

b. Using the rarxjorrh sample table in Uilit IX and 
"<the instructions for its use, select 10 new appli- 
cants ^for i^FDC payments for review' . . , . 

c Schedule ttie sample of ajtolicants in the format 
on this page and obtain following mforma- 
tion for each case 



(1) Date of applications. 

(2) jCase number, \^ 

(3) Name of applicant 

(4) Name of absent parent or putiat^ve father, 

(5) Whether'or not there is an assignment of 
support rights J , 



(6) In those c^ses whereMhere is no assign- 
ment, the reason for the lack of assignment, 



(7) In those cases where the relative with whom 
a child IS living fails to assign the right, 

' (a) Wl^et^jer^ not the relative is included 
in the basic grant, ^ 

(b)'V^ether or not the payment is made 
to a protective payee The format to'be 
used in this schedu pre,sented,be- 
fow 



d Summa/Hze tbe findings of th.is s'ectiorvtn regards 
to whether the litcal agency is complying with 
305 38 



Date 
of , 

Application 



Case ' 
Number ! 



Name 
of 

Applicant 



Name of 
' Absent Parent 
or 

Putative father 

fv 



Assignment of 
Support Rights 
(YworNo) 



If No Alstgnment, 
Reaion For* 
No 

Assignment 



-4' 



Where Rfelative ParlvTo 
Assign Rjght ' 



Relative Peyment 

Included in Made To 

Gran^^ Protective 

(YevorW* Payee 
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' .^TAGEspi^<j^UDli ST§PS\TjD'B,E DCH^E AT RARnclPATINTG 
■/..;r>"t.^ , £qSAL OHGANIZAtlOfJS ^ - • 



:;r'Attifj^ /e st^"^:^^^^^^ re- 
.Sljon^fU^^^^pJanning andte^ IV-D pro- 

/gram with;n*ttie Statdrina^)*<Kliff<^ent types of or- 
ganlzatfqfls ™y perform tj*& functions and services 
oft^m IV-Djfiifcgi^rnJant^e local level, Theorganiza- 
tion^ mjfy \nctffl e' 1)'4istrietoffices'of the State IV- 
.D Agency^JKfeounty ^Ove/nniental units such as 
boards of sQ^rvisors, sfcity governmehts, 4) local 
district or county attorney's, 5) local courts, of, g) 
other, organizations < 



Tn any event, it is incumbent upon the State IV-D 
Agency to ensure that all services of the IV-D pro- 
ram are available' to all eligible -Citizens of the 
State Therefore, m the audit, a sample political 
subdivisions v^ithm the State will be^selected (com- 



qlited in'^Stage" A, ktep 6 using the fo^uleffff l^nit 
IX)and the Auditorjkill (determine that^'" 

1 some oroai^zationai unit has responsibility 
. for eachi service in tliat political subdivision 
. j^luse list obtained in Audit 'Step B 1 f ), 

* 2 the responsible organizational unit has writ- 
^ * ten procedures (either the date's or its own) 
• for administering the service, and. • 

3 th^t) responsible organizatiorftil unit is using 
these wwtten procedur.es^ in providing the 
service 

In measuring the efl^ctiveness of the State's IV-D 
prt)gram. the following Audit Steps wull be used for 
local organizations taaving direct involvement with 
the JV-D program 



D.1. AUDIT STEPS TO BE DONE AJ THE LOCAL ORGANIZATION RESPONSIBLE FOR 

NOTICE TO CHILD SUPPORT AGENCY ' 



a Discuss with the organization its procedures for 
accepting notifltation from the IV-A agency 

b Prepare a schedufe fropi the information ob- 
I tamed m audit step C 1 p For each case, ascer- 
tain thatjhe organizations' records shoyy^hat 
notification was received from the IV-A agency- 



and, ^here possible, note the date of receipt 
The format for the schedule should be as shown 
on this page 

Summarize the findings of this section m re- 
gards to. whether 305 38 is being complied with 



I 



Cdse 
Number 



Name 
of 

Applicant 



Date 
Notification 
Sent 



Date 
Notification 
Received 



Comments 



0 
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D.2; AUDIT STEPS TO BE DONE AT THE LOCAL ORGANIZATION IN REGARD TO 

STATE FINANCIAL PARTtCIPATlON 



Obtain copies of any cooperative agreements 
and purchase of services (government and pri- 
vate) agreements between the local tW-D organi- 
zation and outside partfes for 'administrative 
costs 

Review these agreements to determine if such 
costs to the IV-D agency are in accordance with 
appropriate Federal regulations by performing- 
the following audit steps 

(1) . Obtain a list of employees whose salaries 

and wages are covered by the agreements, 

(2) From the list, select 10 employee/ by using 
- the random, sample table in Unit IX and the 

instructions. . 

(3) Obtain and document the following^for; 
mation from the employee concePWf?g their 
functions in the child suppjorlfprogram, 



(aJ^Discuss with the employee their specific du-» 
. ties in thV child support program. 

(b) For those employees that fexpend only a por- 
tion of their time performing duties of child 
suf)port, 'determine hovy theW^time is alloca- 
ted in IV-D-functiog^l^fe^^ 

(t) Compare the stDeoifio^j^es of the employee ' 
) afc^jgj with the duties spe- 



ascertamed in" {a) 
cified in {ha 



and 

(d) Compar^i^tfle ,^^ie^^ employee recd'ived 
^.ith the wager%^ft&^ agency 




<4 



Summanze the fmdings m this section in regfi^Tds 
to whether ^he lofeai ofgameation is complyina 
with section 30^2 • J ^ 



D.3. AUDIT STEPS TO BE DONE AT THE LOCAL ORGANIZATION RESPONSIBLE FOB 

ESfABl.lSHING PATERNITY 



Obtain copies of the written .procedures on es- 
tablishing paternity Where States have elected 
to provide wntten procedures whicH are manda- 
tory on political subdivisions, eliminate step, b 
below For States using a combmation of State 
and -locally administered programs, all audit 
steps should be followed 



b. Review the wntten prodedurcs on establtshir]g 
paternity 40 determine that the procedures 

(1) require obtaining the identrty of the puta- 
t4ve father from the applicant or recipient, 

(2) require est^ishmg paternity by court or- 
der or oth"*egal process established by 
State law and by acknowledgement, if un- 

^ der State law such acknowledgement-has 
the same legal effect as court ordered pa- 
ternity including the rights to benefits oth- 
er tHan child support, * ' ^ - 

{3) cornply vyith alt other provisions'of the State 
statutes and regulations. 

(4) would, if'utihzed. be effective m establish- 
ing paternity, and-. , . - 

(5) are m^^atory on employees of the organi- 
zation establishing paternity 



ERLC 



c When a local or-ganizati5n is'establishing pater- 
nity, determine that the written procedures are 
being utilized by the following steps ^ 

(1) Obtain a list.of all cases in which pat0rr(tty 
'was attempted to' be Established for/thfe^ 

. . period July^September '1977 (tf daring 
this p'eriod the cases were too small, use. 
the 'Janti^'fy— September 1977 period). 

(2) Using the randoop Sf^mple table in UnitiX. 

> ' select 10 Cases from the list obtained in 

' above, and 
♦ " * * ■ 

(3) ScTiedule these casjss and. using the .for- 
mat on the foll6wing.page. obtain the infor- 

: mation required • ' 



/d 



Obtain from the local orgafiization, the State- 
prepare<^ Ifst'of all laboratories withm ftie Stale . 
which perform legally arfd medically acc^table 
tests, mtluding blooS testsf which tencWo con- 
firm or refute t|jie* alleged paternity* 

Determine that'tKe local organization»has avail- 
able (either as empjoyees of its dyvn en through 
the State) attorneys or proseeo^ toTbpresent 
the State m any court' or adftimisffatlve proce- ; 
dures involving establishing paternity wjthin the 
State 

/ - • ^1 

Sumniarize the findings /JfTfTrs^ section ih 're- ' 
gards to wh^er the local prgamzatiori is com- 
plying with 305 24 /♦ _ , • 
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' Date 
of ^ 
Application 



Case 
Number 



Naioe 
of 

Applicant 



Name of 
Absent 
Parent or 
Putative 
Father 



Oate of 
Establishment 
of Paternity 



if ho Establish- 
ment of Paternity. 
* Reason for Non- • 
Establidjment . 



Were Written 
Procedures Used 
\n Attempting To 
Estabirsh Paternity? 



J 



A' 



- M - 



I- 



.I- 



\ 
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D.4. AUDIT STEt>S TO BE DONE AT THE 4.0CAL ORGAKIJATIO^ RESPONSIBLE FOR 



ESTABLISHING SUPPORT OBLIGATIONS 



Obtain copies of the written procedure^ on es- 
tablishing support obligations. Where States 
have elected to issue vfrfttertvpfocedures that afe 
mandatory on political subdivisions, (eliminate 



Step b below For States using a combination o 
State and locally administered program, all au 
djit steps should be followed. ' 

^ 

Review the written procedures on establishing 
child support obligations to determine that the * 
procedures 

(1 )• require establishina support obligations for 
any child where tnere is an ass^gnrrlent of , 
support rights in effect or «^vhere there is an 
application for child 'support services for 
ngn-AFDC cases, 

(Z) require establishing supportpbligationsfor 
any child who has not previously had a child 
support obligation established by court or- 
der or by other legar process estat)lished 
under'State, law; 

(3) involve the use 'of a Stme's formula for the 
establishment of phi\6 supporj whenever 
the obligation is established by means oth- 
• er.than a court order, 

"(41/ would, if utilized, be effective in establish- 
ing x:hild suppbrt obllgaiions, and 

(5) are mandatory on employees of the organi- 
zation performing* establishment of child 
support obligalions 



c. Where a local organization is establishing child \ 
support obligations, determine that the written 
procedures are being utilized by applying the 
following audit steps: 

(1) Determine the number' of cases (both new ' 
,and continuing) ^here child support obli- 

^ gatipns were needed to be established dur- 
• ing the period, July— September 1977; 

(2) Obtain a list of all cases m which child sup-' 
port obligations were attempted \o be e- ' 
stablished for the penod July-*-September 
1^77. (If during the period the number of 
cases was too small, ise the January— 

^ September 1977 perjod]), 

(3) Using the random sample table in Unit IX, 
. select 10 cases for the list obtained in step 

(1); 

(4) Schedule these cases and using the format 
ori this pago, obtain the necessary infor- 
mation Jrom the case file. 

d. Determine that the local otganization has avail- 
'able (either as employees of its o\»itpr through ^ 
the State) attorneys or prosecutors to represent 

the State in any court oradministrative proceed- ^ . * 
^ ings whea necessary to establish the support 
obligation. , . . 

e Summanze the findings in this section ir/ regard • 
tQ whether the local organization is complying^^ 
with 305.25. 



. Gate 
^, ^iumber 


« Applicant's 
Name 


Is There An Assignment 
of Support Rights or 
Application For Child 
^Support r^on AFDC Cfses? 


Was Child Support Obiigatton 
Previously Established By 
bourt Order or Other? 

— — . -1- 


Wefe Written Procedures 
Used in Establishing , 
Child Support Obligations^ 
If Not. Why? 




( 






* 
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D.V AUdIt steps to be QONf AT THE LOCAL ORGANIZATION RESPONSIBLE FOR 



Obtain copies of the vwitte^ proce0ures on en^ . 
forcing (^hiid support obligations. Where States 
h)aye e\4lke6 1^ issue written proc^ure^that are . 
mandatory on-political^ subdivision, elujiinate 
step ifcelow B&liStates^ using a combination of 
State arRftbcaliyidministered programs, ail au- 
dit steps should oe fol]|pwed | , 



Revie|^ th§ written procedufe§ on jgnforcement 
.of support obligations and determine that the 
procedgres ' 1 

'(1) include methods for idehtifying as delin-^ 
quertt those cases in which there is a fail- 
ure to comply with the-^upport obUgatiog; 

(2) include instructions ^ cpntacting delin- 
quent obligors for the purpos^of collect- 
ing the support obligation, 

(3) identify ^nd establish the appropriate pro- 
cedures including thdse listed wl 45"CFR 
303 6 to enforce child support obligations 

. under the State's statutes or regulations; 

(4) includes instructions for using reotbrocal 
support enforcement arrangements\that 

' have been ardopted with other States, ' 

(5) would, if utilized, be effective in enforcing 
child support obligaticj^^and 

(6) are mandatory on employment of the or- 
ganization performing enforcement of child 
support obligations functions' • 



-ENFORCEMENT OF SUPPORT OBLIGATION 

c Where a local orgglnization is enforcing child* 
support Obligations, determine that the written^ 
\ procedures are being utilized by applying the 
ifollowing audit steps' * . 

(1) Determine the number of active caSes. 
where child support should have been col- 

' le^cted for the month of *Set)tember What 
was the number of cases where cojiections 
were actually received? 

(2) Obtain a list of all cases ih which child sup- 
^ ' port obligafions v\^e attempted Jo be en- 
forced- for the 'period 'xluly— Septeaiber 
1977. (If during the period the number of 
cases was too small, use the Janxjary- 

• September 1977'',period,). 

(3) Using^the random sample table m JJnit IX, 
select 10 cases frdm the Usx obtawed in 
step (1^ above; and 



d 

> 



(4) Schedule^these cases and usmg the format 
on the following page, obtain the neces- 
sary information UomJhe case file 

Determine that the local organization h^s avail-' 
atple (either as employees of the organizati^bn or 
through the State) attorr^y or prosecutor^ to 
re'^resent the State in any court or admidffstra- 
five proceedings when necessary to enfoixe de- 
lint:)uent*support obligations 

Summarize 4he findings in this section 'in re-* 
gards to whether the local organization is com- 
plying with 305 26 , . ' 















9\ 


Case 
Number 


Name of 
Delinquent 
^ Parent 

i 


Date 
Obligor 
Bicame 
Delinquent 


Amount 
in 

- Arrears 


Was^Ot^hgOr 
^Contacted About 
Delinquency, How? 


pescribe Methods Used 
to Enforce 
Obligations 


Were Written 
Procedures Used 
in EVorcing 
Suppor^Obligations? 












* 












* 


■ r 

♦ 


i 


4 


• 








\ 
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D.6 AUDIT STEPS TO BE DONE AJ THfe i-0< 
CHILD SUPPORT PAYMENTS 

a .pbtain copies of the Icx^al organization's written 
ixocedures on the collection of child support 
payments. Where States have elected to issue 
written procedures that are ma^ndatory on poHt- 
— ^^tcal subdivisio ns, eli m t nafe step b bielow. For 
, , States using a connbination of State and locally 
administered programs,. all audit '3teps should 
' be follow|d. 

* b Review the written procedures on the collectton 
of child support payments and determine that 
the procedures, 

(1) require "Collecting child support payments 
by the local organization for cases in which 
there is an alignment of support rights by 
AFDC applicants or reapients, 

(2) require collecting ql^ild support payments 
by the local organization for cases in which 
there is an application for child support 
services by non-AFDC applicants unless 
receipt of such payments is not necessary, 

^ (3) include methods fo^ identifying chi)d sup- 
port payments that are not being received 
by the local unit and means for taking ef- 
fective action, * 



- \ 

lAL ORGANIZATION RESPOr^SIBLE FOR 
TO XHE IV-D AGENCY ' \ 



\ (5) would, if utilized, be effective in the collec- 
\ tion of child support paVments; and 

\ (6) are mandatory on employees of the organi- 
\ port payment functions, ^ 



(4) include instructions for informing the 
. State's IV-A agency of the amount of col- 
' lections for eligibility determyiation pur- 
poses whenever there is a change in pay- 
ments which may make the recipient ineli- 
gible; , . ^ 



c. Where the local organization is\ collecting child 
^upport payments, determine ihat the written 
procedures -are being utilized By applying the 
following audit steps; \^ . ' 

(1 ) Obtain a list of all cases where a child sup- 
I port obligation has been established for 
•1 the period July— September! 1977 '(If dur- 

1 ing the period the number <^f cases were 
too small, use the January— September 
I n977 period,); i 

(2) Using the random sample tablle in Unit IX, 
i select 20 cases from the list obtained m 
1 step (1) above; \ 

(sjf Schedule these cases and, u^ng the for- 
mat on this page, obtain the necessary infor- 
^ matlon from the>case file (or activte collection 
records. , i 

d Determine that child st*pport pIPymeWts are go- 
ing to the IV-D agency instead of the family by* 
applying the following audit steps. ; 

(ijj Obtain a register of all AFDCj^payments ^ 
I made during the month of August 1977. 



(2)1 Pjing the random sample table^ in Unit IX. 
select 20 cases for review, 

• 1^ 4. ! 



Date of 
Establi% 
ment of - 
Support 
Obligation 


/ Amount 
, of 
Su|K>ort 
Obngation 


Case ^ 
Number 


Name of 
Applicant 
> or 
Recipient 

» 


Name • 

of 
Obligor 

/ 


Date Pjrst 
Coltection 
Made / 


Date Last 
CollectiQn' 
Made 


Amount , 
of 

Arrearages 
at Sept 30, 
1977 


— ; \ 

Were Written ProcAures ^ 
Use^in Attempting To ' 
(%i|^t Arrearag^^ 


















^ 

1 

J 
























• 




4 






1 \ 
\ - 

\ 




















V 






A 

f 


/ 

( 




•* 

1 

■ \ — I 




* 

»— 
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(3) Schedule tti^e cases, and using the for- 
mat on thi8/pag^(, obtairt the necessary infor- 
essary in/ormation from the appropriate 




e. Summarize the findings in this secAon in re- 
gards to whether the local organization is com- 
plying with 305.27. 



No, of Racipititt 



mtlM 
Grant Awards 



Amount tht^ 



Grvnt AwaPd 
Should B« For 
Sizt of Family 



Ptymtnt 
. to 
Payee 



I Fo r; 



Any 
Difference 



Ajprt STEPS TO BE DONE AT THE LOCAL ORGANIZATION I^ESPONSIBtE FOR 
> * DISTRIBUTION pF CHILD SUPPORT PAYHTENTS 



a. Obtain the local organization's wntten proce^ 
dures for distributing child -support payments 
Where the distnbution of child support pay- . 
nr^f nts is administered by'the central IV-D agen- 
cy^ e i ifTun a tG step 4^) t>e4ow. For State's using a — 
combirtation of State and focally administered 
programs, all audit steps should bp followed 

b Review the wri1£fet proc^ur^s on the distribu- 
tion of child support payments^ and determine 
.that the procedures 

(1) require that the amounts collected be . 
treated first as payment on the required- 
support Obligation for the month m'which 
the support Qbli^ation was coHected, and 
, any amounfa ir^excess of the required 
monthly support Obligation are treated as , 
arrearages, 



\2\ require^that distribution b6 nnade in the fol- 
lowing orc\pr, ' 

(a) For collections received before Sep- 
tember 30. 1S76. 40 percent of the first 
$50 shall be paid to the family 

• (b; Any additional %mounts (up tp tlie a- 
mount of the assistance) be retained 
by the State The4V-D agency must de- 
termine the Federal government's share 
of the amount retainecUso the IV-A a- 
geRcy may reimburse the Federal gov- 
ernment to the extent of its participa- 
tion in tfie financing of the assistance 
payment Any incentive payments may 
b^^^educfed frdm the Federal share 

(z\ Any amounts collected in excess|f ttie 
amounts required for repayment of the . 

, assi^stance payment, but less than the 
couVt-ordered amount, be paid to the 
family v / 

Any amount collecte<J iti excess of (a), 
(b)', and (c) be retained by the State as 



(d) 



, reimbursement for past assistance 



(e 



(3) 



Any amounts collected^ in excess of ar- 
rearagej be paid to the fanrtily 

require*that no amounts be accepted as fu- 
ture chiTd supporrl payments until pay- 
rrjents on the current month and^ all past 
months- have been made, * 

do noi allow the local-ijnit.to coHect child 
support payments'tmre than three months* 
beyond' the month wfllowing the month m 
which the family ceased receiving AFDC 
assistance witf?out authonzatu^n from* the 
incfividuajt The agencry may' deduct a coN 
lection-fee-for making collections atfter tijte 
three pnonth; period* and remit the remain- 
der to the family. 

/' 
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(5) requires that when a family ceases to re- 
ceive AFDC^ assistance, the assignmfeni 
terminates fexcept that the agency musf at- 
tempt to collect the,unpaid support obliga- 

— tio n t ha t.l^a8 accrued undgr t he' asp ig n - 

ment -The procedures must require tt>a1 
such collections- be dislriboted as follows: 

(a) U5ed to reimburse any amount of pas1 
assistance that have not previously beer 
reimbursed The, IV-D agency/must de- 
termine the Federal government's sharf 

' of the amounts so retained, ehafbling the 

IV-A agency to reimburse the Federal 
government to the extent of its partici- 
pation in the financing of the assistance 
payrHent 

(b) Any'amounts which exceed the amount 
of unreimbursed past assistance shIUI 

' be paid to the fa*mily* 

^ (c) Any cQllections received* i^y the IV-D 
agency under^ audit step (4) of this sec- 
tion are treated as current^support 

(6) would, if' utilized, be, effective in the distn- 
bution of child support payment collec- 
tions, apd. 

(7) are mandatory on IV-D agency employees, 
po!itix:al subdivisions of the State. andptM 
er organizations perf6rmirrg collectiop of 

' child support payments under cooperative 
agreement or purchase of service agree- 
ments, * 

; Where the local organization is distributing child 
support payments, determine that the written 
procedures are being utilized by applying the 

\ following audit steps * 

(1 ) Obtain a list of all cases where support ob- 
ligaifions were collected jluring the month 
of July 1977 

(2) Using the random table in Unit IXi select 20 
cases from the list jobtain^d in (1) above. 

(3) Schedule the§e cases and, ufeing the for- 
m*at on the following page, obtain the oec-. 

'essary information -from the case file (or 
other collection and disbursement records). 
Obtain the amount of child support distributions 
^ made by the logal organization during the quar- 
ter of July— September 1977 • 

Compare ^the quarterly total ascertained in d a- 
* bove, with the child support dist&ibuted by the 
political subdivision unde'r review as reported irl 
step B 8 d ' ' • ^ 



Summarize the' findings of this 
gards to whether the local organ] 
plyjng with 305 28^ 



l-G 



>^e 

X 



eel ion m re- 
tipn IS com- 



Date 

of 

First 
Payment 
ColJection 



IMumb^r 



Na^ne oi 
Applicant 
or Recipient 



Name 

of 
Obligor 



Amount of 
Suppers 

~ Needs . 
Determined 
'^y. State 



Amount; 

Support 
Obligation 
Per Month 



Amount oL 
Collection 
During the 
Mixith of 
July 



Amount of 
Collectior>' 
Applied to 

Current 
Obligation 



Amount of 
Collection 
Paid to 
Family 
For Bonuses 



Amount of \| 
Collection 
Determined 
As Federal ' 
Government 
Share 



Amqunt of ' 
Collefctjon 
Deterfnined 
afHnpentive 



Annoullt'of 
QpHection 
Dmributed to 
Family* Because 
E)^ceeded f 
Assistance 



Payrrient But . 
L^ss than the Codrt 
Ordered Amount 



Amount of^ 
Coi lection 
Ret^ined.By Jthe 

State as 
Reimbursement 
For Past 
Assistance 



M£)i 
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\ 
y 




I 



.1(12 



\ 



Amount in 

Excess of 
Arrearages 
Paid to the 
Family 



Amount of 
CpHection 
Determined 
As Future 
Payments 



< 



Amount 
Coiiected 

for 
Nten-AFDC 
Assistance, 
m First 
T — Thr ee — 



Months 



Amount 
^ Collected 

Non-AFDC 

Over 
J Three 
— Monttis — 



Authorization 
From 
individual 
(Yes or Mo) 



Were(Any 
of <he 
Gases 
Terminated? 
(Yes or No) 



Were Distribiittion 
' of Colleptions 
in Adcc^rdance 
* With the 
Written 
' Procedures? 

^ ^YesbrfStot 

If No, Explain Why. 



- ^ 



r - 



CAL O^tGANIZATIpN RESPONSIBLE / 
^ / PAYMENTS TO THE FAMILY / 

a. \4fhere|hewalorganizatipn is distributing child t(/dy of. or^espansibility for, the chilA or chll- 

sdppoft coilections, make ^"schedul^ of pay-> ' dren. 

ments made to the families under audit step 7.C. ^ ' 

(3) x: o1ufVns 7. 10. 12, U . anri ^K ' ^. Determine tha t the persons were the same, or 

• • for any differences, Xtys reasorWor the difference. - 
H'he schedule to be used should follow the for- 
mat on this page. 

0. Summarizeihe findings of this section in regards 
to whether the \ocaf organization distributing child 
support coltectrons to families is complying with 
305.29 



b. Obtain ^he name and address of the payee that 
^ th^ dlaitrlbutiorr^ was made to * 

c. J^rorTy the case tile (or when nece;5sary IV-A case 
file) itJetermine the name of the^^sident parent, 
iegat guardian, or caretaker relative having cu3- 



/ 







t 


* 


/ Case Number 

/ of Family. » 
/ Paymefit Made 

/• To - 


Name 
of 

• 

*< 


^ Name of the Resident 
Parent, Legal Guardian 
or Caretaker Relative^ 


Are Names the Same' . 
(Yes or No) If No. 
Explain the Reason 


/ i 

1 1 




* 'V ■ 




• 




I 


f 


f 






• 


/ 










« 
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D.9. AUDIT STEP§ TO pON^ AT THE LOCAL ORGANIZATION RESPONSIBLE FOR 

INCENTIVE PAY^WTS > 



Obtain a copy of the local organ^zatfoh's written 
proceduyss for distributing incentivje payments 
Where States have elected to issue guidelines 
that^are mandatory on political subdivisions, e-^ 
trminate^e'ps^ andc below. For States using a 
combination of State anct locally administered 
programs, all-^dit steps should be followed 

Review the written procedures for distribuiing 
incentive pay^nents to determine tt^at the pro- 
cedures ' . 

fl) provide4ortmaking incentive, payments *to 
, other States and, if appropnate, to political 
'SubdlV4S^ons within the State," 

(2) include methods to account for chiJd sup- 
• port CQllectionB received so the "amount 

retained by the State to reduce or repay 
assistance payments" can ^e properly de- 
termmtned* . 

(3) provide for detisrrVimmg which collections' 
represent payments on the^irst V2 monthsT 
of support obligations for applying incen- 
tive paynrrents percentages; 

(4) provide for determining ithat the collection 
was made by a State or political subdivi- 
sion operating pursuant to an approved l\A^ 
D plan ^nd was^-made on behalf of an indi- 
vidual with respect to.whoria there is an'as- 
signmerit, ' ' ' 

(5) require that incentive payments be mad^' 
as -soon as administratively feasit>le. 

(6) include a method of allocating thfe incen- 
tivepayment among junsqjictions when more 



(7) 
\8) 



than one jurisdjgliori is involved in the en- 
forcement and collection, , ^ 

would, if utilized, be*effective in disfhlbu 
mg incentive payments, and 



bu^- 



are mandatory on IV-D agency employees, 
ji^oliticaj^subdivisions of the State, and oth- 
er organizations distnbuting' incentive pay- 
ments under "Cooperative agf'eements or 
purchase of, -service agreements ^ 



Determine that the local organization is making 
distribution of incentive paymehts m accord- 
ance with written procedures by performinglthe- 
^following audit steps, 

(1) Obtain k list of all cases where tnl loc^l' 
organization has distrUauted incentive pay- 
ments during the peTOd July— September 
1977 ' ^ 

(2) Using the random sample tabfe in Unit^lX. 
select 10 c<se$ from the list above; and ' 

(3) Schedule these cashes; and using \he for- 
i mat on thig^page, ob^in|he necessary^ nfor^ 

mention fimi|he case fil# ' ' 

Determine that the.lojal organization has avail- 
able (through employee status, cooperative a- 
greements, or purchase of service agreements) 
perjipnnel making distribution of'iricentive pay- 
ments *• • . ' • 

Summarize th^ findings in^this 3ecti0n In re- 
gards to whether the ^ocal. organization is com- 
gk^ing With 305 30 - 



Case 
Number 



/ 



Name of 
Applicant 



9. 



Location of 
Enforcement 
and Collecttoi 



Arpount of 
Support 
Collected 



Date Support 
^ Collected 
r Received By 
IV Di Agerwy. 



Ir\per>ttve 
Amount 



Qate Incentive 
^Paid 
^ r 



Wer? Written Procedures 
Used' 
If Not. Why' 



\ 
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D.tO.^UDIT ST€PS TO B€ DONE AT THE kOCAL ORGANIZATION RESPONSIBLE FOR 



INDIVIDUAL^ NOT OTHEFtWISE JELIGIBLE 



a. Obtain a.copy of the local organization's written 
. . procedures for accepting^srgned, written aplpli- 

cations from in'dividuals npt otherwise eligible 
^fof ^child support services Where States have 
electecT to issuq guidelines that are mandatory 
on political subdivisjons, eliminate steps b and c 
sbelow; Foif States using a combination of State 
and io^liy administered programs, all. audit 
steps should be followed.' 

b. Review fhe wntten procecjures on individuals not- . 
•otherwise eligible to determine that 

(1) all appropriate- child support. services are 
available, as in the State plan, including lo- 
cating*absent parents, establishing pater- 

^ nity, and securing child support, and 

(2) the' local organization is collecting fees ' 
from Individuals not eligible who apply for 
child suppoi;t services'. 

c ' To determine th^t the local organization is using 
its written procedures to provide child support 
services tp* individuals not otherwise eligible 



(1 ) Determine the ^otal number of applications 
received'for child support services from -in- 
dividuals npt otherwise eligible for the per- 
iod" July— September 1977; 

(2) Usmg the random sample table in Unit IX, 
* ' select to case^ for reviewT^ • 

^ (3) Prepare 9 scl\edule iff the format on this 
page inserting the necessary informa- 
tion. 

« 

d to determine if the locaj organi^aticm is usmg* 
its procedures for *collectir\fl fees, prepare a 
schedule in the secopd format usiag the cases 
selected in partx above 

e Qetermme if the local organization has available 
(through employed status,- purchase of 'service 
agreem^entS, cooperative agreements, or olher 
contracts) personnel providing these services to 
individuals not otherw^ eligible 

f Summarize the findings in this section ijn regards 
to whether the' local organization is complying 
. with 305 3t 



Case 
Number 



Name of 
Applicant 



SERVICE APPLIED FOR 
(Check Appropriate Box) 



Location of ' 
Absent Parent 



Establishing 
Paterliity ' 



Securing Child 
Support * 



Other X 
.(SpeeifV) ' 



Were 
Services 
P?t)vided> 



Were Wntten 
Procedures Used' 
If Not. 
. Why* 



1 



\ 

. \ 



/ 
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4. 



Case 
Numbar 



Nam^of ' 
Applicant 



Providad | 
A^icarit » 
'(Spacify). 



^ Amount of 

• . 



Baus of 

Fla^^tt 
or Othar • * 



4 , 



WartftM CollMtid in Aacordanca * 
With Wntttn-PmAkun? \fJHat. ' 



X 
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D.ll/ AUDIT STEPS TO BE DONE AT THE LOCAL ORGANIZATION RESPONSIBLE POR 

COOPbJ^ATION with OTHER STATES • 



Obtain a copy of written procedures used by the* 
local agency for coopemting.With other States 
and'tecal JV-D agencies. For States that have 
islected to i^sue instruction^ to the local orgefni^ 
zatlon, eliminate step b below. 

Review the written procedures to determine that 
the Ipcal agency is: , ^ Tf->- 

(i) acce^Jting and processing requests for as- 
sistance from other States; ^ 

- (2) ustng^he State's PLS (both State and local 
locate sources) in an attempt to locate an 
absent parent upon request of another 
' State, \ ': \ * 

' (3) establishing paternity or assisting in estab- . 
- lishing paternity when requested by anoth-' 
er State; ' ' ^ ' ' . 

\A) establishing court orders for support lipon 
request by another State, including proce-' 
dures for responding to a complaint under 
Jhe Uniform Reciprocal Enforcernentof Sup- 
port Act (URESA); 

(5) collecting support payments fronri ,an ab- 
sent parent and, forwarding such payments 
to the State where the obligation i^ Owed; 




(6) monitoring the status 6f cases upon whicK* 
the State is taking action on behalf of ah- 
other St^te; and \ • / ^ 

(7) complying with the requirements fox pro- 
viding sufficient informatiop to other States. 

c. Determine if the local organization is utilizing, 
its written procedures by performing the follow- 
ing steps: 

(lyusing the table WUnit l) 
for its use, deterrnin| 
ca^s/requests racerwed fr| 
or local political subdi^sioh. FrJ 
number of cases/requests, selept.10 cases 
Jor review; and 

^ (2) Using the format on tNs page, list the in- 
. format ixyn* contained in thS/iO cases. 

d Determine that the local 'agency has ayaflable 
(through their qwn employees, pu^hase of ser- 
vice agreenrients, copperative agreements, or 
other arrangements) personnel to perform the 

' -functions of cooperating with other States., 

e Sumnriarize the jfindings in regard to this s'ec- 
trorfas to wh^tMjr the local organization is com- * 
ptying with 3Cnr32. 



Can 



Requesting 



Dttt Rtqutit 

RMived 



Type of 
Rtqtmt 



S«rvicM ProvKM 
To Matt R«4iittt By 
' tM Other Statr 



Datp Informition or 
Collection Rtrnitted ^ 
to the Ri^uestmg Sta^. 



Were These Services 

Performed In Accord 
With Vy^enJProcedures? 
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D.12. AyoiT STEPS TO BE DONE AT THE L0C4I ORGANIZATfQN RESPONSIBLE FOR 

PARENT LOCATOR SERVICE 

mnpdlcal assistance, food stamp§ and social 
services, and relatives and friends of the 
absent parent, etc. , 

/ ^ ^\ 

d. Determfme if VrA local organization is gtilizing 
the written proce 
lowing steps: 



a^; 'Determine that the local organization hfitsestab- 
' 'Jiehed^and is utilizing a parent locattor service. 
Th6 Ideal JV-D agency , must be: 

(1) fttablishin'g methods for accepting. appli- 
cations f9r ui^ of the Federal Parent Lo- 
cator Service from: 

• any State or local agenpy or official sejBk- 
ing to coll*t a child support obligation 
pursuant to the State plan. 

h . , * " 

• - • a court which has agthority to issue an 
order against an abseot parent for the 
^ support and maintenance of a" child, or 
any agency of such court. 

• the resi(;ient parent, legal guardian, at- 
torn|y. or agency of a child whoJs not 
receiving aid under title IV-A of tl?e Act. 

(2) ' submitting any request for use of the Fed- 
eral PLS to the central State RLS; and 

\'(3) CoNecting or paying fees requiring by sec-' 
- ,tion 453 (e> {2) of the Act to be charged the 
indi^viduals in (a) (1) above. 

b. .Obtain fi^ies of the IV-D agency^s written pro- 
cedures fdr establish ing^a parent locator service/ 
Where the State ha» issued specific /instructions 
on establishing a parent locator service, eliminate 
steps € and d below. For States usirjfi a combina- 
tion of State ^and locally adminiatej^ld programs, 
all audit steps sho^^td be followed/ 

c. Revjew the local IV-D agenc/s y^ritten procedures 
to determine that»the proce 

. -(1) require accepHngapplications to use the 
State pareprf locatoi; service from the per- 
sons spepfied in a(1) above; 

(2) nsquire collecting or paying any fees re- 
qLMred by the State plan to the persons speci- 
fied in a(1) above; and 

(3) , required the IV-D agency to identify and use 
jnajor^ocate data sources in its juwsdicti6n, 
suchr^s officials and employees administer- 
ing public assistance, general assistance. 



Sedures by performing the. fol- 



(1) Ascertain the number of applications for 
use of, the Federal PLS and the central State 
parent locajor service; 

• (2) By using pnit IX Tables and instructions 

for Its use, delect 10 cases for review; and 

<3) The information confined in the format on 
this page should be used to deteririine if 
the local organization is utilizing its written 
procedures. 

e. Determine if the local organization has utilized all 

• available resources to establish the whereabouts 
of an absent parent or establish that the where- 

. abouts of an#absent parent cannot be ascertained. 

f- Review the written procedures of the local organ- 
ization to determine that it has developed and /is 
utilizing protective measures to safeguard infor- 
mation transmitted and received through tfie use 
^ > of the Federal , PLS by: y \ 

(1) treating the information as confidential; 

(2) assuripg that the local organization will take 
Protective measures to safeguard personal 
information; ^ 

^3) taking protective measures in accordance, 
with any other instructions rssued by thi^ 
' office; and 

(4) would, if utilized, be effective in assuring 
the safeguarding of information. 

g. Determine that the local organization has avail- 
able (either as employees of its own or through 

, I the State)? personnel pe^cto#<T1inathe Operations 
of the Parent Locator Service aslyovided above. 

h. Sumcnarize the findings of this section in regards 
to whether the local brganization is complying 
with 305.33. 



4 





Case 
Number 


Applicant's 
,Nam« * 


Relattonship 
of Applicant 

to Child 


Collectad 
How 
Much?* 


, IdMitify 
Locate 
Sodrce 


Was Absent 
Parent 
U>cated? 
y 


~f-^. 

Were Written Procedures 
Used? 

If not, why? 

* • ^ > 






* 












\ 

< 


0- 
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D.13. AUDIT STEPS K) BE DOfh AT THE LOCAL ORGANIZATION RESPONSIBLE FOR 
REPORJS AND MAINTENANCE RECORDSv: 



Obtain a copy of the written procedures used 
tf>e local pnit for maintaining the records nepes- 
sary for proper ^and efficient o^ey^on of the' 
Child Support Enforcement program. 

Revle^these procedures ta determine if thje lo- 
cal organization is maintaining records jiecieS' 
sary to prepare reports in'the form containing 
such information as required. These records jn-=-- 
elude, but are not limited to, the following; 

(1) applications^ for child support services for 
individuals not otherwise eligible for pater- 
nity and chflld support services; . 

(2) records regarding the location of absent 
parents, b) actions to establish paternity 
and to obtain and enforce child support, 



and c) costs incurred? in these actionj; 

(3) amount ahd sources of child support col- 
lections and the distribution of these col- 
lections; 



(4) any fees charged or paic 
enforcement services; 



for child support 



(5) iany other administrative costs, 

(6) any other information required by the Of-' 
, fice; and j . * • 

(7) statistical, fiscal, and other reCords neces- 
sary for an efficient 6pteration of the plan. 

c. Summarize the findings in regards tq the au- 
dit steps relating to 305 35. 



D.14.^ AUDIT STEPS TO BE DONE AT THE LOCAL ORGANIZATION RESPONSIBLE FOR 
FISCAL POLICIES AND ACCOUNTABILITY . 



Ascertain' that the local '^#ganization is mam- 
tarning anh utilizing an accounting system and 
supporting fiscal records to assure Xh^ clain^s 
for Federal funds by the State are in accord- 
anrce wi^th a^plicat)ie Federal regulations and 
any oth^r written instructions from this Office. v 

Determine that the^local organization has avati- 



aW.eT(th rough their own employees or the State) 
personnel establishing fiscal policies ancj/nain- 
taining accountabiMty overclaims for Federal 
funds. ^- . ^ ^ ^ , 

Summarize the findings in regards to whether 
the local organization' is in compliance with 
305.36 , ' • 



D.15. AUDIT STEPS TO B^ DONE AT THE LOCAL ORGANIZATION RESPONSIBLE FOR, 

SAFEGUARDING INFORMATION 



a. Obtain a copy of the written procedures used by 
the local organization on the disclosure of in- 
formation concerning applicants andXo^ recipi- 
ents of child support enforcement services 

b. Review the written procedures or instructions 
obtained abeve to determine that the local or- 
ganization {las instiMjctions that would, if pr^op- 
erly used, ensure that the disclosure of informa- 
tion IS restricted to: 

' (1) the administration of the plan or program 
* ucider Parts A. B, C. or D of Title IV; or ' 
under.Titles II. X. XIV. XVI, XIX, or XX 

(2) any investigation, prosecution, criminal or 



civil proceeding conducted in connection 
with the administration of any such plan or 
program; and . , _ 

(3) the admiri»stration of any other Federal or 
Federally assist^cJ program which provides 
assistance, in cash or in kind, 'or^seryices, 
^ directly to individuals on the basis ol^Jleed. 

c. Determine if these procedures would, if utilized, 
be effective in safeguarbincf informaUon con- 
cerning applicatits ^and/or recipients'^B^ child 

l^upport enfofcement services. 

d Summarize the findings of this part with regards 
to 305.37 
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• • • > * 

SUMMARY REPORT FOPMAt » 
STATE AUDITED: ^ ' ^ . ^ , i ^ ^ . 

POLITIQAL SUBDIVISIONS AUQITED: / . ' 

PERIOD ftF AUDIT: ^ ; ' * \ 

DATES «fclT PERFORMED: 

KEY PERSONNEL PERFORMING AUDIT (NAMES ft TITLES): - 

FINDINGS IN REGARD TO THE STATE S EFFORTS TO OPERATE AN EFFECTIVE PROGRAM: 



(A condensed version of each summarVjbf ffTTdmtie previously completed at the conclusion of the audit 
steps cited below is tc^be installed her^ foreach of the follov^^ing audit criteria. Theentire summary of 
l^fmdings for each should NOT BE RlEPEATED.) \ • - 



1. Stat9wide operatlon^ \ > / ^f^' 

Summary of findings In audit step B.I. f * 

2. State financial participation. \ * ^ 

Summary of findings In audit steps B 2. and 0.-2. • ' • ~ 

3. Single and aepprate 6rganlzatloifal ^mk 

Summary of findings Ih audit step B.3. • > * 

4. Estat>ll$hlng paternity. . 

Summary of 'fin0tngs in audit s4ps B.4.^^mhCI.3. . . 

5. Eatabllahing aupport obHgMona.) _ 

Summary of findings In audit swps B.5. and D4. 

6. Enforcement of ^support obH^onai 

Summary of findings in audit stepjLB.6. aad D.5. 

7. Child Mupport paymenta to the IV-D \gincy. 

Summary of findings In audit 3teps *.7. and D.f. 

8. DiatrltMJtion of child aupport paymenta. 

Summary of findings in audit steps B.8. and O.7. 

. 9. Payments to the family. 

[ Summary of findings in audi) steps BlQ. and D.8. ' 

10. Incentive paymenta. 

Summary of findings In audit steps B.1^. and D.a 

11. Indlvlduala not otherwise eligible. . 

Summary of findings in aodit steps B.11. and D.IO. 

12. Cooperation with other States. 

Summary of findings in aucjit step^s B.12. and D.U. 

13. State parent locator service.. 

Summary of findings' In audit steps B.13. and D.12. 

14. -Reports artd malntenanoa of records. ^ 

Summary of findings in audit steps B.14. and D.13. 

/ ' IS. Fiscal policies and accountability. " / . * 

Summary of findings in audit steps B.15: and 0.14. ' ^ ' / A\ 

16. Safegisarding Information. . ' 'V ^ ^ 

Summary of findings in audit steps B.16. and D.15. * 




17. Hotlcf to cMM'tupport Bgtney. 

> Summary of findinga in audit steps CI, and D.I. ' 
Alignment of tightu to tuppoft. 
Summary of findings in audit step C.2<r V. 

' • ' 111 
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C0NPLU8I0NS ON THE EFFECTIVENESS OF THE iV-D PROGRAM: 1 I * 

(Summary of the auditor's in-depth cqnctuslons on the effectiveness of th€l State's IV-D program, this 
should highlight all major discrepandies which might have been listed in the section above, "Findings in C 
Regard to State's Efforts to Operate an^ffecttve Program.") 

RECOMMENDATIONS ON CHANGES WHICH COULD BE MAQETOlMm THE STATED fV-0 PROGRAM: 
DATE OF EXIT CONFERENCE: , . 

K^Y PERSONNEL (NAMES AnD TITLES) ATTENDIn'g EXIT CONFERENCE: 



ExerciM 5 

Using the ;Sun1mary Report Formar. prepare a practice draft of a Summary Report includlitg the infor- 
mation requireltin the formal. The Instructor may provide additional pertinent data. 



1 " .4 



* \ 
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OCSE AUDITOR CHECKLIST 

TheJoflowing choiklist may tW) used by ttie Auditor when validating State c6fnpliance with applicable* ' 
_ Audit •fjteria. Circle the appropriate code or codes which support your decision dbout the State's IV-D 
pregram and check the appropriate bo» for eac*i CriteriorM|he ccyle lefters correspond to itemized ''iec' ' 
onda^objectives" stated for each C^terion. ■ m V nvm,i.va sec 



or|ye 



1/ 



Full 



COMPLIANCE 

Partial 



'Non 



SUBSTANTIATING COD£ 

f • 



\ Statewide operatidn ' * T ,Q ,Q 

" 2, Stale fm^ncial participation ^ - Q * ' Q 
^3. SinghB^aVrd separate prg^oizational unit' - .| D 

'4 Esta'bfishin§'pftterni4y ft . ^^^ ^^Q-, D 

5, Establishing support dbligatidns ; ^ D^, D 

^ Enforcement of suj>port oblij^ations . P 
- ^ 7 Cljild support payments to IV-D agency ' Q • 
8 Oistribution of ^f#W -support payments, v' , O/ 



/Payments id the.^imily . ^ " 
1tt Incentive payments - / x 
T 11 Individuals* not otherwtsfTeli^ible 

12. C6oigeration with o^her States 

13, State pa'rent locator service 
t4. -Cooperative afr'angemcmts 

^5- Reports^and .maintenance records 
^ 16 Fiscal policies and accouhiability 
^ *17. Safeguarding information' 
18. Notice to child support ageagy 
*19^ Assignment of rights to support 



; □ •■ 

'd ""^ d .-; 

.■G . □ . . . ■• 

1^0 Separate Audit " < • \ 

, '. Q^.:': '.[1].; ..\ 

.•d , .d' □■ 



. a b C d f 
.a b o 
r > t> c * 
a Jb^c d ' 
- a b c 

^ b c'^ 



/ a b 

a b c 
. a b e d e 

. ^ b , ■ 
a 
a 

a b ^ 
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. Exercitf:6 
r AUDIT STEPS SIMULATIONS^ 



The Auditor will pailfcipate jpieLsimulation of the kindft of actiYitidi involved in the audit of State IV-O* * 
. ' Programs.* . T . • u • ' ^ ^ 

4 \^ ' 



Simulation Activity 1 



, Stage A: 
'Objecttve: 
Partiqipanls: 

^ Rote Assignment^ 
Materials: . \^ 



Activities: 



/ 



Audit Steps to be Done at OCSE Regional Office ^ 

Practice session to demonstrate auditor undefstanjding of Audit Steps in. Stage A 
All Auditors (trainees) . / , \^ 



1) Auditor 2) Regional Representative 3Jl Recorder 
'1) Manual 2) Sample Worksheets *3) Pencils 

1) Instructor asks for .three volunteers to act out each of the roles listed. 

2) Instructor gives procedural instructloff^^o^the group 

a. Role players find appropriate reference areas in Manual for 'performinjg ^dit 

Step^ of this Stage * , ^ ^ 

b. Recorder summarises performance/observations 

c. Group discuss^and clarifies results 

3) Demonstration ^ 



Stage B: ^ 
. ObtecUve: 

, Pjirtlclpents: 

Roie Assignments: 
Materials:^ 

^ ^ Activt«es: 



Simulation Activity 2 - ^ — 

Audit Steps to be Done at State IV-D Agenqy. / ' 

/ • __ ' 

Practice session to demonstrate Auditor competency in ,cond|[iCting Audit Steps 
at Stage 6 , 

All Auditors (trainees) ' ^ . 

r Nine 0O6E Auditors 2. Nine Recorders 3. Nine^-p representatives 

1. 'Manual 2. A^signmer\t Cards (Role^and Group) 3. Sample Worksheets* 
4.' Pencils' 5. Agency place^rds . ' < 

1. Auditors randpmly select assignmenAoards when entering session area and keep 
until time for this practrce activity '\ \ " v 

2. A.gencf^ placards arepCaced in appropriate areas prior to thte Simulation Activity * 
(IV-D) (IV-A) (OpSE Regional OMice) ' ^ • 

3. Role assignment cards areT randomly selected immediately prior to this activity 
(Nine cards for each role wil^have been assembled) 

4. Auditors move to pre-select^^^umbered groups ^' 

5. Instructor gives specific instructioos' . ^ 

0 4 

a. Role' players take apprbpriete positiorvs * ^ 

b. ^ch group is allpted 10 minutes per session 

c. Rofes and groups cnange for eaph 10-minute se^sWn 

^d. Each group has role performers as fotlows^three auditors, three reeordeis, 
three IV-0 representatives / 
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' e. Recorders talcflrndles mid s^mmarizfe observatlonsSor report to larger group 
' ' ^ '* • 

f. Each group practices six Criteria per session ae fol|ow3— - 

, , - ♦ • 'I 

SESSION GROUP ROLES CRUERfA* / 



T 1A ^ ,4 r 6 

2 2A J - 12^ 

3 3A — VF- 



2 .SB / . 1 - 6* 

•3 - 1^ ' 7-12 



V 3C 7-12 

3" 2 1C 13 - t7 

>^ 3 2 C 1-6 



IB. Directions. Using Manual, checklist ancf \>xc^per reference niateriaK conduct a 
• practice audit , . ' ^ 

7. Demonstration > ^ ^ ^ , 

^87 Group jBvalUation, and clarifications 

Each Auditor shouldtAable to propeHy cor>^ttet'i|i|||at^rt ugfng outlined procedures. 



^16 
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4 UNIT IX V 

Methodology for Selection of Mu^iX Subjects 



' SYNOPSIS 



Fhis Unit contains the formula for selecting the 
political subdivisions to be audited within a State 
(from two to ei^ht subdivisions for each "Stated m- 
structions'on the performance of statistical random 
sampling technique which is to be employed tn the 
f selection of the political subdivisions and various 
audit subiects throughout the audit, and it contains 
Random Sample Tables ^ 

OBJECTIVES ^ 

1. The. Auditor will demonstrate proficiency in - 
random sampling technique by using the sta- ' 
tistical Random- Sample Tabl.es. - 

2 The Auditor wilf apply the^ormtila'for selec- 
tion of political subdivisions to -be audited 
within a State. 

3. The Auditor will identify the numbfer of polit- 
ical subdivisidns to be audited withm a State 
.of the Region to which he is assigned 

LEARNING PROCEDURE , 

1. Introduction to Unit 

2 Presentation of materials. 

3. The Instructor will explain the use of Ran- 
dom Sampla. Tables and introduce the Au- 
ditor to the instructions beginning on Page 
98 (Topic 10). • 

• 4. The Instructor will apply the use of the Ran- 
dom Sample Tables m the problem example 
in the mstructions. ' 

5. The Instructor will explain the use of the 
V formula for selecting political subdivisions to\ 
be audited, ifjtroduce the Auditor \o%e in- j 
f Itructions for: applying jthe formula (Topibi<^ 
Page 95). and introduce the Auditor to NCSS > 



Report A-8 (2/77), Recipients of Public Assis- 
tance Money Payments arid Amounts of Such 
Payments by Program, State and County. 

The Auditor will appl^the use of the formula 
m the problem exdl^ 
(Exercise 7) 



m the problem exsRiple cited on Page 97. 



7 The Auditor will review his solution wfth the 
Instructor / ' 

• 9 The Instrucior will review the'Unit, provide 
opportunity for questions, and summarize the 
content ^ 

EVALUATION PROCESS 



1 



Review of Auditor's solution to fjroblem ex- 
ercise in use of formula for selecting political 
subdivisions • 



2 Review, questions, clarification, sum;riary. 



MATERIALS 

1 Topic 9 - Selec- 

tion Formula 

2 . Topic 10 ' Instruc- 
tions for use of 
Random Sample 
Tables 

3. Random Sample 
Tfibles 

4 NCSS Report A-8 
(excerpt) • 

5. List of States and 
the Number 
' Political Subdivi-, 
sions to be Audited 
(Table 7) 

6. Exercise 7 



Location* 
UNIT IX 



Page 95 



UNIT IX Page 98 



UNIT \\ 



Instructor 



Page 99 



UNIT VIII . Page 45 



UNIT IX Page 97 
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' Topic 9 
SELECTIOrT FORMULA 



, As part of the annua) audit, OCWE wilfselect from 
^wo to eight political subdivisions of the State (de- 
pending QD the size^of the AFDC j!H(ogram in the 
State) to be audited.^ fclnit VIII contains a hst of the 
States and th^ number of political subdivisions to 
be audited Following is the method -for the selec- 
tion of .these political subdivisions ' 

— 1 Obtain from the Stafe to be audited a listing 
of all political subdivisions within a State to- 
/gether with the amount of AFDC payments 
made within the subdivision . 

. 2 Arrange the poh^al subdivisions by the 
, ampgnt of payments made in descending of- 
' der from the 'highest to TTIeNowest 

3 Complete apprbpriate tasks for States with - 

Two Political Subdivisions To Be Audited / 

• 1 Divide the list into halves by selecting the 
midpoint trfthe hst.(fif there is an odd num- 
ber of political jurisdictions, the midpoint sub- 
t-- division should be included with the lower half) 

2 Using' the r^ndbm sampl^^nd the instructions 
for use of fhe table m the next section, select 
one political subdivision frorn each half 

Yhree Political Subdivisix>ns To Be Audited 

1 Divide the list into h'alves by selecting 
midpoint in the list (if there are an odd num- 
ber of subdivisions, the midf)Oint'5ubdivision 

^ should be included with the lower list). The 
list with the higher amounts should be divid- 
ed in half once again 

2 Using the random table in Section* 2, seleqt 
one political subdivision from each of the 
three groups 

Four Political Subdivisions To Be Audited 

1 Divide the list* into halves by selecting the 
' midpoint in the list (if there are'an odd num* 
ber of subdivisions, the midpoint subdivision 
shpuld be included with the lower list)' 

, 2. Divide the list with the higher amounts in haif 
and then take the list that contains the higher 
afl^ounts and divide it in half oTice more 

3 Select one political subdivision from each 
group ' 

i 

FM Political Subdivisions To Be Audited 

1 Divide the list into halves by selecting the 
midpoint ift^ffe list (if there are an odd num- 
ber of subdivisions, the midpoint subdivision 
should be included with the lower list) 



2 Divide the list with the higher amounts in half 
and then take the list whibh <:ontains the 
higher afiounts /^d divide it m half once 

S'more. , ' . 

3 Select pne political subdivision from each 
/ of the top three groups and two from the 

bottom half - * 

Six Political Subdivisions To Be Audited' 

1 Divide the list into halves by selecting the 
midpoint in the, \is\ (if there are an odd num- 
ber of subdivisions, the midpomtsubdfvi^on 
should be included with the lower li?t), 

^ 2 Divide the hst with the higher amounts in 
half and then take the list that contains i^e 
. higher amounts and divide it in half on^e 
* more • X 

3 Set>^ate the largest (the one having, ttieVarg- 
>est ^^Niip payments) from the rest.of its'list. 

4 Select the largest political subdivision, twb 
from the lower half of its list.^and one from 

V each of the other three groups ^ ^ 

Seven Political Subdivisions To Be Audited * 

1 Divide the^ list intolSilves l^y' selecting the 
midpoint in the list (if there are at) odd num-, 

■ ber of subdivisions, the midpoint subdivision 
should be included with the lower li^t)^ 

2 Divide thrftel with the higher amounfsSn half 
j;jnd thi^tatfe^e list from these two* that 

^'^^ hahvf(e highec amounts and divfde m half 
• ■ ^ce more 

3, Separate the largest political subdivision from 
the rest df the list 

4 Select the largest political subdivision, two 
from the lower half, two from the bottom 
group of the original top half, and one from 
' • each of .the other two lists 

♦ « > 

Eight Political Subdivisions To Be Audited 

1 Dividf the list into hah/es by selectif>g the 
midpoint in thfe list (if there are an odd num- 
ber of subdivisions, the midpoilnt subdivision 
should be included with the lower list). 

. 2 Divide the listwith the higheramounts in half 
and then take the list from these two that 
ccrntam the higher amount and divide once 
more 

3 Separate the largest subdivision from the rest 
of the list 

4 Select the largest political subdivision,' two 
from the lower half, oneVrom the list at the 



ERLC 



95 



veryMoa two from the list next in line from% 

the topi^land two from the bottom list from 

the original top half! 
* " 

NOTt: Irl d few cases, the number of political sub- 
divisions to(be audited wiH not coincide with the 
number in the Unit VI II schedule for various- rea- 
sons. An example. is the District of Columbia wher«. 



V ' — . 

although the size of the AFDC program Nvarranfs the 
audit of four political subdivisions; in actuarity, thdre 
is only one political subdivision. When special cases 
such as this exist, the auditor should contact the Audit 
Support Branch, Administrative Division, Office of 
Child Support Enforcement, Washmgton, D.C.; and 
discuss ^1 selection of a different sample than that 
listed. 
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EMrcise 7 , , \ A • 

Below is an example pf a State which has eight politlq^stjl3divisiohs4o bp audited. FollowThte example 
and complete step 6. Prepare a workpaper describing the selection. ^ . ' >- ' ^ 

> The State of Anxiety has $1 ,820 million in AFDG payments for fiscal year 1 975, of th is amount $754 mil'lion 
w^s paid In Headache City. The State has 68 counties of which 4belong to Headache City. Therefore, there 
are. 65' separate political sut?divisions |n the State of Anxiety. / , » ' 

' 1 The Auditor makes a list of the 65 political suWiv«ions ^eginnlog with Headache City, 

2 The Auditor divides the list into the 32 largest sulfdivisions and the 33 smaller subdivisions; depending 
Ofi amount of AFDC payments. ^ ' \ - 

3. The AudUpr divides the list of 32 largest subdivisions mto two fists of the 16 largest Jwrvd^the 16 
next largest. - - ^ ^ ' 

.4 The Auditor then takes the list of the largesf 16 and dfvides it Into two lists of 8. The. 8 largest and 
' ihe second largest 8. ^ " \ 

5. The Auditor then separates the largest political subdivisrgn (^adache City) from the list of 8 largest 
political subdivisions leaving a list of 7. * . ' . 



\ 



6.; The Auditor then selects - (complete). 



r 



. . . ' /Topic 

INSTRUCTIONS TOR USE OF 

Below 'are listed the steps Which #ie auditors will 
use in seled'lftg samples to t% used In the audit 
program. , * . 

1, Establish? the universe that t)^e sample is-tp 
be chosen from. Jhe^niverse must include ' 
all activities of a similar naturethat occarred 
during the pJeriod under review; for example, 
all attempts to establish paternity during the ' 
period July - September 1977. 

^2. Emimerate the members of the universe be- 
aming audited; for lexample, 25 attempts to es- 
tablish paternity were made in Prince William 
County^ Virginia, during the perio^ July - 
September 1977. Ea6h of these "attempts ' 
should be numbered 1 through 25. 

3, Tuhi to page 'l, line 821. column s of the , 
\* attached random sample table (number 82511). 
If the number of activities in the universe is 
from - ^ * * 

. • 1 through 99, u5e |he first two digits of the • 
line indicated ^82); 



RANDOM SAMPLE TABLES 

. • 100 through 999, use the fn^t three digits 

0 of the line indicated (825); 

r ^ \ 

• 100Q through 9999. usejhe first four digits 
ll^^ of flie line indicated {8?51); ' ^^-^ 

• 10000 through. 99999, use, all five of the 
%tigits indicated. 



. Make the random setection reading down 
column 3 to 850/ proceed to line 801 
(column 4 to 850). and then to column'5. etc. 
After completion of page 1. the auditor 
should go to page 2. column 1 and continue 
the ^selection process. Each number that fiti 
into the universe shoulfl be used. For any 
number which appear twice in ttie selection' 
process, the second Time should be ignored 
and the auditor should contirru^ith his se- 
lection prodess until the entire number to be 
i '^^ted has been chosen " - , 
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UNITX 

Audit Principles and Practices 



SYNOPSIS 



This Unit wtif address the body of ^wdi? stand- 
ards applicable to all government organizations, 
programs, activities and fuTictions which relate to 
^he scope and qliality of audit ^ort. The audijpr 
should be able to use the Gener^^ Accounting Of- 
fice standards handbook effectively as a general 
guide in performance of auditing fiihotions^ The 
standards provide for a scope of audit which in- 
'=^^~~^ude^ not only financial end compliance auditing, 
but also' economy, effici^cy and progranri outcome?. 

OBJECTIVES. 

1. The Auditor will be able^to define the three 
elements of professional auditing. 

2 The Auditor will able t6 apply the princl- 
. ' 'p\es of effective auditing and perform appro- 

• pnate procedures for accomplishing that goaf. 

3 The Auditor will be able to demonstrate conr>- 
- petency irr preparing Sudit reports 

LEARNING PROCEDURE 

t Introduction to the Urnt. \ 
• 2 Pr*eientation of Unit Materials.* 

3. The Instructor will discuss: 

' a General Audit StanTSards. 

b Standards of Examination and Evaluation, 
c. Reporting Standards. ^ 

4. The Auditor will survey the QAO audit stand- 
1 ards handbook entitled "Standards for Audit 



of Governmental Organizations, Progran|s. 
Activities and Functions/'* 

.5' The Auditor will participate in a group dis- 
cussion oh the following topip: 

"The Necessity and Significance of Main- 
taining Standards of Professional Con- 
duQt in Aycf»fir>§ 

6/ The Auditor will denr\oflistrate his Knowledge 
of GAG auditTng stanttards by selecting one 
of the three classifications of standards and 
preparing a brief summaryjpf the principles 
involved, (Optional. Exercise 8,» Page 103). 

7. The Instructor will review the Unit, entertain 
f questions from the Auditor, and summarize 
the Unit content. ^ 

EVALbATION PROCESS ^ ^ 

1. Preparation of a written Summary on audif- 
ing -standards 

2. Review, questions, diarifications, Nummary. 



MATERIALS 

1. "Standards for Au^it 
of Governmental 
Organizations. Pro- 
grams, ^ctiviti^s, 
and Functions." 
(General "^Account* 
ing Office standards 
handbook). ' ^ 

2. Exercise 8 * 



Location: . 
Instructor 




•UNIT X Page 103 / 



A 



ERIC 



V..: * 



Exercise 8 

(Optional) - ' 

Demonstrate knowledge of GAO auditing standards by selecting one of the three classifications" of 
standards'and prepanng a bri6f summary of the principals involved (Optional. Exercrse 8, Page 103). 



1, 



f 

% 



:- . O 



- ■ . •• ■ / 

131 

O 103 





Public Law 93-<i47 
93rd Congreff, H. R. 17045 
January-4, 197S 

an art 

To ftqiend \\w SorUl Hectjrity Act to MtablUh « cnfuoIMatMl proffnm of FinJ^ral ^ 
» ftnancitl mmIsIidc* to Mcc^QriR^ iir^tsioD of aerrlj^nt by tbc HtitcA * 

/if« it tnacted by the Senate and Home of RepresetUaiivei of the 
UniUd Staten of America in CongrcM (fMemblei, Thut this Act my be Sooi*l Suviott 
rif ed »H the '^Socnil Servn-e^ Amo^dmonts of 1974*'. AatndMntf of 

1974. 

^ - 42 L^C 1397 

42 \LC 301. 
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, PArrB— Cum^SurrosTPBooMU 
CHiu) B^l^^rr Ain) iiTA»uiHK«rr or pATBEKiTT 
In Q«neral 

Sic. 101. (a) Htle IV of the Socml Security Act It kmended by 
Adding afUr part C the following new p«it : 

**PA»r D— Child Suppon- aitd EffTABuanif ckt aw pAmiriTT 
"appbotmatiow • 

42 use 651 . ^Sbc. 45V. For the puroon of enforcing the euppoH oblig^iiont owed 

by ibsent perpiits to their children, locating Abaent parenta, eatabliah^. 
in£ paternity, and obuining child support, there w hereby authorized 
to be appropriated for earh fiscal year a sum sufficient to carry out tl« 
purposes of this part. 

"DUniBS OP THE SBCUTAKT 

42 use' 652. **Sic 452. (s) The SecreUnr shall esUblish, within the Department 

of Health, Education, an<h Welfare a separate oiganizational unit, 
uiKJer the direction of a desi|niee of the Secre(kry, who shall rrporf 
(hrectly to the SecreUry and who shall— A 

^(1) eaUblish such standards for SUto programs for locating 
absent parents, eitablishiii|p paternity, and obUining child sup- 
poil u he determiivM to be necessary to assure that suSi^prtigra^ 
will bseffectire; , _ 

"(2) establish mimmum organisational^ and stafing require- 
ments for State unite eng^iged in carrying out such prtigrmms 
undsr plans approved undmr this part; M ^ 

^'(S) rsTiew and approve State pUns for such progrmros; 



/ 
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January 4. 1975 . - 15 « Pub. Law 93-647 



W STAT* ^52 



pursnwt to such pltn, conduct sackCwmO>f State progrmtf 
e8tabli>h&i under planTDph)Ved iUiWf Qiia p» r* ^ i^yy ^ 
iwceBsary to issure thWr coja fgrmity with the re quirenw nta^tQ feia 

pi ftl'l, 11111, IIU l iCTS UfUil UUi>UftM>^ly,efth^UCt ttmftleU^^ Annua mudltk 

tHe {»rj>griii« ataWMlgd Uhder sdcH plan in efai St^ anStte^- ^ 



stabM 



mine for tha purpWe ot the penalty proiriBion of i 
whether tne maai optiiiion ot' gttcn progtamg in each I 

foi 'B yi#Ui6 iwuiicii ie iStoul Mb j^tf T "^ ~ 

^ (5) ubibC i^U£d in eeuDiJ«hing aai^aata reporting procedures 
^d maintain records of the operations of programs ertablishad 
.pursuant to this part in each State ; 

^'(6) maintain secords of all smountH collected and disburaed 
>und^r programs establ lat^ pu'rsusnt to the provisicms of this part 
•ml of the casts incunv^K collecting such amounts; / ^ 

^proride technicfllLBistwice to thr States to help tbsm Tvohnioal 
<h|<1!eSH^ sy^^ffftot collecting child support sna estab- 'u^i^&nca . ^ 
fishing pstemityr^''''^ 

^{n) receive snplicstions from States for permission to ntilite 
the courts of the United States td enforce court orders for aupport 
against abaeiit 'parents and, upon a findin^that (A) another state 
has rftt undertaken to enforce the courtSder of the ori|;inat)ing^ « , 

StAte against the alseut parent wit^|^ reasonable tintc, ana 
(H) that iitHlxaiion of the K^eral t^^^p is the only reasonable ' 
* mkhod of vif6ccinff-fnch order, appnn|pach applioitiQna; 
^(9) operate the rafent I^ator Service eptablished lyyatctiou 
453; and, ^ ' | Post, p. 2353. W 

-'*(10)' not later than June SO of each y^r bcf^inning after itepon.to 
December 31, 1075, submit to tlieX'oiiintiSS.a report on^airactivj- ' Can«r«ss. 
ties undertaken pursuant to the provisions df this part. * - 

The Secretary shall, upon the request of any State hav^ in 
effect a i^ate plan approved under this part, certify the amount of any. 
child support obligation assigned io socli State to thi Sacn^tary. of the ' 
T reasur V ior collection pursuant to the provisions of section 6806 of the 'I 
bitemal Ke/ehue (^oda xit 1054. Ko amount may be certifiec) for col- Post, p. 235«r 
lectioi^ under this sabawtiaii eicept.the amount' of tM delinquency 
under a court order for support and upon a showing by the State that * ^ ^ 
such State has made diligent' and reaponable efforts to co^eci^ such* ' * * 

amounts utillainrits own collection mecKahisms, 4nd upon an agree* 
ment that the Stat^ will h»iniburse the Vnited Stat«« for anr coats .* * ^ 
involxed in making the collci-tion. The Secretary after .coMpMtattoti ^ 
with the Secretary 6i the Trtasurv may, by regulation. eatMM crite- 
ria for accepting ambunts for collection and tor making xef;tific*tiotn 
under this subsection Inchidin^ imposing sncK limi^atioRS an fhf 
freqiieiic>- of making stich certiiications under this subaecticlh. 

(c ) (1) Thert is heA4>y estabjiahed 19 1 htf Treasury s revol ving fund HovoiYini ^ 
whicIvMhall he availabl»^to the i^^cpUy without Kscal year Gmita' 



tion, to ^nabKe him to pay to t^ States 'for distribution in aecordance ^t^Hshmirt 
with tlieurojjMlbns of section 457 such anMmntsasnwy to 23S« 
paid (sobjet^o parateph (2))1ntosttcb fimd nndei lacfioii e-Wof 
the Internal ItevAuTCdHci^im. ' 
^ "(2) There ia#reby a^r^atad^o thsiund, 6ut of any moneys 
in the Treasury not 'oiherwtaeNippiopriateit, amonnta equal to the 
amounts collsctad. undA* srclidn m^of |be Interns) Revenne Code 
of 19M. pedueed bjr tha apMMints mdited^Or/efumied as overpayments 
of the amonnta ib oollectsd. The amoonU appropriatad* In- the pra* 
^^sding section shall be Iranat^yred at least quarterlylram dhe genertll 
fund of the Trsasoiy ta^ fund on Ihrbasis ol estimatsa idade by 
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the Secn-taiy of the Treasury. Vi-opi-r n^tjustniciits i^lifill be made in 
the amounts .siilisoqiionfly trsiibforml 10 the extent prior estimates 
were in excess .<rU>r W tlinn the amounts roqi^^l to be transferred. 

"I'ARKNT l,or\l(m KFKVKE 

.bH<5r>m«nt. 4.%3. (a) The SeciWar)- shall r^tnhh-h ami <-oiuluct a Parent 

A" 6^3. f/M-afor Servirr. nndrr tho <lircdion f»f the ih'si^noe of Ui^bxretary 
if fcMe^l io 111 sfcrmn 4.'>«(}i), wWtUi sIikII Ijc^i-c«1 to oliiaiiil^^l tiaiiH,> 
»>it any jntthoii/ctl pcr»m (ns (U'finwl inj(^l>?^-tmn (c) ) infonna- 
tu»n as r<> Ihc w hrivaUrtits of an) alif«i'nt (wirflrTyihrn >«U'li nifunnation 
, j«< Io U* us«m| to1(M jjtT si^i parent foi the jMirjMM' <>{ eiifon-in^ >u|k 
lM»rt ol»li;f.JtH»nstij?»iiist 8n< h paiviit. * 
'*{b) I imMi vcqm-st, filial HI H'^jonlance wHk suliwTtioii (d) of any 
, ^ . aiithonxnl |>^|•-on ^s delinvd in Milw^rrion (c)) for the nm-^ recenr 

}ul(lK»t**nnil jihu-e of eniployinent of ttu\ nl)sent jyirejit. tTR» rotarv 
^ sli:in./H<»twitlLNtjiniliiifr an> otl'ier j>nn ision^jf law, provulc t'hronjfli 
the P-arcnt I/M Htor Sen ire wirh infonnatmn to snrli^>i>on, if Snrli 
[ • inforniatiou — ^ ^ ^ - . 

is contaiiHul in an) file*, or nn'onls HtniiUaincd l»\ tlie Si^ 
iTtary »r!>> fhe I)i>|rfii-tme)>f of llcWIrli, K«luratit»ii. anil \\Vlf«n»; 

"(2) IK not rniitaimHl in Mjch tilcsor re<-onls. hut can be obtHmcif^ 
bv the ScfTi»fary, under Ine siithority conferred hy snlise<'tron 
^y<fc. fnnn ajiy otiier <lepsrtniQnt. ajrcii'iy, ot innti iinientality, <>r 
„ the I'nite*! St}i»(H5orof any Stsit^: * , 

Information ^ Xo in format ion Hhall Ih" <liM('hjM'il tti any |x'n«r>ii if the ai8ch»snre of 
disclosurt, ^ infonnstioii would <M)ntTa\clie rhe n.ttionsl |)olir} or }HTurit\ 
pro it lied, interests of the Tnifeil States <^i the eonfitlenttalit^ <>f miHiis <lata4Th'e 
Secretary ttluill |(lveJ>iiority to re(|iH^^iiiadehy any airhtorixcil p^^rson 
^lesrrilKhl in aiil»scctifHi (c)'(l). - 
"Auti>3ri2«4 **(c) .V«< n-eil in snlntM-tion (a)^ tli^>i m ^siithonM^l i>erM)ii^ int>aii8 — 

?*rsor,'* "(I) ,„|y or^yttoriirx of^ny Hfate Inixtn^ irl etTtM-t a plan » 

appiovml ninler this |>art. wlio ha^ tlic tliity or siithoiit) nnder , 
* . ftiir^ plan*< I0 Hi'ehM rec<i\ei' miy uinonnlM o^\e<l as clnld »iq>jK>rt * 
, ^ (inclnilin;;, %hrn jRtliori/^Uunder the State plan, any offinal ^ 

of A'lHilifK'rilttijtxliviaion); • „ ' l" ' 

**(2) the t'onrt HhMt hiys antlioritv to in^iie ^1 order a^i|in*<t 
anial*M*nt pan«iit ior the snpiMui ani{ niaintriiance of a cinhl. or 
^ ' any a^*iU <»f siii% eonrt ; and * . ' 

tlif ii^lent parent, le^jal ^i^rdian, attonny, or ajjent of 
, a clithl (<»t||er than a child receiving; aid under }jlrff(\ of thia 
^ tille) (aa^dcteniiiiied by repdationa prcs<*ribf*Hiy tne S<yretar,v) 
< without rvffanl to the exisfentv tif tf ronrt ocderW|^|g0Ri s.liM'«nt 

* ^ ' ^ pariMit idio liai\.a (liity to^Kiip|Kirt and inaintai^^^^w4i chihU 
, r^M*!) A ni|fiOHt 'for information under this sectioi^^Bfbe til^l in 
' Micli ni;iiiiicr an<l form ss>lie Secretsry shsll by regiiMfim preserdie 
snd aliall a<t«oni))S|iic<l or aup|xH^e<|'b^ mft-h tbriinienta as the Scc^ 
^ 'retarj* may dcteriniiie to Iv necessa ry. * , ' . « - 

• ^ ' "(c;(1) Wliei»cvcr tlfe SecrMarj- wefvea a reqiiest •ubinitte<l nnder 
„ snbsprtirm (b) which he Is reasonably satisfied meets the criteria 
* A4|^islie<l bv Hubsections (a), (b),'and (c)« he shsll proniptlv umler- 
, ^ ^ae to pnivide the inforfhat ion requested jfrom tile ntes and rooords ' 
maintaineil bv any of the dejHtitments, ai^encieM, or instnimentslitiea 
of the United Statca or pfsnyStste. " 
*'(2) Notwitluitandii^ any other provisioo of Itfw, whcneter^ha 
^. . individual who is 'Uia head of any d^partmstit, i^HMyf or inAt\ 

mentality of thf^ United SUtes rMrives a Bsqoast from tM Seereiai^r 
^ , •lor ifilonnatioir autkoriaed to bs provided by 'th4 &|^ci«taty unde^ 
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this section, such iiidividttal fha)1 promptly CAUSe a search to be made 
of the files and records maintained b^ such d^rtment, Wnry/ or 
instnunentality with a view to detepiining whether the infonnarkm 
reqtMsteti is contained in any sucH fiW or rrcorda. If such wenrch 
discloses the information rMjuretedf surli indiYiduml shall immedi* 
ately transmit sih-Ii wformation to llie Secretary, except tliat if any 

«formaH»ii is obtained the 4u*^'l^re of which HdUjkl co«itni>ene 
^ional polk-y or senirit^ interests of flie Tni^l States or the con- 
fidentialit;|r of iyoasus cUita. s<iich iiifomiaf i<»n shall not be fraiisniittetl 
and such mdividtwl »hall inmWdiatcl^ notify tlie Secrrtaf^.llf such 
search fail« to disclosp tlic infomtatioi^ rrnneiitecl, such -imlividnal ^ 
shall ininKNiiately eo notify )he Secretary. Tne coe48 im-iimHl liy any 
, such deiiartn^nt, agency, or infftnimentatity of tlie Tnited States or 
of any State in providing such informaticHi to the Secretary shall 
npimmirwd by him, W&never such services arc furnished to an 
ittdiriflnal specified in snbarction {e) (a)r a fee riiall be charged sqch Fw. 
ind%idiial. Th«k fee so charged shall be a^ed to reimburw the Secre- 
tanr or^M de^gate for the ex^nsegaf proTicling such sprrioes. 

•(f) The«Eretary, in carrying out hw duties and fimdions under 
this section,'Uiall enter into arrangements with State agencies admin- 
istering State plans i^roved muter this part for such State agencies « 
to accept from rendent parents^ legal guanlians, or afnits of a child 
described in subsection (c) (8) and, after determining that the T 
parent cannot be located through the procedures nnder the ci. 
of such State agencies, to transmit to the Secretary nquests for i 
roation with^n^ard to the whereabouts of absent patents and c. 
wttTto cdo^rate with the SecreUry in carrying out the nnrpoees of 
thtslnction. * 

g **BTATE FLAK FOa CHILD aVrFOflT 



r a child 

>rii^HIK 

dotlSP^, 



''Sac. 464. A State plan for child sopport moat— • Proviiion 
*'(!) proiride that it shall be in effect i^] political snbdiri- 42 use 69f 
aioM of the State; V * 

"(2) proride for financial participatia^T the State; 
"(3) proride for the eatablishm^ or dangnation of a single 
and separate organixational miit. whkh mccU snch^taOng and 
organisational reqairementa aa the Secretary may by rejraTation 
j)rascnbe, withia Mie State t^. adminiiter the plan ; 
(4); proride that such State will ondertaka— 

"(A) in the caae of a child bom out of wedfork with - 
respect to whom a^ assignment under section 408(a) (86) of ' 42 use eo5 
•»»5 •^w^**"** to estahlirii the^p^eraity of such child, 

-(B) in the cate of any child with respect to whom such 
aasignment is effective, to secure aupport for such child from 
, hia parnit (w from any other peraoiAgallyjiable for socb 
*SPV^y^ti\iting any recipro^ a n j^ ei ufcfc ^^ with . 
other SUtea, except that wKeAadi .arran|ES^^other 
mean* ttky* proren ineffecHreT tha S^ftjaay aCUiae the Fad- 
' era! courts to oiittiin or enforce court flfQe^tor suppMi • , 
-(5)rtorovide that, in any. caae in which child supportpmaMiU 
ara collected for a child with reapeet to wlmm i^Taai&DUDeBt 
un*r sertKm 4<W(.)(2J) is effect iT»,''auch paymnHsAl] te 
-"t « ^ !7f V /^"*n*>«rtion purMumt to aaction 4*7 and Pjft, pi ^ 

1 ^ ?f <l"wtlr to the famify except tlu^ thia paragraph - 
^} ^M^y^'^i^y^JmmU (except aa^rided ui iStitibn. 
457(c) ) for any month m whicii the amount c^lerted is auflcieat 
to make such family ineliirible for afviatance under tha STata 
plan approvad umler part A ; . » 



erIc • ; ;. ^ 
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"(6) provide tbi*t (A) the child support collection or patemibr 
dcteilnination wr .es established uncier tlie plaft shall bo<ma<te 
ava^ble to any ii.ui vidual not otliefwiaetli^ble for such serrices 
Apciic^tion u|)on applii-mtioii filed by such indiridual with the State^ (B) an 

^*** application fee for furnishing such serrices may be imposed, 

except that thp smount of sny such applicatioa fee shall be 
reasoiuihV.iis detenu incd under regulaticms of the Secretarvi and 
((1) any costf* in exc««s of the fee so imposed may be collected 
from b-uc'h iiidividiul by deducting auch costs from the amount of 
any recovery made; 

'^(7) |)niridc for entering Into cooperatire arrangementa with 
appropriate courta and law enforcement officials (A) to aasist the 
agency administering the plan, including the entering into of 
financial amngcments with such courts and officiala in-order to 
asBure optimum results under such program, and (B) witli reqieci 
to any other matters of common concm to such courts or offioals 
* and the agency administering thMtlan ; 

(8) proride that the agency ^Euniatering tlie plan will eatab- 
* lish a aerrice to locate abarnt pMnta otilixing— 

''(A) all stmrcea of information and a vailabia records, and 
— *'(B) the Parent Locator Serrice in the Department of 

Health, Education, and Welfare ; 
*'(d) provide /hat the State will, in A*cordancfr with standards 



prescribed by tjie Secretary, cooperate with anr other State 
**( A> in eatabtishiiigjMtemity, if neceanry, ' 
"(B) in locating an-abaent parent residmg in the State 



(whether or not permanently) against whom anr action ia 
being taken under a program eatabliahed under a plan 
^ approred under this part in another State, 

^{C) in aecuriag compliance by an absent parent reaiding 
in auch State (irtirthtif flr not permanently), with an order 
iasued by a court of ^eompetent juriadiciion Maiii# auch 
parent for the support and maintenance of a chiluor children 
^ o^**ch parent with resliect to whom aid ia being provided 

^ nSer the plan of such other SUta, and 

**(D) in carrying out other functions required under a plan' 
approred under this part; 
"(10) proride that the State will maintain a foil record of 
collectiona and disbuminenta made mder the plan and hare an 
adeauate irporting system; ' 
*'(11) pibvide tbat amounta collected aa dkild support ahall be 
Po«t^ 2356, diatribtttedaajproridedinaectiob467; 

' provkfe that any pavment required to be made under 

section 4M or 457 to a family Aall be made to the Rsident patent, 
lagal guardian, or caretaker relati\-e haiung cuatody of or ratpon- 
aibtlitr for the child or children ; and 

*'(1B) proride that the SUte will comply with aarh other 
reqotremeiita and standards as tha Secretaty detnra^nea to be 
. neccaaary to tha «atabliahment of an efecUra program lor lorat- 
^ f ing absent parenta, catabliahiBg patlmity, obtmiag support 

, omm, and collecting aupport paynienta * ' 

'^ATMaXTa to aTATCS ^ 

42 irsc 655, 4^. From the aunM appraprktad therefor, tha'SacrAary ahalt 

pay to each State lor aadi> qoarter, bagtnniag with tha qa^ar com- 
mracing July 1. 107ft, an amount equal to 75 percenr of the toUl 
amounta expended by SQch State during aiich quarter for t^ operation 

iSU, p; 2354. of the plan approred under aection 4M except that no aBoant shall be 
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Mid to Miy State accoan^ fumirfunfr c<aiMtion wiricot (other" 
than parent locator ai^pnces) to tncUridiials under mtiaa 454(6) dor 
any penod begiiuimg after June 9Q, mti. ' ^ 



aa STAT, 2356 



RUPPOWT OttLIOATIONx 



.nof t^^ I' support rights aflri^ .i to the Stijtc under tectkm 42 use «6. 
402(a) (26) sliall conatiMJte an oblif^ation owed to siuh State by the 42 use 602. 
individujj restHwrn^rfe for providing mdi support. Si^ oMintKm 
.•hftll be deemed foroollection porpoeei to be .^>n©etible under aJlappli- 
eable State and local proceaeea. ^ 
**(!) The amount of sochobliinitum dull In^ ,^ ' 
^ "(A) the amount ipecified in a etmt order »h»ch oofeiv the 
MWjcned aunport nghti^ or 
"(HJ^if tlire i» no conrt order, an auiount di^rnniaed by the 

in accordance with a fonnola Hi.prwed l>v the Secretary, » ' 

. amonnts aJlected from, an aWut narpiit ander the plan 

shall rednre, dollar for doHar^ the amount of hia oliligatkm under 
parapanha.(l) (A) and (B). * 
(b> A debt which is a child topport oWiirntion aasiimed to a SUte 

under tectioQ 402(a) (26) >. not reUaed bv « di^jharpTin bankr^ ' . 

under the Bankruptcy Aot ^ ii use i 



'^nmramox or nax \jnm 



not** 
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Sec 457.. (a) The amounts collected %^ 4 |iild ilIl.|lor^t>y a State 42 use 657. 
► ^ ^rauant to a plin approred under Qm i»:irt duriiitf the 16 months * 
O . . beginning July \, urTS. «heiyii^«,*ribotetf «s follow!?! 

V ^ ^H^^ of the fimt $50 of such amounts as ar»^l. 
. k II iJ*"^"*"f ^^^^ P^present monthly snpimit payments 
•hall be paid to the family without ai.y decrea^^Vjn thTiunoant 

. . W (2) wch amoants as are ooftBcted i^nodically which are in^ ^ 
excM of any anount paid to the faintly Under Mragraph (1) 
which repreaent monthly support paymeoU shall he ratamed by' 
the State io^unbUrse it for aasistancr paymenu to the family 
djPM ttch penod (with appropriate reimbursement of the 
reoertKiioverMent to the extent of iu ptrticipation in the ^ 
f nnancing) : t * 

"(a) swji amounU aa are in ezceas of amojmts reUined by the 
SUte under paramoh f2) and are nirf in excew pi the ani^itnt 
rgmred to be paid during such pericnl to the family by a court 
order shall be paid to the family^ and - ^ 

J Jl^^^ f^** smounts as are in exoeas of amoiukts lequired to be 
^nbuted- under paragraphs (1), (iu and {:\) £jtn be (A) 
mained b^4he State (with appropriate reimhnraement of the 
T^''*™^ ^ ita^partiripation in the 

< »^t?*Ll'*-2i*?'*'^l l**^ sssij^ance paymenU 

or (B) if no aanstance paymentajfte lieen msde by the Sute 
famil * ^ * anelAniounta shall be paid to the 

\."^^\ ^^^^t^^'l^fciW^l^rt by a Stke pursuant 

tea aporoved ond^ this part duW uny fiscal year l^nni^ ( 
•Aer SeKea{>er ao, 1976, shall C diatribSLl J. iSTo^ ^""''^ ' 
' ^}^^^ J*™^** « collected penodicallv which i«pt«aent 
^}y'^V9^V^7nm^ shaH be r^-ined by the SUte tS^ 
burse it for assistance p^^ta to the family^during such period 



V 



»a mT> 2357 



42 use 956. 
42 use 602, 
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Ywith appropriate reimbumment of the Federal GoreniMnt to 
the extent of its participation in the financing) ; 

"(2) such amounts aa are in ezceas ol amounts retained by Urn 
State under para^rauh (1) and are not m exoew of the amcmt 
. , r^uirwl to be paid during such period to the ^ily by a court 
order Shan be paid to the family ;apd 

(?) amounts as are in ezc^ of amounto required to be 

k JJr^*"^?*™*^. ^ (27 be (A) retained 
1^ the State (with .appropriate rennburwrnent of the PederaL 
* Uormment to the extent of ito participatioo in the finandng) aij 
reimbursement for anv peat s ss is tan & payments made to th? 
famUy for which the Stato has notb^ nimburaed or (B) if no 
assistance paymenta have been made by the State which have 
^/*«njJP*>a» such amonnU riudl be paid to the fiuaily. 

, .^^^,!l?^^7 * ^ cJwW support paymenU have 

been collected and distributed under the plaaceaaSftowEeiVe 
under part A of this title, t he State may-- 

(1) continue to collect such support paymenU from the aW , 
pa»ai for a period of not to exceed tV<ee mn^ from the naSh 
fdlldwing the month in which each family oesaed to laeetve a^k- . 

'*(2) at the end of-^Mch three-month ptfiod, if the State k 
autbomed to dp so by the individual on whoaeMialf t&e collec- 
tion will be made, continue to collect such support paymenU frwn 

&-^?"/k^/~S*^^'*^.^ ^""^ » «>>- 

tected to the family after deductuif any coats incurred in making 
the collection from the amount of any recovery made. ^' 

urcexTnic pAniKKT to ux^autdw 

St»S^>*i5;i.f ' * ^I?*^ ^Wi?^ of * Stale makea, for the 
«2L/J?^\? " a political sot^divanon, or one State makea for 
enforcement and collet of the juppoitivhta 
SS?!^*^K';f\:r («ther wkhin or ooU^cf^ 

Vli;^'* ^ ^^i^ wch political subdiviman or such other 
«Ute from amounU which would otherwiae repreaent the Federal 
•hare of assistance to the faraUy of t|ieabasStpaf«rt^ - ' 

"(1) an amount equal to 20 per centum of any amount collected 
(and rlguifPfl to be distributed aa provided in section 457 lo 
reduce or ivpay asmstanoe pajrmenta) which « attributable to the 
support obligation owed for 12 moiAhs; and 

(2) an amount ttjiial to 10 per centum of any amount cdlected 
(and /»quired to be dtstriboted m provide in section 447 to 
'^"flP' ^.V^y pajrmepts) which is sttributaUe to the 
^pport obliptwn owed for any month after the firat twelve 
months for which such collectiuns are made. 

*Vb) Where iimje than one juriadiction is involved in loch enforce- 
ment or collection^ the amount of the iiKsentive payment determined 
und^ para^phs (1) ^nd (2) of subaection (aT^hall be allocatod 
amotti^ the junadirtiona in a manner to be prsKribed by the Secretary. 

irr TiiE uymo st atm' to OAumitMaxT aw snoLAft tmk- 
fifoa roa EffvyiH xMurr or chiui avmar awb AUMoirr 

. JlATKlXK ) 

sny other proviaion of Uw, afectiva* , 
-ir^wia^^l^974, moneys (ths etttitlement to which is baaed upo« 
ratMm for emMoyinefit) doe fnMn, or payable by, the Un&sd 
(melting a|y^ ageney or iastnunsnUlky theraof an^Li^^ 
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wholly oWied Federal <^rporat ion) to any iiuiividual. mchidiiic mem- 
bers o£ fchr^rmed sen ices, shall be subject, m like iimnner and to tlie 
same extent as if the t'nited States were .»tiiriTate {>rr8on, to l^gal 
process brou^t for tlie enforceiitent, agaii>-t sach iitdiMdual of lits , 
Jef^l obligations to provide child support or make alimony {mvn^ents. 

**<*1\II \lTlo\}< 71> KNKtHM K » IIIL1> h\ll1>rr u".IM.KTM»\s 

"Sea 460. Tlie <listrirt courts of the Unit* .1 States shall have juris- 42 use 660. 
diction, without regard to any amount ui ontroveiM. to heir and 
determine anv civil action certified by the Nvretar)- of HeaJth, Edu- 
cation, ami Welfare under section 4.''i2(a) (8) of this .\rt .V civil action p< 2351. 
under tliM section may be brou|r)it in any jilt I hial distt ui III i\ hh h the 
claim afoKe. the plaintiff resides^ or the der isdant n-^ides.** « 

CqllH'tioii of ChiUX Support Ohligatiotis * 

(b)(1) Siibrha|>ter A of chapter 64 of t!i,- Intenjfcl Revenue Code 
of 1P54 (relating to collection of taxes) is Hiiiended bv adding at the 
end the r^f the following ne'w section: 

'^EC OK. COLLECTION OF CSKTAIN UABMK. 26 use 6305. 

"(a) Is Genk«\u— Upon recf'ivuuf a ciWIhitioii from the Secre- 
tary of Health, }<:4lucatK>n, and WeiuK un lcr section 452(b) of the 
Social Security Act with respect taany imltudual. the Sefiprtary dV 
his delegate shalLasBew kmX eoll^i the ami>* ttt oprtifi«-«l by the Secre- 
tary of Health, Kihication. and Welfare, in t!»c same manner, with the 
same powers, and (except as provided b this section) subject to the 
same limitations as if such amount were a i.ix impoMMl by subtitle C 
tlie conect)on of which wouJd be jeopardi/4il hy delav. except that — 
"(1) no intend or |ienal ties snail be t^Mflsed m collected. / 
"(2) for Hiiclpnurpoees. jmragraph*. (1), (8)^ and (8) of aer. 
tioii r».'Vi4(a) (TTTating to property exeiM[>t from levy) shalTnot 26 use 6334. 

{''\) there shall w exe^|)t from lc\ v, »o mui h of tlje salary, 
)%a^;r8, or other incoiiK" of an individual ,i<« is bem^ withheld there- 
from in ganushinent ijursuant to a jii»l;anent entered by a court J 
of competent jurisdiction for tJie supiDtl of hi*« minor children, 
ami 

• '*(4) in the ca» of the.fir«t aasessiix nt agaiii>t an^individual 
for delinquency lujiler a court order a^'ttinst such individual for 
a jjartii ufar person or persoins the collo tion ^lail 1* stayed for a 
jierind of Vi4) da\s immediatelv follow mi)( Qoticr and demand as 
^ deijcrilied in «ectWl tKiOH. , 26 JSC 6303. 

•*tb) RnuM or AMK^j4i<MrsTf( \nd G»i.i i . tionb.- No court of the 
I'^iiitetl StHtej*. whether e)itablishe<l unde^ anx le I or article Illlof the 
Constitution, shall ha\e jiinsdiction of am action, whether legal or use pr«c. 
e«iuitalile«,br04i>r}it to restrain or review thr H-tsesmieiit and collecti<)ii 
of amounts by the .Se<-retary^or hw delegati- iintkr snb^'tion (a), nor 
siiall any Hiich ntt4i'S*>ment and c<d lection U Mioject to review l>y the 
Sr*nt4ir\ or his delegate in |n) proceeding' This siil wet ion doii not 
pmlude^anv h'gtl. equitable, or administrative action agtfhut the 
Slate H> an indi\idnal in any State court cm lief ore itii\ State agency 
to determine hi8 liability for any amount n^iHeeBed u^'ainst him and 
collet teil. or to n«co\er any j*uch .amount n.llected fn«n him, under 
ihiHSivtiim."*. . *^ 

(2) 'Flic ^h^of aectiotis for Kurh mibchttpter it anuiid^V^tyadding 
at the end tliei^l^|^ following now Hem : 

•JV<- flSUA C«*llertkwi of rertfttn ll«Mllt\ 
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42 use 602 
nota* * 
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~ AnModmentatoPkrtAofTk^IV * * 

(c)(1)' Not^ithatandiiitf the provinona qI aectkm '402(a) of the 
Social Secant^ Act, in ad<litioo to the ^ii^Ws required to De disre- 
garded under claiiee (8) (A) of tection, there it unpoeed the 
req^renient (andthe State puD sbjol be deemed to include the require- 
ment) that for the 15 njoiithe beginning July 1, 1975, in making the 
determination iimier claitsp (7), tne State agency shall with remct to 
any month in Hii<*h year ami in addition to u>e amounts required to be 
disregarded un<ler cUqm' (8) (A), dwrcig^rd amounts payable under 
section 457(a) (t). 
42 <m 602. (S) Section 44>2(a)(tf) i:< amended to readies follows : 

pro\i<le MfegiiardI which permit the use or diaeloeure of 
information concern ingapplicanti* or recipients onlyto (A) pub- 
lic oAcials t\lio reqniie itien inforantion m connection with their 
' official duties, or (R) other persons for parpoarfl directly eon- 
^ iiCH'ted with tlie aduiiiiistration of aid to families with dependent 
^ childim;". 

(3) Sectkm4«^i(a)aoy is amended br inserting ironiediatelT before 
"^be furnished** tlie folfowiiig: subject to paragraphs (25) and 
(2^)r- ^ 

(U SAtt^ 4tn2^ (11 ) u amended to read as follows: 

*^(11J prxiHiltAor prompt notice (includinff the tniMmitt^l of 
iAl|^lrvaq&iyf6nnation) to the SOUe cliikT support collection 
N^ncy (ef^ablished pursuant tcTpart 1) of this titW) of the fur- 
iiishini^ of nid to families with <lepeiideiit children with respect 
to a (>4tiUl iiiio liaslirt*n <le9erte(loraiiamlorie<U>y'a parent (iiK>l^ 
^ iiif; c child lorn out <if weg^k witlxHtt reganl to whetlier the 

niiternity of ^uch HiiM haiReen eatal»lished) 
% (5) Se^tion4<^'(•i^^inHheramen^W--- 
* 7 (A) by sti ikiag mil *and^ at the end of paragraph ; 

(H) by .iiiMorting immediately before the firA word in para* 
graph (^) I Ik* f olloifl ing'C ^^pnn Sdc that" ; and 

(C) l>y '-tiikinie out the pmod at the end of paragraph (24) 
and iiwortin^ in lien tliereof a Snnicolon and the folloi^ing: 

^(2fi> pr<»vide ,(A) that, as a condition of eligibility onoer the 
]>lan. each Hpi^icant for or recipient' of aid shaU fnrnish to the 
State agenc\ his social security account nnmbcr (or nnmberai if he 
has more.tlmii one such number), ami (H) that such StanTagency 
nliall utilise *>iich acc«>nnt numbers, in addition to any other means 
of identifical icm it max determine to employ in the administratioo 
of such plan.: 

^(3tt)^ri)vide that, as a condition of eligibility for aid, each 
appm^il or rccipittit « ill be required-- 
* i^A) to assign the State any rigtitx to support from any 

other |K'r>«on siuli applicant 'nwy ha\e (i) in hi^ own behalf 
or in lirlialf of anv otiier family member for wlmm tlie a|»pli* 
^. cant is a )»plying for or receiving aid. and (ti) which haveac* 

cmed .it the time such asngnment is eiecnted, 

'*(B) to cooperate with the Stite (i) in MtaMtshing the 
patemit\:of achihlbomout of wedlock with respect to whom 
aid is ctHimed. amt (ii) in obtaining sufiport payments for < 
such ai>i>licant atnl for a child with rtapect to wimm snch aid 
« is claimed, or in obtaining anr other payments or propMr 
due such apolicant or such child and that, if the relatire with 
whom a rmld is living is foand to be ineli|rible berause of 
failuiT to comply with the requirements of anbparurnipbs 
. " — XA) ami (B) of this paragraph, anrlUd for which sorh child 
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» eligible will be provided in the form of proUctiVe MynientB 
ts deaenbed in section 40«(b) (2) (witboat rmxd to eab- 
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pan^phs (A) through {h of suchveectionjTwMi 
W) iHwidc, tlitt the S^cM lievc in effect m plan approved 
under part D and operate a child mppoii promm in eonfomitY ^ 
with Mich plan.**. ^ ' ' 

(«) (A) «ectiap ehe Social Security Art is anKJided bv^addimr 42 use 603. 
Wthcewltbefrof tbefolloninicnrwwibeection: * 

**(h) Xotwieb^ajidiHjr any other proviwtHi of this Act, the amount \ 
pajable to any State uiKlt r thi» part for qu.n tcrs hi a fi^-al year tiluill 
with unqiect to quarters bejrinniiiK after IM ember ai, IS>7e, be rwluced 
by 5 \)tT cuiituni of Bwh aiiKMint if irttth-Stat* is found by tlie Secretary 
•a tiw rwHilt of tlie ajuiual audit to have faihil to have an effective pro- * 
gram meetuiK the irauirpnirnts of section l(W(a)(2T) in any facal 42 use 602» 
yejr beginning after September 30, im {hut, in the nu« of Uie fucal 
jeftr beginning October 1, 197C, only con>«i«lering tlic se<»ni Irhird, 
and fourth quarters theieof) A * « ^ ^ 

vi?^.*^**"* *^ ®' ^ smendeU b\ atldiug at the end thereof 42 use 604, 

tbriollowingnewsubeectioot; 

"(c) KoS<»tcHhall be foun«l, prior toJammry 1, Mi.to hs\e fsiled 
^ubatantiajjy to comply with the requirements of se«^ 402(a) (27) if, 
rrn the judgmeiit of the Secretary, such SUto is maknig a good faith 

Oft to implement the program required by vuch sectioiL 
'Jl^i^ December ST, 1976, in the case of Inv State which is 

found to have failed tnibstantially to comply with the reqpiremeiita of 
ssctMO 402 (a) (27) , the reduction in any amount tayable to such State 
rwi^red U> be unpqA^ under secticm 403(h) slwll be impoM in lieu 
of any rednction. witfi respect to such failnns which would otherwise 
be reqmred to be im^Md under Ais section." 

(7) Section 406 oTthe Social Security A< t is smendf 'l hv addine at 
the eiid thereof the following new subaectimi : ^ 

"(f) Notwith^anding t& provisions of suLaection (b), the term 
aid to families with dependent children'. does not mean payroeoU 
witb respect to a narent (or other individunl who» needaisoch Stat^ / 
detonmnes should be considered in determiuing the need of the child 
or Tttlat^ve claiming aid under the plan of aiich State approved under 
™. P»rt) of » child who fails to cooperate with any agency or 
^T^J^^^^ mch support payments for such 

subeectwo shaU be coiiMrned to make an other- 
wMs eligible child ineligible for protective }>ayroenr8 because of the 
^lure of Sttch parent (or such other individiial) to so rfwperate.*'. 
#^fLi?*T^ 402(1^), (17), (18), (21), and (22), end section 410 lUp«al, 
of inch Act are repealed. 42 use 



42 U9C 606, 



use 602, 
610, 



^ Conforming Amendments to Title XI 

(d) Section 1106 of such Act is amended-* 42 use i»6 

(1) by itcildng out the period at ihv end of the first sentence _ ' 
of SQbaection (») and inserting in liru thereof the following: 
^/J?'^^^ provided in pert p of title IV of this Act^ ^ 2351, 

(2) by sddinj^ at the end of subsecttim (b) tbf ft>llowinff iew. 

i^lence : NotwUManding the preceding provu^iims of t^is sub- 
Sr*^ ^?^fT!,"t7r""l"?V"^ ™^ pursuant to the provisions 

of nart D of titte IV of this Act for t^e purpow of i^ng Fed. 
eral rtcords ftfr locatimr parrats shall he compile with end the 
inciirred in providin* such information slmll be paid for 
M provided in such part T) of tHle lA'.**; and 
(8) by striking out subsertioo (c). 
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Aiithornatioii of Appropriaiiana 

n^^Au'^^f? 1? *^r^.^ ^ aroropriatwi to the Sacretarr of 
HMhh, EducataoiL aad W^lan mS mm a« may be necMair to 
^njindj^Ma fcir the i mpW ns Bt ation of the profran estabUdied 

^ffaetiva Date 

J^V^^SS^^"^"^ mida by this iiitingti^n bsco«ia aff^ctiva 
9^ <^ thJWcial Security A«t, 

m •^^^^S^^^M 9f this section s^ become effectived 
January 1, 1975, and •abseciio& (e) of this seoKn shall become aff«. 
Cm upon the date of enactment of thk Act 

Approved January 4, 1975. ; 
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TITI.E II--AMKKDMENTS RKLATTNG TO SOCIAL 

—Security act 

TKMrOtAVY W.WSm OK t-rWTWS WQl ll^KairNTH roB ctxtaix btatm 

Sb-. 201 (t) If the Governor of my Stite, which has an approved' 
SUU plan under, i)art A of title IV of the Social S«unty Act,' tub. ^dmSnti. 
miU to the Secrfiary of Heahh, Mucatioiu and Welfare (hereinafter ^L"*^ ^ 
in thta section rrferred to a.s the "Secretanr"). a request that any pro- S^kr m 
ymotijSf «ction 402(a) (2«) of tlve Social Security Act or iction 
«»(a) (27) of such Act not be made applicable to »uch Sute prior to USC «oe. 
a date specified m the rerpiest (which shall not be later than Jane 80, 
m«) and— . ' 

( 1 ) such re<|ue«t it accompanied by a certification, with rwjpect 
t^soch provision, of the Governor that tlie SUte cannot imple- 
ment TOch Provision betaiwe of the lack of authority to dtf to 
under State law, and f 

(2) auch rennest fully explains the reaaoas why such pronsion 
. cannot be implemepted.apd sets forth any provision of State law 

which impedes the implementation thereof, 
the Secretary shall, if he is satisfied that such "a waiver is justified, 
grant the waiver so requested. 

(b) Dunng any period with respecf to which a waiver, obUiiied 

ander ^b«ctton (a) with respect to section •»02(a) (2«HA> of the . 

Socral Security Act. is m effect with respect to any State, the provi- . S 

ttons of section 4W (4) and (H) of such Act shall be applied to such ^ 

State m like manner as if the phrase "witli respect to whom an aancn- 

ment under section 402(a)'(2«) of thif title is effect i^-e" did not appear 

therein, and t^ pro\Tsioiis of section 458 of such Act shall be applied ^ *58. 

to foch State in like manner as if the phraae ""support riWiU asaifned - 

under section 402(a)'(26)" read "child support AwioM". 

(c) Section 455 of the Social Security Act is amende* to read as Pty™*** to 
follows : m Sutm, 

^ . • .42 USC 655, 

89 STAT. 433 • ^ 



er|c 



14. 



C- 



Pub. Law 94-88 . 2 . August % 1975 

42 mc 6SS. -skt. 455. From the sums appropriated therefor, the Secretary ihaU 
pay to each State for each quarter, beg;iiuiing with the quarter com- 
* inencijig July 1, 1975, an amounts _ v 

% Ml) ^ual to 75 percent of tbe4otal amounts expended such 

dunng such quarter for the operation ot the plan approved 
42 use ^54. under section 454, aid 

f2) equal to 50 perc<^ht of the toUl ai|i^ts expended by soch 
State dunng such quarter for ^ operltion of a plan whkh 
meets the conditions of section 454 except as is provicM by a 
waiver by tlie Secretary which h granted pursuant to specific 
authorit> set forth in the4aw; 
except that ne-amount shall be paid to an;^ State on acooont of Jur- 
jnshing child support collection or paternity determination servioes- 
( other than the parent locator services) to individoala under section 
454(6) during any period beginning_aiterjune 30, 1976.". 
^*Pf|^^ ( d ) The SecreUry shall from time-to time, submit to the CoiAmittee 

congFtn^Tol on Finance of the Senate and the Committee on Ways and Meai^ of 
«'usC60B Kepreisentatives, full and complete reports (the first of 

uhreh shall not be later than September 15, 1975) regarding Any 
i-equests which he has received for waivers under subsection (a) and 
any waivew granted by him under such subsection, alM such reports 
•^hall include copies of all such requests for such waivers ana anv 
Niip|x)rting documents submitted witn or in connection with any such 
rejji(est8j^ 

IWn^^TmN UJXlXRT DftTRCASe m.GRANTS BECAUSE OF PAYMENT OF 

• . RiTprmr direoxt '^to the otate 

42 use 60e. Sn- Swfion 402W oi.the Social Security Act is amended— 

( 1 ) b> striking out ' and at the end of paragraph (26) ; 

(2) h\ striking out the period at the end of paragraph (27) 
Hhil inserting m heu thereof "4 and**; and 

i^) h\ aadnig after paragraph (27) the following new 
paragryh: • 

'(i^n>rovi(le that, in determining the amount of aid to which 



anTligm^ family is entitled* any portion of the amounts <x>llected 
m any imrticutar montii as child Ruppoit pumtant to a pjan 
« USC 651- appro\e«l under ©art I), and l^etained by the State under section 

42 use 657. p 45,. %-]\\c\\ (nndtr the State plan approved under thia part as 

in pffert both during July 1975 and dupng that particular month) 
would not have ratined a reduction in ^ amotuit of aid paid to 
tlip family if such amounts had been paid directly to the family, 
shall be added tb the amoHTTf of aid otherwise payable to sucn 
family under the State phin approved ui)der Uiis part.**. 

H\ M^Hrr BY RETtTtCXTB DtVIKG TRANSmOKAL PCKIOO 

42 USC 60e Se< (a) In tiie case of any Sute the Uw of which on Aoffittt 1. 

1975. merts the requirements of section 402(a) (2<J) (A) of the Sodal 

42 USC 6CB. Security; Act. the reouirtsments of sfteb section shall be effective^ with 
respect tx> individusis who arefecipients on August 1, 1975, at such 
time as ma> be determined by the State wncy* bat not later than the 
time of the first redetermination of elifibuity required aft^r Augnst 1, 
1975. and In any event not latsrthftn February 1, 1976. 
(b) In the case of any Statftrdsscribed in sabwction (a), the mo- 

42 use 654. visions of section 454 (4). and^ of the Social Sscuritjr Act ahan, 
during the period beginning August 1, 1975, and ending Deosmber 51, 
1975. be spplied, with respects all rseiplenU of aid nikder the Stiie 

•9 STAT. 454 
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pUn of such SUte (Approved under part \ of title IV of such Act) 42 USC 60L 

who hare not made ui aasignment pursuant fo MKlion 402(a) (26) (A) 

of such Act; in the case of B«ch Sta.te in like manner as if the phrase 42 USC 602, 

"with respect to whom an assignment under section 402(a) (26) 'of, 

this title IS effective" did not appear therein^ and the provisions of 

section 458 of saoh Act shay, during such period, be applied ui tlie 

case of such State in like m|gne r as if tKe phrase "sapport rights 

assigned under section 402(»J^|6)*' read "child supportobhgatJrtiis". 

XZMOVAL or VENDOR PATMEST LIMIT \TIOK' TOR- t IllU) 'SUPPOKT 

Sec. 204. S€iction 403(a) of the Social Sccunty Act fs amended by °42 USC 603. 
inserting before the perrVKi at the ond thereof "or section 4<hi(,a) (26)^ 

AUTWDRITV roil Qf\«TERLT ADVANCES TO JTTATES FOR tlllLD ' 
SUPPORT PROGRAUS 

Sec. 205. (a) Section 45^ of the Social Security Act (as adcled by \ 
the Social Services Amendments of ^974 and amended by section 
^l(c) of this Act) IS amended by Inserting "(a)" immerliatelv after Ate, p. 433* 
Sec. 455." and b^ adding at the end thereof the following new 
subsection t 

"(b)(1) Prior tothebepnningofe«chauart«r,theSccrctaryahall Eitlmat* of ' 
estimate the amount to which a State will be entitled 'under snbeec- psymeists. 
, tioa (a) for such quarter, such eitiinates be based on (A) a ^poil 
^ filed by the State containing its estimate of the total snin'tA be 
expended in such quarter in accordance with the provisions of such 
iuoeection, and stating tl»e amount appropriated or made available 
by the State and its political sulidi visions for such exiieiiditivres in 
such quarter, and if such amount is leas than the State's proportionate 
share of the natal sum of such estimated expenditures, the source or 
Sources from which the difference it expected to be derived, and (H) ^ 
such other investigation as the Secretary may find n^^oessai^. % 

''(2) The Secretary 8h|^ien pay, in such installments as )ie may 
. determine, to the State ^^bount so estimate^, reduced f>T increa^ 
to the extent of ai^^yvfl^^ient or underpayment which the Secre- 
tary determine* was mii^iiider this section to such Statft, for any 
prior qpbter and wit^ resist to ^hich adjustment has not Rlri*ady ^ 
been mMe under this subsection. 

"(3) Upon the making of any estimate by the Secretary under this 
subsection^ any appropriations available fbr f>ayments under thi*; sec- 
tion shall be deemed obligated.**. 

rATMEHmX) STATES FOR CETTAIN EXPENSES INCVUUEtl nt'RINQ J Uldf It>T3 ^ 

Sic. 206. Notwithstanding anv other provision of law. amounts 42 USC 6SS 
expended in good faith hy rmy State (or by any of its political snb- note, 
divisions^ during July 1975 in jemploying and compensating fiUfT 
personnel, leasmg office soace, purchasing equipment, of carrying out 
other organizational or administrative activities, in preparation for or 
implementation of the child support program underpart D of title IV 
of the Social Secunty Xct, shalf be considered for purposes of secti<m 42 USC 651. 
455 of such Act (as amended by this Act), to the extent that payment 42 USC 655. 
for the activities involved would be made under such section (as so 
amended) if 8e<^ion 101 of the Social Services Amendments of 1074 88 Stat. 2351. 
had become effective on July 1, 1975. to have' been exptnde<) l)y the 
State fof the operation of the State plan or for the conduct of activi- , 
ties specified in such sectien (as to amended) . 



89 STAT. -435 



42 USC 602. 



42 use 620, 
630, 651, 301, 
1201, 1351, 
1381, 1396, 
1397. 



42 USC 602. 



42 USC 654. 
42 USC 601. 
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fVopot«d itand- 
ftrdt, ft^nilctid 
to CongfMs* 
42 USC 6(tt 
note. 

42 USC 602. 
Efftctfvt date. 
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. # SAnnuAaoiNo of ZMrauunoif 

Sec. 207. Section 402 (a) (9) of the Sodal Security Act (as ipiended * 
by the Social Services Amendments of 1074) is amended to read t/M 
follows: 

''(O) provide safegiiahds which restrict the Qse of disclosure of 
information conoeming applicants or recipients to purposes 

I plan of the 
of^ State 

uiiMCi l^ai V if^^xfi xj VI uiw uvfv wr unuer uvw x, ^ XIV, XVI, 

XIX, or. XX, or tlie supplemental securit^y income progrun 
established by title XVL (H) any investigation, proeecutkmi or 
criminal or civil proceeding, conducted in i^onnection with the 
administration of any such plan or program, and (Gi the admin- 
istration of miy other Federal or federally assisted (BAm which 
> provides assistance, in cash or ia kind, or servi^^Lirectly lo 
individualK on tHAbasis of need; and the safeguards so provided 
riiall prohibit diseioture, to any oomviittee or a le-" ^ " * * 




of any information which identifies by name or 
applicant pr recipient;^ 

rROTBcnoK or child's anr inteust 



lative body, 
iress any sodi 



%u\ 208. (a) Section 402(i) (28) (B) of the Social Security Act (as 
added by the Social Serrices Amendments of 1974) is amended ^ 

hild'' the fof- 

. ^ . . if tpund 

to have^f^ood cause for refusing to cooperate as determmd br the 



inserting immediately after ^wich applicant or such child^ the 
lowing: ^, unless (in either case) snch applicant or recipi^ i^ tpond 



State agency in accordance wi^ staJidAfils prescribed by the Secre- 
tary, which standards shall take into consideration the Mst inttrests 
of the child on whose behalf aid is claimed 

(b) SecUon 4M(4)(A) oflVKh Act (as so added) is amendwiV 
HiMeHiug after ^such child," the following: 'HinleM the agency admin- 
istering the plan of the Statd under part A of this title determines in 
accordance with the standards preecribnl by the Secretary purraant 
to section 402(a) (26) (H) that it it against the befit intereata of the 
child to do so,^ ^ 

(e) Section (4) (li) of sueh Act <aa eo addfl) b amended by 
inserting immediately after ^othdr States'* the ibllowing: **(iii|lesi 
the ag^icy administering the plan of the State Wkder part A of this 
title determines in accordance with the atandards prescribed by )fie 
Secretary pursuant to section 402(a) (26) ( li) that il is against the best 
interests of the child to do so) 

(d)(1) The Secreury of HealUi, Kdocation, and Welfare shall 
submit to the Congress an^ proposed standards tuthoriied to be pre- 
scribed by him under section 4412(a) (26HB) of the Social Security 
Act (as added by the Social Serricet AmendmenU of 1974 ahd as 
amended' by subsection (a) of this section). Such standards shall take 
ef ect at the end of the period which ends 00 days after such proposed ' 
standards are so ssbmittsd to soeh committees unless, witH^irtRich 
period, either House of the (Congress, adopts a resolution of 
disapprovaL 

(2) For purposes of this subsection, the term ''resolution^ means 
only — 

(A) a concurrent resolution of the two Houses of tlie Concms, 
the matter after the rssolving clause of which it as followt : 'PThst 
the Congress does not approvs the'ttsndards (as anthorised under 
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^ August 9, i^75 ' - 1 5 - Pub. 

tection 402(»JX26) (B>.o£^ Social Security Act) transmitted to 42 USC 6Qe> 
- the Gcj^jpess on .",.the blank space being filled with 

f " ^ ' "the ippit^griate di^ ; and * ' . ^ 

^ (6) » resolution* of either Ijouse of the Congress^ the mattej* * 

after th€( rtsolving clause pf which is as' follows : "That the 
does not. approve the standards\(M authoriiwi under seqtion 402 
(#) (26) (3) of the Social SecUr^fy Act) transmitted tolhc Gon-^' 
, gress on ^ with the first bUnk space bein« filled 

- <t* with the name of the resolving House, Rnd the' second blanK spRcc 

being fillet^ with Ihe appropriate (date. ♦ 
il) ® provisions of si^bsedion (bk- (c), (d)^ (e), and (f) of 
" jwinon 152 of the Trade Act of i^74 shall b«s applicable to rmolutions 19 USC 2192. 

under this subsection^ except thai^e "20 hours'' inferred to" in 
sections (d) (2f and (e) {%) of such section shall be deemed to /ead 
"4 hturs".. O ' .\ ' - . 

* TECHNICAL AMKND^ 




^Sbc. 20^. Section 402(a) (27)' iS'^endodJ^^Bi^'out ""States 42 USC 602. 
^ h»ve*' and inserting in lieu thereof "State has"^^^^^ 

mW^VZ DATE, 

Stc. 210 The aiffendmitifs made b> ^his title shnl!, iihles^oflierwise 42 l#SC 602 

specified therein, become ^ffe<^tive August 1, 1075 note^ 

Approved August 9, 1975. ' • 
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WBUCXAW 94-566--OCr. 20. 19^6 
PubUc Uw 94-566 - * 

An Act ' 

To SUttt to mtm^mm^jmtdt tmfmmBjpn eovmi^ to oertalii Oct,M, 1976 

PMrlowtj nooTCTC^ worktn^ to tMnoM tbo UMoat o< tilo wm«M nhjoct flUL 102101 
to tho FodmlncBployMt tu; to tBcxMio tke mto of Mck tax; and ^ / ' 
otkcr pvpooML 

* Be H enacted by the Senate and Home of ReyreeenUOheg of the j4 

IMed J^a^ of America in CtrnffteMouembUdy ^ Uiiwployioi 

sscnoiMkoBT mu SSCSTrf 

; ^ This Adf^igr be cited as the ^diemployinent QooipenMtioii Amend- mST"***** 
mwitso^Te".^ a6USC.S304 

PUBLIC UW 9i..56^bqp:. 20. 1976 90 STAT. 2689 

SIC Ml STATI BMPLOTMENT OPPICKS TO SVITLT DATA IN AID 
OP ADIONISTSATION OP APDC AND CHIU^ 8UPPORT 
T PSOGKAMS. ' . • , 

, S (a) Ik Gecebai — Section 8'(a; of the Act entitled "An Act to ^ 

provide for the establishment of a national employment system and 
\ ^or cooperation with this States in the promotion of suA •mtom, and ♦ 

for other purposes", apjiroved June 6, 19S8 UAC. 4W>(»)), is 
^ amended by adding at the eiQI thereof the )f ollowing new sentence; 
£j *']jt'^l| be the farther duty of thegureau to assure that such employ < 
oient oAces in each State, npon remst of a puUic agency administer* 
ing or supervising the admmistration of a State plan approved under 
part A of title TV of the Social Security Act or of ft public agency 42 U|C 601 c« 
charged with any duty or responsibility under aayprdgrmm or activity "f- * 
authorised or 'required uhder part D of title HTof such Act, shall 42 USC 651 •< 
(mdj notwitf^standing any other provision of law, is herefc^ author* 
^■to) fiimish to such agency making the request, from any data ^ # 
cortUyied in the files of any such eMploTment olllce, information with, 
, resbect to any individual specifi^ m tKe request as tp,(A=) whether 
such individual is receiving^ has rateived, or has maidrf pplication for. 




unemploymept compensatwn, and the amount ^>f any'mich compen* 
sation beii)f receiv^ by such individual, (B)' the current (or most ' 
recent) home address of *uch indii^idual, and (C) whether such \ 
individual has refused an offer otemploymentlmd, if so, ft doKription ' 
of the employment so offered and ttfms, coiAtioiis, knd nte of pay 
therefor.". 

^ (b) PROVISION Fol^UiicBtTiiEifEirr or ExrvitSES.— For purposed 42USC603« 
of sectioo 4«3 of the Social S^urity Act, expenses incurred to r^im* 
burse State employment, offices for furnishing information requeued 
of such offices pursuant to the third sentence of 8ecti<m 8(a) <ftf Uia'Act 
^ entitled ^ An Act to proyrde for the esttblishment of a national employ* 
ment system and for cooperation with the Sutee in the prmnotion 
of such system, and f&r other purposes", approved June 6, (9$ 
IT.S.C. 40b(a), by a State or local MPUicr administering a itate 
plan approv^ under part A of title. IV of the Social 3ecurity Act 
shall be considered to constitute expenses incurred in the administra* 
tion of stftih SUte plan ; and for purposes of section 455 of thcT Social f 
Security Act, expenses incurr^ to reimburse StMt emplorment offices 42 USC 6S& 
for tf^M^m mfQrm^tion s6' requested by a State or local agH^ 



^ charged w{th the duty of carrying out a State plan for diild support 
' W WP P!^7*^.^Pd«'' P*rt D of title IV of the SodAl Security Act shall be 
• <^ iltm^^f^^ ^ amstitute expenses incurred in the administratioii of 

*fr soeii Stitte plan. ^ r 

STAT/ 2688 PUBUC LAW 94-566— OCT. 20. 1976 

i ^ StC 5t7. APDC BENEPTTS lf«EK ^iMPtOTBD PATHBB RECBIVIS 
UNBMPLOYMENi COMPENSATION. 

4/USC 607. .(a) ly GKXKjuu--Sectu>nS*07(b) (2) of the Social Security Act is 

kmended — \ 
• #(1) by striking ouf '•luuV^J^ the end of subparagraph (B) ; aifd 
(2) by strikini^^iit^ubMragraph (C) and inserting m lieu 
thereof tlie following: ' ' . ^ 

' *'(C) for the denial of aid to families with Apendent chil- 
(Imi td*a](iy child or^Utive specified iivsulSiection (a)— 
**(i) J/ Mid for ih' long as such child's father, uniesB 
^ ii^^yjPt under se^ion 4(S(a) (19) (A) , is not Roistered 

^ pMRmmnt t»-^tic(r section, for the work i||k^tive pro- 

, gram establiahed under part C of this title, or, if he is 
^ exempt under such section by reason of c3ause;(iii.) 
^ ^thereof or no such progitun in which he^can effectively 
participate has. been established or provided under sec* 
tion 4S2(a), is not registered with the public employment 
offices in the State, and 
"(ii) with respect to any Vreek for which such child% 
^ ' father qualifies for nnemplojrment compensation under 

•an unemployment compMuatum law of i State or of the 
United States, but refuseil to apply for or icoept siich» 
^ unemployment^ compensation \ and 

' ^ D) for the redu<^ion of the aid families with d^iiffl- 

ent ehildrei»'otherwise MyaMe to any ^ehild or relatiyiflne- 
ified in subsectt<m (a) % the amounlPof any unemplmnent 
compensation thatjiuch child^s father receives unoer aa 
unemployment comllensation law of *a Stal^ or of the United 
SUteft.". 

• (b) CoKPonciKO PMmsiOK.— Section 407(d)(8) of such Act is 
I amended bv inserting **, for purpoees of section 407(b)(1)(C),*'- 

f ^ before "be deemed". M 

42USC607«ate. (c) EtTtt^mm Daw.— The amendments made by the ptecedinf 
provisions of Ihi^^section shali be effective with reipect to months after 
(and weeks beginning in months after) the date of the enatoaentW 
this A-ct 

' (d) SiMPuncATioir or Paoc m pw.— Section 407 of tfis Social . 
Act is Turther amended by adding at the en^ thereof tha 
^newsafanetiofw * V 

e SeenUrr of Health, EduoaWon, and Welfare and the 
of Labor shajl jointly enter into an agraemeat with each 
bieh ivable and wilHng to do so f or ttke purpAs of (1) 
^ simplifying the procedures to be, fallowed by tmempkrfed fathers and 
other Qoemployed persons in sodi State in ragiatering pursuant to 
^ H!^^-^ 402(a)(19) for the w«tk incentive pttwramTSWaUidked by 

42 use 630 <f part C of this title and in r^|^ring with paU& omployment oOees 
; (under this section and nlhK^iiias) or in comiection with applicatiflut 

for unemployment c»i g | ) ensation, by radncing the number of looataona 
or agendas whe^e such parsons must go in order to regiater for neh 
' pn^^rrams and m .oonnection with meh u§)icattoitt,nmd jffi) pro- 
viding wher» poasible for a sin|^ tegiatrafiEn satisfying iM^t^am 
and^ tha rsquiramaati pf both^ Uie work inoandy^ prognun and fM^^^ 
applicable ttnemplayment coDup^Batkm 1awa.^ ^ x 0 




CHAntR Ni— omcc or child sup- 
Fom ammcoim (child tumur 
BmnccMCNT moQiiAin, dcfart- 

fiOffr OF HCALTH, COUCATtON, AHO 
WCLFAKC 

CHILD SUPPORT ENFORCEMEffT 
PROGRAM 

AudHandPtnalty 

• Purpose. The pUrpo«e of this amend- 
xnent u to Implen^t several sectj^ ot 
the BociiU SecurltTTict added by Pub. L. 

relating to the requirement for 
an annual audit of each State's child 
support program and a possible penalty 
of 5 percent of a State's title TVM reim- 
bursement. Its jMsls Is the sUtutory pro- 
visions afid the Departmei^view of the 
optlmuitf Wayctlmpiemen9ift"^i^ pro- 
visions In a nnmner which bothiulflU< 
the statutory requirements aod recog- 
nizes that overly stringent audit stand - 
aids woul<f ^ unreasonable for a new 
program • 

SUMMAtT 

Under the amendmait. the . Office of 
CThlid Support Enforcement (OCSE) "Will 
audit each State's chUd support program 
annually to 'determine Its effectiveness. If 
a State's program Is faund to be ineffec- 
tive, the SUte's tlUe IV-A reimburse- 
ment wiU be reduced by 5 percent for the 
period audited. The initial auciits wlU ex- 
amine the procedures which tbp state 
has developed to meet the various re* 
qulremoits of the Child Siipport En- ' 
forcement program and determine IX the 
State ft utilizing those procedures. Fu- 
ture audits could be based on more strin- 
gent standards of program effectlvecess. 
based upon empirical data gathered 
through prior audit experiences 

Statutoiy Basis 

Section 452<aM4) of the Act requires 
that, not l^B^^SL-Uisinaanually. the 
Office of cnud support Enforcement 
must " • • • conduct a compete audit ot 
the program established under such plan 
in each State and determine for the pur- 
/poses of the ptzoiKy provision of section 
403(h) whether the actual operation of 
such programs in each State conforms to 
the requirements of this Pftrfp' * ** 
Section 403 <h> of the Act provides as 
follows: ^ 

(b) NotwlthAUndlng any other provUlon 
of this Act. th« amount payable to %nf 8uu 
under tblM part tof qxiArtert In a (UcaI year 
•hAll with respect to quarten beglonlng after 
December '32. 2976. be reduced- by s per 
centum of'eucb amount if such State le 
found by the Secretary ae the result 6f the 
annual audit to bare failed to haret^ effec- 
Uve prognu^ meeting the requirements of 
eection 40a(a)(a7) in any flecal year begin- 
nine after September 80. 1076 (but. in the - 
caee^r the flecal year beginning October l 
1076. only considering the eecond. third, and 
fourth quarters thereof). ^ 

This amendment provides a regulatory 
basis for carrying out these sta^itory 
proYlslons and provides notice to the 
States, prior to the audit, of the stand- 
ards and criteria to.be used in audlUng 
the SUte myograms and if nei;essary. im- 
posihg th^ mandated penally. 



305 0 Scope 
^1 "DeflnUlon*. * 
aOS.iO Audit. 
S05.1 1 Audit ^rlod. 
^305.12 State eomments. 
aes 13 SUte cooperation tn annual audit 
ju5.au Audit crUy^pL . 
^305 ai Htot«wli%operaSlon. ^ 
'306Ja State flnanolal partletpstlon. 
305.23 «smgie and aeparats organisational 
untt. ^ • 

JBiUbllshlng paternity. 
Support obligations. 
gnXorc4meni of support obligation. 
ChUd support payments to the iy-X> 
, agency. " , 
305.as DUtrfbution €ft child su^^ pay- 
agsncy. 

305^ Payment! to the family. 
905^. Incentive payooents. ^ ^ 

308.31 Indiv1duale-w>t otherwise eligible. 

Coopers iKin with other States. ^~ 
State parent locator siiHos. 
Cooperatire agreements. 
R^rts «nd maintenance of records. 
PibcAi.pt.ilcles and aooountablUty. 
Sa/ u a rd ! og. information - 
Proiopt notice to child eupport 
ageticy ^ ^ 

Aasjgiunent of rlghta to support. 
RenAltv*tor feilure to bare an effec- 
tive , child support enforcement 
program. 
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306 33 
s 305 33 
30^4 

^^05 36 

305 39 
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PART 305— AJJOrr AND PEHAi^TY 

Chaij^er m. Title 45 of Code of Fed- 
eral Regulations is amended by adding a 
ni'W Pm ) 1 305. reading a» follows: 



^ :m,9 Scope. • 

Thi^ part implements the requlreuients 
In sections 452(a)(4) and 403(h> of the 
Social Security Act for an annual audit 
of the eflecUveness of the SUte Child 
Support fcnforcement Programs under 
title rV-D and for a possible reduction in 
Federal reln^umement for the States' 
.tiUe n^'-A program* pursuant to sections 
403<hV and 404fd) of the Act Sections 
305 lO'through 305 13 describe the armnol 
audit Secticfhs 305 20 through 305 3» de* 
fine an effective program for the purposes 
of tliib part, and establish audit criteria 
for determining program effcctlvcnstaa. 
Section 305 55 provides for imposition of 
the penalty if a State is found by the i3ec- 
retftry not to have had an cfTecttv^ pro- 
gram 

$305.1 OiOiililofu, - 

(H) The definitions foundiln 13011 
of this chapter also are applicable to this 
part 

a» Ag uaed in this put "proot^mt* 
mAns ft wrtttttk set ol lattroetlao^^lfioB 
describg la detalUhe step by step setknw 
to be taken by child guppori enl6reeBM git 
personnel In the perfomanoe d a 9e* 
«iflc tunctton under tb0 State's IV-D 
plan. Hie IV-D agency ibay lasue gen- 
eral instructions on one or more func- 
tions, and delegate responsibility for the 
detailed procedures to the ofBce. agency, 
or political subdlvlslcn actually perform- 
ing the function. 

K^OS.id Awlit. 

The OfB^ of Child Ommgri Enforce- 
ment win conduct an 4HW audit of 
each SUte $m required br itetions 46a 
(a)(4) and 403(h) of the AcMr the pur- 
pose of detenniainff whether the State 
has an- effecthre IV-D program mNtfng 
the requiremenU of Section 40a(a)(27>' ' 
of the Act. The audit of each State's pro- 
gram win be a cooprehenshre n^/^to 
determhM that the Stated ttW^t^ 
meeU the criteria spectfM in |l SOMO 
through 106 JO of this part During the 
courae of the audit, the Oflloe will! 



(a) Make a crttteai invMttgation oC 
the SUte's IV-D pragrain through In- 
spection, inquiries, obeervi^tionftand oon- 
flmatkm; and ' 

<b) Uae the aoalt standavdi pro- 
mulgated by the Comptroller Ocnaral 
of the United States in the, "Standards 
' Tor Audit of Ckyremmental Orcante- 
\ tlons. Programs, ActlrltleB, and Func- 
* tlons". 

«S0S.(1 AimIiI period. 

v^The first period to be audited will be 
from January 1, 1077, through Septem- 
ber 30, 1077^ Hie second and following 
audits wiU be for the period October 1 
through September 80 of each fiscal year. 

6 305.12 Stale coBMeMU. 

(a) Prior to th^ start of the actual 
Hudlt. the Ofilce wlU hoki an audit en- 
trance conference with the IV-D agency. 
At that conference the Office will ex- 
plaln%tow the auittt wiU be performed, 
inform the IV-D agency which political 
subdlvlskms of the StaU wm ha Audited, 
aiid make prtilmhuur arrangements 
for personnel and bifoimation to be 
made available ' 

<b) Prior to concluding the audit field- 
'work, the Office wlU afford, the SUte IV- 
D agency an opportunity for am audit 
exit conference at which time prdhnl- 
nary audit findings wQl be discussed and 
the IV-D agency may present aay addl- ^ 
tloiial matttf tt believes should be4on- 
>$idered in thrMfit findings^ 

(c) At the conclusion of the audit 
fieldwork, the Office viU prepare aud 
se«d to the TV^D agency a copy of its 
intermi report on the results of tlie 
audit, onthln 45 days from the date the 
report was seht by certified mall, the 
rV-D agency may submit written com- 
ments on any part of the report which 
the IV-D agency believes to be tn error. 
The Office will incorporate su^ com- 
ments if liny, into the final audit report 

9 30%18 9me s s op— dsa k» •nniuJ 



(a) Xach State shall make available 
to the Office euch raeot^ er other aup- 
porting documenUtion as the OtBce'>. 
audit staff may request The State shaU 
also make-ayaOahle peraonnel t|soclated 
with the State's I^D prMh^ to 
proride answers whiehXtAe aOdit stafi 
may find necevary In mdeiv to conduct 
or complete the audit. \ 

(b) Mhire to comply mi the require- 
ments ulUiili section oMy nepessiute a 
finding that the SUU has Uilert Ho com- 
ply with the particular cri{eiwi beintr 
audited. 

For the purposes of this part una St-r* 
tkm 40l(b9 of the Act. in onkrr Ui be 
found to have' an effecUve i>rvHii«i)« 
meeting the requirements of se''ii<)iy40/ 
<a) (27) of the Act: 

<a) A SUte must be In conn^iUiK!c 
with each of the fottowlnp, tiDf iv ]> 
State plan requlr|penU : 
StattwMs opsratson. (46 crit,302.tu, 
State ^irsTh"*^ pArticipation. <46aCFH urj t . , 
magls and separate orgsnlsstk>niU oiur 

CFmsOf.lS) / ' 

BitabUshlng petnnity. (46 CTR hh ; » [ 
Support obligation*. (46 CIS WAO) \ 
SnforosBMSt of suppai*eb11gatK>n cr». 

IOgJl(b)> *4 
ahOd support paymcAU to €b« IV n '^tA 

(46OFni0fJ9> 
Distnbutton of child tupport pa^ ni' <4' * 

pmsotJii) 
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Paymeuu to the family (45 <TR .1U2 i^' 
XncentlTe p«ymcQtt (4i5 CFR 302 62 » ^ 
ZnOlTiduals not*otbenvte« eligible .'if' < ^< 
902J9S) 

' Cooperation wltli other HUt^ i'S rwU 

toa.M) , 
state parent kxrator f»ervloe (4 5 K . ^ >t 
OooperatlTe arranitemenu (45 CFP Kj ' M 
Report* and mMntenaoce of reis^ut-* * 

CFBSOaiS) 
nteal poflcle«i ae<onni »bii»i^ , < k- 

K»H) 

fiafe^ardlng Ic format lo»5* 1 45 CP* t* 
and 

(b) The IV-D agency must to ret'ov- 
tng notice from the IV- A AKoncy jor 
cases In, whkh AFDC is furnished wllh 
respect tfi ft cb80 who haa been aban- 
doned or deaertW by a parent (45 CFR 
335.70) , and Ihe State miirt b« obtain h)r 
asalgndiCQtr of rlKhts lo 5iiprort 
CPR232.il) ^ — 

For the purposes of this pan, m cdei 
rto be found to be In compUanrc ^iHi ihe * 
State plan requirement of Siaieujlle o;>- 
eration (45 CTTl 302 JO) a Sih^K, mii i 
have a IV-D ogem;y that • 

(a) Admlnlijter? the plai) xmHonnlj 
throughout the $t«te, or mn ej"v),^e. ihr c 
admlui5trat)ot) of the plan bv iu p( iiM- 
cal subdivisions; 

(b) 'Has e3tabli:>Med anU i> ux^uun: 
methods of informing staff of Sif.U: poM- 
cies, Rtando'*d^ prfKCdures. an^nftirnc 

. tionb. » " 

(C) aA£ignf>«l rV-D f^t^t,tl hI 

StateJevel to r ontiwrr reK'ilA'- lA^vit^ 
exazi^lnatlon and evaluation of operation 
in local offices; and 

(d) Makes available the services and^ 
functkms as required by the approved 
State iHan throiighout the State. 

S 305^ Suie financial participation. 

For the pun>ose8 of this part, in (mler^ 
to be found to be in compliance with the 
State plan requirement 'for State flnan- 
cuU partlcJpaUon (45 CFR 302.11) 

(a> A State must participate flnan- 
cially by incurring 25 percent of the cost 
of the pro#am : and 

tb) Theiunds representing th^ State's 
*>hare must be appropriated to tke IV-D 
Agency of transferred to thd rV-D 
Agency, or certified by the contributing 
public agency as representing expendi- 
tures under the State's IV-D plan 

^ 305.23 Sl^ffle aiKl i^paralr orinutM' 
lionaJ onitr * 

For the purpose of this part, in order 
to be found to be in compliance with the 
SUte plan requirement for a single and 
2>eparate organizational unit to adminis- 
ter the IV-D plan (45 CFR 302 12). ft 
8ta^ must have such a| \mlt which : 

ea) Is responsible anfa accountable for 
the operation of the vX~D plan and for 
nu other program or activity; 

(b) Is responsible far seeming copi- 
pliance with requiremnits of the "jPr-D 
plan delegated 6> any oiher State or local 
agei^ or official, performed under co- 
operative agreement or purchase of serv - 
ice agt|bement ; and 

(cr Has staff assigned to perform all 
of the requires! State level function* 
listed in I 303 20(#) of this chapter. 

% 3U$.24 CMablithIng palemiiv. 

' For the purposes of thltf par^ m order 
to be found to be in compliance with the 
State ptanj^duirement that the.SUte 
undertake the Atabllshment of paternity 
(45 CFR 302.31(a) and 302.33), a SUte 
must: 



(a) Have established and be utilizm^ 
written procedures' for obtaining the 
identity of the putative father from the 
applicant or recipient: 

(b) Have written procedures for e**-^ 
tablishmg paternity: , / 

(1) By court order or other leg^l . 
process established by State law; and, 

(2) By acknowledgment If under Btau 
law such acknowledgment has the same 
Jegal effect as court ordered, paternity, 
including the rights to benefits other 
than child support; ' 

(c) Be utilizing auch Written prote- 
^liires V) establish the paternity of anj 
child bom out of wedlock whose patern- 
ity has not previously been established 
and with respect to whom there is an as- 
signment in effect pursuant to I 232.11 oi 
this title or with respect to whom there 
is an application for child st^porK serv- 
ices pursuant io i 302 33 of this chap- 
ter: 

(d) Have Identified aod made a Ust of 
all laboratories within \he State which, 
in the oplnlop of the IV-D agenry.' per. 
form legally an4 medicaUjr acceptable 
tests; tnrltiding blood teste, which {end 
to confirm or refute the alleged pater- 
alt^, and have made such Ust available to 
appropriate court and law enforcement 
officials, and to^e public upon request; 

'e) Have klentified all state statutes 
and regulations -that provide'procedures 
to be used In determining the paternity 
of a child bom out of wedlock as required 
by } 302 17 of this chapter; 

*t> H&vfi available ^Lttomeys or pros* 
ecutors.to r%>resent the £^te In court 
or adminlfttrative procaad^m^}^" 
essary with respect to theSIMHi^ent • 
of patermty: and 

«g :^ave^ persoimel. such as mtei- 
^vie^ers. investigators, clerical and other 
-upport staff DermrtatM patcnitlv es- 
tablishment fimctlons.*. 

^ 305.25 Support obliMtivtW. 

For the purposes of this part, in order 
to be found to be in compliance with the 
State plaiyequlrement to e stabllah sup- 
port obligations (45 CFR 302 50 and 
302 53). a"State must: 

(a) Have established and be utilizing' 
^ntten i>rocedures for the estat^ish- 
ment at a child -support obligation for 
any child: ^ 

f 1 ) With respect to^mom there is an ' 
assignment in effe<<tviir8uant to S 232.11 
of this title or with respect to whom there 
ts an application for child support serv- 
ices pursuant to ^ 302.33 of this chapter:- 
And , ^ 

i2» ^0 has not previously had a child 
support obligation established by court 
order or 1}y other Ifgal process estab- 
lished under State law; 

(b) If the support obligtfRoQ^ues- 
labllshed by means other than^ac^nrt 
order. MtlUm the State's formula. pux\ 
^uont to 1 302 53 of this chapter, 
for det^fUnlng the amount of the sud* 
])ort obligation; * 0 

(O Have available attorneys or pros- 
ecutors to represent the Stat<. in cotst or ° 
fidminlstrative proceedings when neces- 
sary to establish the .support obligation; 
And . 

(d) Have personnel, such as interview- 
ers, investigatbrs. clerical, and other' 
support staff, eistablishiog support ob- 
ligations 

^ 305^6 Knforcc«neal of Mipport obligS' 
tion* \ 



, For the purposes of this part. In ottfer 
to be found to be in coi>pl4puiee with the 
State plan requirement to enforce sup- 
•port obligations (45 CFR 308.11 (b)). a 
State must: 

(a) llaV^^Vi>>Ushed\and be utlUiing 
'written proc^t^ for IderitifyUig as de- 
•Imquent thte cases in-' which there is 

a failuie^to comr^ with the support 

obligation; * 

(b) Have established and be utUlztng 
written procedures f(ir contacting de- 
imqueni obligors for th{ purpo:^ of col- 
lecting the support obligation: 

<c) Have klentifled amt esUblishad 
thu appropriate written procedures. In- 
cladmg but not limited to those specified 
in 1,303 6 of this chapter, to enforce child 
support . obligaUons undec: the State's 
%tatuteA or regulations; 

(tli Have ebtabtished wfftttcn pro'.e^ 
dures for UMng reclpn)cal SBpport '-u- 
forcem^t arrangements that nave 
adopted with other States: 

(e) Take appn^^riate action, i*mg the 
procedures "the State has ^6taWi'^U<?il *^ 
enforce support obligations. 

•f» Have attorneys or pioe*etijf.»rb U) 
represent the State in court or adniliii^ • 
tratlve proceeding^ wiien n«;cei^^i> f> 
enforce clehr^qurut support Mb "Ult-r 
aad ' ^ 

(g) H^ pernoQiiel ^uoh 3^ im* « • 
viewerar tn vestige tors, ^pterlcs ai^'j olh<» 
support staff perf^rminc. .>i'ft*ot't ►»> 
^lisattun cnforceiner»t nir.r^ionN 

^ UL=>.27 riiitd >upp<>rt |f>f>i. .1.. i„ iUr 
IV>l).iX<'n<%. 

^ For the purposes ol tiii* iva:i jt i 'ci 
to be found to be in complUui^e ^ tin 
State plan requirement of chlM viippd 
payments ,to the IV-D Agon^r ' *5 cm 
302.32 1 a State muat . 

I a) Have e8tat>llshed and be uU\..i\t.t' 
Written procedures for the r«xeuji ot 
child support payments by Ihv rf^D 
agency with respect to ca5cx i»! which 
there is ftn assignment of supoor^ rtght<i 
purniant to f 232.11 of this title ' 

(b) Have established and be utiUziD^ 
written procedures for the receipt- of 
child support payments 'by the XV-D 
agency with respect to cas« m which 
there is an application for child -up- 
purt services pursuant to I 302 33 of Uiit 
chapter; imless, receipt of huc\\ pa. 
ment is not necessary J>ecause 

<!) Thb State, under its .i»*pn:v*n< 
title rV-D plan, does not recover i*ohU^ 
m excess af the am>Ucation fee; and 

(2) The^-D agency has eslabUhhed < 
.<;ystem. approved by the "Regional Of- 
fice, for insuring that the rv-D agnic) 
can accurately make collection^ report.^ 
as requited by the Offire: ^ 

(c) Have eitabllshed and be u^laing 
written procedures to identity child 
9uf>port. payments that are xuit being 
received by the IV-D agency anvl to tat;i:* 
corrective action ; ' ^ 

(d) Have established and be tailmiig 
written procedures that flneet the re> 
quirements I 302.32(b) of thin cltap-. 
ter for informing the State e aV-A 
agency of the amotmts of c<rilectiori ao 
that the family's continued tUH'OiiUX.^ 
fbr assistance payments vtat 'U*«;er- 
mlned , and. 

(el Have pgrsonnet perfonum^ '/le 

activities described in thli lection 
* 

8 305ij8 Dktriimlioti of ' rhiU^ ».t(i]K>n 

For the'purposes of Ua$ pun, i » titdtir 
to be found to be in conipii^nVe iMt tlit 



115 



state plan requiieraent l^;;VHs:n^u(lon' 
of child Support collet liJ«>s t4,> UFr. 
302 51 and 302 32) «a Statf n/^i 

(a) Huvr written proclt Jiut-s ' \ ^uji 
• If properly applied, wuuld rNtut in uts- 
trlbution or 'cluld ^uj)pi>u *t->'ie. 'iuii.> 

and of^ts chaDUt 

<b* Be ruakjng the ilisirDu: ol 
(hiW .suppii't collH tions iMir- ajn? v j i| ,w 
proceduie. it has, est^olbhfj an J 

Have pcrsontrel.dbinhunni ",,lfi 
-^ipporl c(»llectioib* 

§ - J!M«nenU to the f aouly . 

^ ' For the* purples of this part. In order 
' to be found to be^in compliance with the 
State plan requirement for pajment to' 
the family (45 CPR 302.38) . a State masl 
• distribute any payments required to ^• 
made to the family under SS 302 32 and 
"^02 51 of this chtLpi^t to the resident 
, t^rent. legal guardian, or caretaker rel. 
live having custody oi^ or r^^^poisihtli' 
'Oi the child or children 

' ((>>„S0 Ipi f iiti%<' piiyitu iiU 

i or Ui'» ^urpo&es.of tlii^ p.ut m u. 
to be i iund p be in comuliahce v^ith r. 
Stci:c plan requirement to make mc*. - 
tt\e I v'.j-inenLS dWCFR 302 52* a 

I H, VP established and be .utiU/ 
nyj. w'lttcn procedures for makinfe ir. - 
ccT.iuc payments in the proper amounts 
to otLer States and, If approp|yite, to 
politK.il subdivisions within thr State 
'b-* Have established and be utl 

. mg '\ ritten ;)r»cedure8v td account 
• hild xic^poit 'collections received so the 
•ifi.^vintietalned by the State to redtice 
.:>i icpay a*^sistance payraejits" can Lt- 
,)f ucerly deiermlned. 

C' Have established and be ut^^xxa 

^ ^v.iLUi procedures for determlnlnl^hal 
Hic rcliectioa wa? made by a State or 

^ ':tical subdivision operating pur«;ii- 
ant t'i" approved IV*D plan and "^j^ 
m;:de nn behalf of an Individunl with 
rc«;pec » to vk'hom there Is an ^"^ign - 
iL-ent in effect ptirsuant to s 232 11 of 
•frtj> tiiic 

«d' Have establiiklied and be utilizing 
v^iitten procedures for detecmlning 
~ Mhkn collections represent payments 
^^ihe fust 12 months of support obli- 
KaUoiis ^ 

(t* Hd\e eslabll^^hed and be utilizing 
A ntien p. ocedwi fc r ensuring that the 
♦meiiM e pajinb /.^ urt made as ftoon kH 
tdmuii>uatively ir ikslble. . ^ 
/ ^tt Have establi^ed and be utilking' 
".ritt«n procedures .in accordance with 
tu8tit^riion btsued b^ the Offlce> for al- 
locatur^ the incentive payment among 
jurisdictions uhen more than one juris- 
dk lion k> invoUcd in the enforcement or 
tollectton. and 

'k- Have peisounei peifoimlng tiie 
luuctious •<peciflcd In tins section 

^ MiTf.'Sl IridiUiJuMK not oIIm rw ''It- 

fjr the pdipo'-e» of thlK part. In order 
',otJ>f foi'nd to be In compliatv e with 
U.f^Sfptc nian rcr;uli'ement Tor piovid- 
iiii h»ld ^up*53it cnfoffccment services to 
UiOni UioJ"- r»otot^flr^lse eMgihJ( <4t rVH 
. ^<0 2 ys ♦ '\ State n*u«t , 
/\blffhed 



« B » Have f fit^blFI 



and 'JtiliTlns 



A'-itLen prcfcedure? for provldmg to ap- 
pl!r.atifs on a Statewide ba^l^, hU ap- 
prnpri vtP fhild ^«;upport ^onires "ayJlll- 
■x\)\^ iuider tne State's plan Imjuding 
loc3Unf? ab^ent parents, establishing 
paterr.itv and securing rhUd support; 

,(c) Have established and be utUistng 
written proceducref for coUactkm of any 
and recovery of any coeta authorised 
by the State'^plan; and 

(d) Have perionnel pNerfonnlng 
child support enforcement services for 
applicants. , 

g 505.32 Coop<'ralion with olhrr Suicv. 

For thejAitifNn of this part In order 
to be foujil^ 19 compliance with the 
State plan reqm reme nt for interstate 
cooperation (45 CFR 302 3e>, a State 
must: 

<a) mve established and be utilizing 
written procedures for acceptmg and 
processing requests for assistance from 
other States. 

<b) Have established and utilizing 
written procedures for using the State's 
PLB ( both State and local locate 
sources) in an attempt to locate an ab> 
sent parent upon request of another 
St^; 

(c> H&ve established and be utilizing 
wiitten procedures for establishing 
paternity or assist!^ In establishing * 
paternity when requested by another 
State; 

<d> Have establish^ and be utilizmg 
written procedures for establishing 
court orders for sijpport upon request by 
another State, includmg procedures for 
responding to a complaint under the 
Uniform Reciprocal Enforcement of 
Support Act (URESA) . 

(t) Have established and be utiUsUig 
written procedures for col^ting sup- 
port payments from an absent par- 
ent and f^arding such paym^ts to 
the State where the obligation is owed^ 
. ff > Have established and be utlUzlng ' 
Written procedures for monitoring the 
status of cases upon which the S}ate Is 
taking action on behalf of another 
State; 

(g) Have established and be utilizing 
« ntten procedures that comply with the 
reqtiirements for providing sufBclent in- 
formation to other States as specified in 
$ 303.7 of this chapter ; 

(h) Have personnel at the State level 
coordinating activities pursuant to. and 
assuring compliance with, the require- 
ments P^lhe State's URESA ; and « 

(i) Have personnel performing the 
functlonMpeclfled in this section. 

5 305.33 Suie p*reiil locator »rr\*cp. 

I^r the purp^ees of this part, in order 
to be found to be In eompllance With 
the State plan requ irem ent for a parent 
locator service (45 CFR 302 $5) a State 
must: 

Hav^ established and be utilizing 
a central State PL8 oflV^e as required 
,by I 302 35(a) of this chapter. 

rb) Have identified and be utilizing 
major local locate data sources' within 
the SUte Vch as thoee listed in M03 3 
«a) of this chapter; 

(c> Have identified and be utilizing 
major State locate data sources such as 



vriti'ii iHOvdurc' for icreiJ^c ?;j/"ed,\^ those Usted'in I 303 3^c) of thte chapter, 
unitf 1. nprl:« 'tions on Statewide rd) Be utUliing the>ederal PL8 when 
•b>s^^fni child MPiT^rt se.vir^, frvn necessary pt«uant to I 303.3^^) ^2) and 
-'.iidu.-^h not o'Vrv. d p)^ -iblr «/• Mcr (d) of thlschaoter- 
i 'Oii' rfthiYi^^^Pt^r ^ • re) Have established written pro-' 

b. HPve e.tabMshrd and bo uul>/tnc ^ acceoUng from a person au-. 



thorised I 303J5(c) -of this chab? 

ter, an application to use the I^; 

(f ) Have established and be utUlaing 
written procedures for coUectihff any 
fees required by f 302.35 (e> of this chap- 
ter and the State's plan; 

(g) Be using the names and other 
identifying inXormaUon of fbsent par- 
enta. the State and local loeate data 
sources and the Federal P£<B. in an at- 
tempt to deteraitte the actual where- 
abouts of tl}e abs^t parent, or determixie 
that the whef'eaboi^ts of the absent par- 
ent cannot be ascertained. 

(h) Have developed and be using the 
protfetive measiures to safeguard infor-« 
mation transmitted and received through 
use of the Federal PLS as required by 
! 302 70^e) (2) *and *3) of this chapter 
and instructions issued by the OfSce. and* 

(i) Have personnel, such as inter- 
viewers, investigators, clerks and other 
support staff performing the functions 
described in this section. > 

§ (/ooi^uutl^^e Hrfunficiiiviil*. 

(a) For th^uUp^^ 

order to be ^Hl to be in compliance 
with the Stat^pgivj^irire men t for co- 
^rative arrangements (45 CFR 302.34) . 
f^a State must utilize wrltten'^cooperatlve 
ftgreements between the IV-D agency 
hd ^appropriate courts and law cnforce- 
ent ofIic»is to the extent necessary 
establish paternity, establish and 
^lorce child support obligation', coltpct 
' cKlld support, l^d cooperate ^\ih other 
States in these factions. 

(b) This requirement will not be aU- 
dlted >separately. However. cooperaUve 
agreeiaecte may be necessary m order 
for a Sweto meet the sequlrements of 
Part 302 rfNWs chapter, if the IV-D 
agency does noV have buAclent person • 
nel and administrating proceduiies to sc- 
compUsh these functions. 



§ 30S.3S RjpporU 
reconli. 



iir\d 



nimnlf u^hh r 



For the purposes (A this "part, in order 
to t>e found to be in compliance with the 
State plan requirement for repo ita and 
maintenance 6f records (46 CFR 302.15 » , - 
a State m\ist: * 

(a) Have established and be utilizing 
written procedures for maintaining Uie 
"^ecotxis necessary for proper and eflk-lent 
operation of the plan including' tho^ 
listed |p I 302 15 1 a) a) (l> through <vn> 
of thlachapesp. 
<b) llave established and be utilizing 
^a system for insuring that reports r^ 
quired by the Secretary are provided 
whoi flue, and^are accurate Und com- 
plete; and 
^) Have personnel performing the 
. functions speciflM in this section. 

§ 305.36 F}«««l Qolieie* and iieroui|liil>ll« 

Hy. 

For the purposes of this part, In order 
to be found-4»^ in compUanea with fhe 
State plan requirement f or fis cal policies 
and accountability (45 CFR 30214^, a 
State must / • ^ 

<a) Have establishedmkl>e main ta(h-' 
Ing and utilizing an accotmting system 
and kipportlng fiscal records that assure 
that dialms for Federal funds *a^ in ac- 
cord wfth applicable Federal regulations 
and instructions issued by the^ OfBce. 
and ) ' ' 

'b> Have pcrr^nAel performing the 
functions specified in this section « 

§ 305.37 S«frcaarding information. 



^rtht purposes 0/ thla part, in orde^r 
to » found to be In comRllanee with the 
"State plan requir emen t for safeguarding 
rttfoi-matlon (4S XTO 302 18), a SUte 
^ust have established and be utilizing 
written procedures that restrict the us^ 
or disclosure of information .concern- 
ing applicants or recipients of chiTtt^utx- 
' port enfoi cement services to puipose'^ 
Iteted In K 302 18(a) of this chapSiT ' 

§ 305.38 Notice 10 child nuppot^ Mgeiu v 

For the purposes of thispart, tllie ly-D ; 
agency miistp be recelvl^ notii from^ 
the IV-A agency (45'CFR 235 foj for 
caaes in which AFDC is furnished with 
respect to achUd who has been d&erted 
or abandoned by a parent. / 

§ 305.39 Awtgnrntnt i>f rtEhtn to mid- 

port. , y 

. For tift purposes of this^part, a Sute 
imifit obtaJ^i, assignments of support 
rlihU for AFDC appUbants and have 
an assignment in effect for APDC ca&es ' 
as required by 45 OPR 23aSl. exc^t 
where there has been a refusal to assign 
. and the approprtate action under { '532 U 
of t^is tiUe was taken. 

^ ^ ^^ y ,^^*7 »0 li*^*- Hll 

< a) 'Pursuant to sections 403(h) and 
' (dl of the Act, if a State is found by 
"Bp^SthK;^ oil the basts of the results* 
of tl>e audit>l^rlbed In this part to 
• ha ve^ failed to>iave an effective chUd 
supp^it enforcement program meeting 




tht requlremenU of 8ectioit*oa(a>^?^(r' 
of the Act, as*lmplemepte<J-by Part 1302 ' 
'of thU thapter and this part, ^Saaijily.;* 
ment toVhe SUte underJMWJ^l^STh/-'. 

reduced by 5 pWel^ oF^ch 

_ Ty' reduction required 'to 14? 
.-^^ — under this afectipn shall ;be~niH(le ' 
Pimjuant Uy 8 206 t4«t^;^f tbls!Zue , i . 
-J^iV"^ i^,"«WeralteF-Qr'penaJu 
bjL 205 I46'e- 
^LSrT «h«in5e aw)Hc'able to. any' 
rec^tlon made pursuant to tl^is section 

ESfective date: January 1, 1971. 
'J ntff 45— Public W««fare ^ 

CHAPTER .II--8OCIXI AND REHABILITA 
TION SERVICE { ASSIS TANCE PRO 
GRAMS), DCPARTlil9|r OF HEALTH, 
EDUCATION, AND WELFARE 

PART 205-^ENERAL ADMINISTRATION- 
PUBLIC ASSISTANCE PROGRAM 
Penalty for Fsflure To Hiv% an ^ffectiv* 
Child Support Enforctmtni Program 

• The purpose of this regulation is to 
implement the penalty provisions of sec- 
tions 403(h) and 404(d) of the &o?lal 
Securttgr Act Ttm basis for this U the re- 
KPUrement In tboie sectioae fsr a reduc- 
tion of s percent In the amount payable 
under .title IV-A to any 6iate toxoid to 

have failed to have an effective Child 
Support Enforcement program meeUng 
t-he requliemeiatsof section 402(a> (27)\f 
the Act after January 1, 1977 • ^ 



\ 



f*rali Jitiuiu i.il 
' litl.,i\>\. 



p4irlM 'jMstiuii under 



. <d' Penult^ for failure' to have an e/- 
f**vhve chUd support enforcement pro- 
oram-^n \ General Pursuant to section 
403 fh> of the Act. notwithstanding any 



other promioii^ of this "chapter, total 



payments to a SUte unfler title IV 

ii^p Act for, any qu.arters in any fiscal 
>ear. shall be reduced Hby 5 percent of 
.such pa>nients (calculated without re- 
gard to any other reduction under this 
•action*! if for such fiscal year a State 1^ 
found by the^Secr^Ury to have faUed to 
have an effective child support enforce- 
ment program-^meetrng the requirements 
of section 402(a) (27) , as implemented by 
Parts 302 and 305 of this title 

(2) Appficadon of penalty, (i, The 
lienaltr will be Imposed for each fiscal 
Near, beginmng with P.Y. 77 (but in 
the. case of FY. 77, only considering 
the second, third and fourth quafiers 
thereof' * 

Ui> The penalty wUl be imposed on 
tUc basL> of the insults of the audit 
conducted pursuant to Part 305 of this 

title 

(ill) Any peniaty imposed under this 
paragraph wUl be Imposed foi the entire 
fiscal year for which the State was found 
not to |iave an effective chllt} support 
enforcement program 

?Seclion U02 49 8Ut 647 (42 US^» 1302) ♦ 

Effective date January 1. 1977 
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Exercise 1 - Quiz Answers 

A. 2 B. 2 C. 3 • 

4 

D 1. Administrative Division ^ r 

a. State Grants Administr^on Branch ' b. Administrative Support Branch 

2. Parent Locator Service Division i ' 

a. Systems Operatron Branch b. State Coordination tfrar>clf 

3 Policy and Planning Division 

a Policy Branch ^ '^rogram'Operations & Monitoring Branch 
j c. Planr>ing and Evaluatiorf Branch. 

4. Audit Division 

a. Northeast Branch b Southeast Brimch 
c. Central Branch d. West Branch. ' 

2 
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